
 

 

CITY OF ST. AUGUSTA 
CITY COUNCIL MEETING 

June 2, 2020 
7:00 pm 

VIA ZOOM 
AGENDA 

 
1. Call Meeting to Order – Mayor Zenzen. 
2. Pledge of Allegiance. 
3. Consent Agenda 

3A. Minutes of the May 19, 2020 City Council meeting. 
3B. Agenda. 
3C. Bills Payable, Receipts and Treasurer’s Report. 
3D. Minutes of the May 29, 2020 City Council meeting. 
3E. Other 

4. Sheriff’s Report 
5. Building Inspector’s Report – Mark Harren. 
6. Fire Department 
 6A. Monthly Report 
 6B. Fire Safety Quote – Engine 1 
 6C. Emergency Response Solutions Quote – Pumping Equipment 
 6D. Aspen Mills T-Shirt Quote 
 6E. Other 
7. Open Forum -10 Minute Limit. 
8. Engineer’s Report 
 8A. MS4 Sharepoint Review/Update 
 8B. Emerald Ponds Drainage Issue 
 8C.  Other 
9. Vacate Portions of 250th Street 
 9A. Public Hearing 
 9B. Resolution #2020-07, Vacating Portions of 250th Street 
10. Planning Commission Recommendations 
 10A.  Dollar General 
 10B. Rice Contracting/Kenning Pit IUP 
11. Draft Parking Ordinance/Existing Residential Parking Ordinances 
12. Council Member Comments/Purview. 
13. Clerk's Report. 
 13A. Proposed COVID-19 Preparedness Plan 
 13B. Patching Discussion 
14. Adjourn. 
REMINDERS: Regular City Council Meeting, Tuesday, July 7, 2020 7:00pm 



CITY OF ST. AUGUSTA 
CITY COUNCIL MEETING 

June 2, 2020 
7:00 pm 

VIA ZOOM 
 

Administrative Summary 
 

Consent Agenda – all items are included in the packet. 
 
Sheriff’s Report – I hope to have the written report for the updated packets on Tuesday. 
 
Building Inspector’s Report – Mark’s updated spreadsheet is included in the packets. 
 
Fire Department – the monthly report along with three separate quotes for different 
items are included in the packets.  They will have someone to discuss. 
 
Engineer’s Report – the first item is an update on the MS4 plan and Tara will have a 
share point presentation to discuss what is being done.  Jeremy will also talk about a 
drainage issue in Emerald Ponds. 
 
Vacate Portions of 250th Street – we have a public hearing scheduled to vacate the 
portions of 250th Street east of the Dr. Pepper building.  All the property on either side of 
the road from that point is owned by Pleasureland. 
 
Planning Commission Recommendations – after the meeting on Monday night we will 
have items related to Dollar General and the Rice Contracting IUP renewal. 
 
Parking Ordinance – I have included some items in the packet that relate to what we 
have existing, along with a proposed ordinance that was never passed.  I want to use this 
as discussion to draft an ordinance amendment.   
 
Clerk’s Report – 

COVID-19 Preparedness Plan – I have included a draft plan and would like 
consideration to adopt. 
 
Patching Discussion – I will have a draft letter to discuss a situation that arose 
after we approved patching at last month’s meeting on Tuesday. 

 



MINUTES OF THE CITY COUNCIL VIA ZOOM 

ST. AUGUSTA, MN 

MAY 19 2020 

CALL TO ORDER: Mike  Zenzen called the meeting to order at 7:00 PM with the pledge of 
allegiance. 

PRESENT: Mayor Mike Zenzen, Council Members Donna Schulzetenburg, Brent 
Generux, Auditor,  Jason Miller, Smith Schafer, City Attorney Mike Couri, 
Administrator Bill McCabe, and Staff, Teresa Rasmuson 

 Absent:  Council Members Paul Reinert and Justin Backes.   

CONSENT AGENDA: Generux made the motion to accept the consent agenda, 
Schulzetenberg seconded, all present voting aye. 

  3A. Minutes of the May 5, 2020 City Council meeting. 

 3B. Agenda.   

3C. Bills Payable, Receipts and Treasurer’s Report. 

AUDIT REPORT: Jason Miller, with Smith Schaefer, said the city is doing a good job at the 
day to day activities as well as funding for future payments and 
purchases  with investments.  He went through the power point citing 
that the city compliant with audit regulations , with the exception of old 
un-cashed checks, which staff should address.  As he reviewed spending 
within each department, he noted the city of St. Augusta’s spending per 
capita is 222 out of 223 local governing units in this state.  He  noted 
deficiencies include segregation of duties, and credit card limits should 
be in place.  He understands that segregation of duties is difficult to 
attain within a small city with limited staff, but it is a requirement for 
him to note that in the audit.  Schulzetenberg asked  if there was  
anything that was challenging or took too long in this audit.  Miller said 
that staff is doing a good job and is always easy to work with and he 
couldn’t think of anything that caused the audit to stall.  Schulzetenberg  
moved, Generux  seconded,  all present voted aye to approve the audit 
as presented.  

PUBLIC HEARING: Vacation of drainage and utility easement:  Cindy Ramler  Lot 1 Block 4, 
Terrace Hills.  Couri said the description of the lot was difficult to 
understand.  Asked McCabe to provide it to him.  The north property 
line and the west property line will no longer be on the lot.  Couri wants 



to see exactly what they are vacating because it doesn’t show on the 
plat; he doesn’t want it to be legal issue in the future.  If he provides a 
different legal description it should work. McCabe said it was combined 
already and they want to split it.  McCabe said there is nothing in the 
easements currently.   

PUBLIC HEARING CLOSED: The public hearing was closed at 7:35.   

Schulzetenberg moved to approved Resolution  2020-06, with 
clarification on Couri’s legal description issue;  Generux seconded it, all 
present voting aye.   

LANDWHERE IUP: The review of the IUP is due.  They just need to get 18 month review.  
McCabe said there are no current complaints.  Schulzetenberg said it 
looks good to her.  She is not opposed to the IUP.  Generux concurred 
he has no issues either.  McCabe said no motion was needed. 

EMERGENCY DECLARATION: COVID 19  - McCabe  stated June 12 2020 would be the tentative 
opening of city hall and the city needs an emergency declaration in 
place to keep zoom meetings going.  Governer Tim Walz stated that no 
more than 10 people should gather at a time according to CDC 
measures and McCabe is asking if it is the city’s intent to meet that 
criteria and close the park shelters  until at least June 12 at this time.   

Schulzetenberg didn’t see for a way to patrol gatherings and said we 
should not open the parks until a later date.   Zenzen said he would like 
a few picnic tables set out with social distancing in mind so residents 
can enjoy the parks during the shut down.  Generux stated he 
supported not opening the parks at this time as well.   

PARK SHELTERS CLOSED: 

OFFICE CLOSED: Until at least  June 12 the city of St. Augusta will not be opening  the 
office to the public other than by appointment,  or the shelters at 
Hidden Lake Park and Kiffmeyer Park  because of the governor ‘s 
declaration.  

ADJOURNMENT: Meeting adjourned at 7:50 on motion by Generux, second by 
Schulzetenberg, all present voting aye.   

 

__________________________________   _______________________________ 

William R. McCabe, Administrator    Michael Zenzen, Mayor   



     

  

 

  

 

 

 

 

 

 



















General Fund CIP Fund Debt Service SAC/WAC Fund Water Fund Sewer Fund Storm Water Sewer Debt Street Light TIF - Cedar PointF - St. Cloud Tru Monthly Totals
Cash Balance 12/31/19(un-audited) 1,083,574$        1,721,738.00$  345,311$          469,816$           35,888$               57,512$           77,352$           94,787$           3,417$             -$                 43,961$           3,933,356$               
Receipts January 2020 16,256$             24,196.80$       565$                 28,088$             25,513$               31,672$           8,794$             1,052$             496$                732$                137,364$                  
Ex. January 2020 54,711$             53,989.38$       495$                 21,794$               45,203$           758$                323$                177,274$                  
Receipts February 2020 15,606$             28,838.43$       20,151$               25,785$           840$                806$                340$                92,367$                    
Ex. February 2020 54,294$             100.50$            31,918$               41,730$           1,659$             323$                130,025$                  
Receipts March 2020 8,605$               49,336.34$       20,569$               26,473$           230$                783$                375$                106,372$                  
Ex. March 2020 51,183$             635.80$            118,754$             218,134$         1,288$             647$                48,478$           439,120$                  
Receipts April 2019 14,163$             22,368.56$       21,702$               27,062$           173$                903$                389$                86,761$                    
Ex. April 2019 47,513$             2,561.34$         15,638$               16,637$           1,137$             323$                83,810$                    
Receipts May 2019 16,944$             1,092.16$         19,166$               24,124$           259$                1,556$             407$                63,549$                    
Ex. May 2019 138,163$           10,047.07$       19,743$               19,777$           2,548$             323$                190,601$                  
Receipts June 2019 -$                          
Ex. June 2019 34,720$             32,945.00$       12,854$               12,077$           18,663$           111,259$                  
Receipts July 2019 -$                          
Ex. July 2019 -$                          
Receipts August 2019 -$                          
Ex. August 2019 -$                          
Receipts September 2019 -$                          
Ex. September 2019 -$                          
Receipts October 2019 -$                          
Ex. October 2019 -$                          
Receipts November 2019 -$                          
Ex. November 2019 -$                          
Receipts December 2019 -$                          
Ex. December 2019 -$                          

Cash Balance 774,564$           1,747,291.20$  345,381$          497,904$           (77,712)$              (160,930)$        61,594$           99,888$           3,485$             -$                 (3,785)$            3,287,679$               



2020 CIP Breakdown Unallocated Admin Park Streets Fire Total
Beginning Balance -12/31/19
Un-Audited $486,590.90 $45,163.27 $607,909.15 $597,049.83 ($14,975.15) $1,721,738.00
2019 Street Project Engineering ($241.50) ($241.50)
Skid Loader (JCB) (53,747.88)$    ($53,747.88)
January Cable Franchise Fees 581.06$        $581.06
January Sales Tax 10,385.75$    10,385.74$      $20,771.49
January Property Tax 2,133.27$        210.98$          $2,344.25
January Meat Raffle Proceeds 500.00$          $500.00
Street Project Engineering (100.50)$         ($100.50)
February Sales Tax 12,730.92$    12,730.91$      $25,461.83
February Cable Franchise Fees 577.04$        $577.04
Sale of Fire Truck (Ambulance) 2,000.00$       $2,000.00
February Meat Raffle Proceeds 500.00$          $500.00
Gravel Tax 299.56$           $299.56
Wildland Turn-out Gear (635.80)$         ($635.80)
Sales Tax (Trail Share) 47,750.00$    $47,750.00
March Sales Tax 256.87$         256.86$           $513.73
March Cable Franchise Fees 572.61$        $572.61
March Meat Raffle Proceeds 500.00$          $500.00
Turn - Out Gear (2,561.34)$      ($2,561.34)
April Cable Franchise Fees 568.56$        $568.56
Extracation Equipment Grant 21,800.00$     $21,800.00
2020 Street Project Engineering (10,047.07)$    ($10,047.07)
May Cable Franchise Fees 567.16$        $567.16
Park Dedication Fee 525.00$         $525.00
2020 Street Project Engineering (32,945.00)$    ($32,945.00)

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

Totals $486,590.90 $48,029.70 $679,557.69 $525,774.22 $7,338.69 $1,747,291.20

Unallocated - Reserved
Eagle Drive 17,912.00$      
215th Street 53,375.50$      
Trails (Sales Tax Specific) 95,500.00$      



2020 Spent/Received % of Budget Remaining Amount
Revenues Budget As of June 2, 2020 Spent
General Fund $849,768 76,809$                              9.04% $772,959
Capital Improvement Fund $723,000 126,377$                            17.48% $596,623
Water Fund $354,063 108,272$                            30.58% $245,791
Sewer Fund $591,318 136,736$                            23.12% $454,582
Sewer Debt Fund $12,500 5,140$                                41.12% $7,360
Street Light Fund $4,500 2,014$                                44.75% $2,486
WAC/SAC Improvement Fun $112,529 28,088$                              24.96% $84,441
Debt Service $87,700 630$                                   0.72% $87,070
TIF GJ Enterprises $0 #DIV/0! $0
TIF St. Cloud Truck $48,000 732$                                   1.53% $47,268
Storm Water $50,000 10,325$                              20.65% $39,675
Total Revenues $2,833,378 495,125$                            17.47% $2,338,253

Expenditures

General Fund $830,778 382,451$                            46.04% $448,327
Capital Improvement Fund $723,000 100,279$                            13.87% $622,721
Water Fund $354,063 220,956$                            62.41% $133,107
Sewer Fund $591,319 353,815$                            59.83% $237,504
Storm Water Utility Fund $25,814 26,055$                              100.93% ($241)
Street Light Fund $4,380 1,940$                                44.28% $2,441
WAC/SAC Improvement Fun $112,529 -$                                    0.00% $112,529
Debt Service $216,943 495$                                   0.23% $216,448
TIF GJ Enterprises $0 #DIV/0! $0
TIF St. Cloud Truck $48,679 48,478$                              99.59% $201
Total Expenditures $2,907,505 1,134,469$                         39.02% $1,773,036



General Fund
2020 Spent % of Budget Remaining Amount

Budget As of June 2, 2020 Spent
Administration 295,864$             157,014$                         53.07% 138,850$                           
Council 27,601$               6,400$                             23.19% 21,201$                             
Boards and Commissions 3,500$                 -$                                 0.00% 3,500$                               
Building Inspection 59,800$               22,029$                           36.84% 37,771$                             
Elections 9,068$                 2,927$                             32.28% 6,141$                               
Fire 176,549$             46,493$                           26.33% 130,056$                           
Streets 190,350$             119,723$                         62.90% 70,627$                             
Parks 68,046$               27,864$                           40.95% 40,182$                             
Total General Fund 830,778$             382,451$                         46.04% 448,327$                           
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MINUTES OF THE CITY COUNCIL 
ST. AUGUSTA, MINNESOTA 

May 29, 2020 
 

CALL TO ORDER: The special meeting was called to order by Mayor Zenzen via Zoom 
Meeting at 1:00 PM.  

 
PRESENT: Mayor Zenzen, Council Members Backes, and Reinert; Attorney Couri 

and Clerk/Administrator McCabe.   
  
OTHERS PRESENT:  Lee Voss of WJON 
 
TEMPORARY OUTDOOR 
SALES/LIQUOR SALES 
ORDINANCE 
#2020-02: Due to COVID 19 MN Governor Tim Walz has declared a public health 

emergency and in Executive Order 20-53 he has indicated that 
restaurants and bars could re-open with guidelines in place on outdoor 
patios.  Mr. McCabe presented a draft ordinance that would allow the 
temporary expansion of patio/outdoor seating areas in all St. Augusta 
restaurants and bars. 

 
 A motion was made to approve Ordinance #2020-02 by Mr. 

Reinert, seconded by Mayor Zenzen.  Motion carried unanimously. 
 
ADJOURMENT: A motion was made to adjourn at 1:10pm by Mr. Reinert, seconded 

by Mayor Zenzen.  Meeting Adjourned.  
 
Approved this 2nd day of June, 2020. 
 
 
 
 
__________________________________  
Michael G. Zenzen, Mayor 
 
Attest: 
 
 
 
 
________________________________  
William R. McCabe, Clerk/Administrator 
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CITY OF ST. AUGUSTA 
STEARNS COUNTY 

STATE OF MINNESOTA 
 

NOTICE OF HEARING ON VACATION OF A PORTION OF 250th STREET 
WITHIN THE CITY OF ST. AUGUSTA 

 
 NOTICE IS HEREBY GIVEN that the St. Augusta City Council, Stearns County, Minnesota, has scheduled a 
public hearing to consider the proposed vacation of that part 250th Street legally described as follows: 
 
 St. Augusta – 250th Street Vacation 
 
Land Description: 

 
That part of Dedicated 250th Street according to KIFFMEYER ADDITION, said plat is on file and of 

record in the office of the Recorder in Stearns County, Minnesota, described as follows:   
 
Commencing at a found iron monument which designates the southeasterly corner of Lot 5, 

Block 1, said KIFFMEYER ADDITION; thence South 89 degrees 49 minutes 42 seconds West on an 
assumed bearing along the south line of said Lot 5 for a distance of 112.50 feet to the easterly line of 
said Dedicated 250thStreet, said point is the point of beginning; thence northwesterly along the 
northerly line of said Dedicated 250th Street, on a non-tangential curve concave to the southwest, having 
a central angle of 126 degrees 49 minutes 08 seconds and a radius of 60.30 feet, for an arc distance of 
133.47 feet (chord bearing North 69 degrees 17 minutes 26 seconds West); thence southeasterly on a 
non-tangential curve concave to the southwest, having a central angle of 124 degrees 26 minutes 40 
seconds and a radius of 72.00 feet, for an arc distance of 156.38 feet (chord bearing South 35 degrees 06 
minutes 49 seconds East) to the southerly line of said Dedicated 250th Street; thence North 89 degrees 
49 minutes 42 seconds East along the southerly line of said Dedicated 250th Street for a distance of 
27.79 feet to the southeasterly corner of said Dedicated 250th Street; thence North 00 degrees 10 
minutes 18 seconds West along the easterly line of said Dedicated 250th Street for a distance of 66.00 
feet to the point of beginning. The above described tract contains 3,853 square feet.  

 
AND 

 
All of Dedicated 250th Street according to WHITE OAK ADDITION, said plat is on file, and of 

record, in the office of the Recorder in Stearns County, Minnesota. The above described tract contains 
7,560 square feet. 

 
SUBJECT TO easements, restrictions and reservations of record, if any. 

 
 Said public hearing shall be held on June 2, 2020 at approximately 7:00 p.m. via Zoom meeting.  Please contact 
Bill McCabe at 320-654-0387 for Zoom invitation.  At said time and place the City Council shall hear all interested 
parties and will consider whether to vacate said portion of 250th Street. 
 
 
Dated this 20th day of May, 2020.  
 
 
/s/ William R. McCabe 
St. Augusta City Administrator 



 

 

CITY OF ST. AUGUSTA 
COUNTY OF STEARNS 

 
RESOLUTION #2020-07 

 
RESOLUTION VACATING PORTIONS OF 250th STREET  

 
 WHEREAS, 250th Street is a part of the Kiffmeyer Addition, recorded in 1989 and also 
part of the White Oak Addition, recorded in 2019; and, 
 
 WHEREAS, all property adjacent to 250th Street from the point described below is 
owned by a single entity; and, 
 
 WHEREAS, the St. Augusta City Council finds it to be in the interest of the public to 
vacate said portion of 250th Street. 
 
 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of St. Augusta, 
Stearns County, Minnesota, that the portions of 250th Street described as follows be vacated. 
 

That part of Dedicated 250th Street according to KIFFMEYER ADDITION, said plat 
is on file and of record in the office of the Recorder in Stearns County, Minnesota, described as 
follows:   
 
Commencing at a found iron monument which designates the southeasterly corner of Lot 5, 
Block 1, said KIFFMEYER ADDITION; thence South 89 degrees 49 minutes 42 seconds West on an 
assumed bearing along the south line of said Lot 5 for a distance of 112.50 feet to the easterly 
line of said Dedicated 250thStreet, said point is the point of beginning; thence northwesterly 
along the northerly line of said Dedicated 250th Street, on a non-tangential curve concave to the 
southwest, having a central angle of 126 degrees 49 minutes 08 seconds and a radius of 60.30 
feet, for an arc distance of 133.47 feet (chord bearing North 69 degrees 17 minutes 26 seconds 
West); thence southeasterly on a non-tangential curve concave to the southwest, having a 
central angle of 124 degrees 26 minutes 40 seconds and a radius of 72.00 feet, for an arc 
distance of 156.38 feet (chord bearing South 35 degrees 06 minutes 49 seconds East) to the 
southerly line of said Dedicated 250th Street; thence North 89 degrees 49 minutes 42 seconds 
East along the southerly line of said Dedicated 250th Street for a distance of 27.79 feet to the 
southeasterly corner of said Dedicated 250th Street; thence North 00 degrees 10 minutes 18 
seconds West along the easterly line of said Dedicated 250th Street for a distance of 66.00 feet 
to the point of beginning. The above described tract contains 3,853 square feet.  
 

AND 
 

All of Dedicated 250th Street according to WHITE OAK ADDITION, said plat is on file, and of 
record, in the office of the Recorder in Stearns County, Minnesota. The above described tract 
contains 7,560 square feet. 

 
 BE IT FURTHER RESOLVED by the City Council of the City of St. Augusta, Stearns 
County, Minnesota, that the City intends to install a cul-de-sac at the end of the proposed street 



 

 

with all the vacated land reverting to the adjoining property owner. 
 
ADOPTED BY THE CITY COUNCIL OF THE CITY OF ST. AUGUSTA THIS 2nd DAY 

OF JUNE, 2020 
 
 

 
              

Michael G. Zenzen, Mayor 
Attest: 
 
 
 
       
William R. McCabe, Clerk/Administrator 



Collaborative Planning, LLC 
 

 

 
M E M O R A N D U M      
 
 TO:  Honorable Mayor and Council 
 
 FROM: Cindy Nash, AICP/EDFP 
 
 DATE: June 2, 2020 
 

SUBJECT: Dollar General for (1) Variance; and (2) and Site Plan. 
   

 LOCATION: Northwest corner of Hwy 115 and Hwy 7 
 

 
 
Description of Request 
 
The applicant is proposing to redevelop the site on the northwest corner of County Highway 115 
and County Highway 7 in order to construct a Dollar General store.   
  
  



City of St. Augusta 
Dollar General 
Meeting Date of June 2, 2020 
Page 2 of 6 
 
 

 

Item 1:  Recommendation on Variances  
 
Public Hearing: June 1, 2020 Planning Commission 
 
 
The proposed development does not meet all of the ordinance requirements for approval.  The 
applicant is requesting variances to the following items: 
 

1. Reduction in required parking from 42 spaces to 30 spaces. 
2. Reduction of rear yard setback from 35 feet to 30 feet. 
3. Reduction of the separation between the street surface and the parking lot from 15 feet to 

approximately 5 feet. 
 
The site is smaller than what would typically be needed to accommodate a building of this size 
and the required parking while still meeting the requirements of the zoning ordinance.  
 
 
 
Variances 
 
The Board of Appeals may grant variances from the ordinance when there is supporting evidence 
related to various findings required under the Zoning Ordinance.  In considering requests for 
variance, the Zoning Ordinance requires that findings be made such that the proposed action will 
not: 
 

1. Impair an adequate supply of light and air to adjacent property. 
2. Unreasonably increase the congestion in the public street. 
3. Increase the danger of fire or endanger the public safety. 
4. Unreasonably diminish or impair established property values within the neighborhood, or 

in any way be contrary to the intent of the Ordinance. 
5. Violate the intent and purpose of the Comprehensive Plan. 

 
Further, a variance from the ordinance can be granted if  the applicant or owner establishes that 
there are practical difficulties in complying with the ordinance. Practical difficulties, as used in 
connection with the granting of a variance, requires an affirmative finding of the following 
criteria:  

a. The property owner or applicant proposes to use the property in a reasonable manner 
not permitted by this Ordinance;  



City of St. Augusta 
Dollar General 
Meeting Date of June 2, 2020 
Page 3 of 6 
 
 

 

b. The plight of the property owner or applicant is due to circumstances unique to the 
property and not created by any persons presently or formerly having an interest in the 
parcel of land.  

c. The variance, if granted, will not alter the essential character of the locality. 

d. Economic considerations alone do not constitute practical difficulties. 

 
Planning Commission Recommendation 
 
The Planning Commission recommended approval of the variances.   
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Item 2:  Recommendation on Site Plan  
 
 
Use 
The proposed use of the property is for a Dollar General store.  This use is permitted in the 
zoning district. 
 
The site is proposed to contain a retail building.  The remainder of the site will be parking for 
customers, loading, dumpsters, and ponding.   
 
Parking and Driveways 
 
The parking areas are proposed to be paved.   
 
The County will need to review the proposed driveways on the site.   
 
A number of the variances are related to the parking and driveways, and additional comments are 
noted as well in the City Engineer and City Planner comment memos. 
 
Landscaping 
 
A landscaping plan was submitted, but notes should be provided related to the screening fence 
location. 
 
Engineering 
 
The development should comply with the requirements of the City Engineers memo. 
 
Planning Commission Recommendation on Site Plan 
 
The Planning Commission recommended approval of the site plan, subject to revisions that were 
discussed during the Planning Commission meeting related to: 

 Height of screening fence should be 8 feet tall 
 Fence should be extended on the west property line to terminate approximately 21 

feet from the south property line. 
 Fence should be double-slatted and constructed of low-maintenance materials 
 Plans should be adjusted with relation to stormwater features and curbing to 

provide for additional snow storage in the northwest corner of the property. 
 
All of the Planning Commission comments have been added to the City Planner’s revised memo 
to be addressed by the Developer. 
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Staff recommends approving the Site Plan subject to the following conditions: 
 

1. All comments contained within the memo from Moore Engineering dated May 27, 
2020 and the memo from Collaborative Planning revised dated June 2, 2020 are 
incorporated herein (collectively referred to as the “Staff Memos”). 

 
2. The Subject Property shall be constructed in substantial compliance with the Site Plans 

as revised to conform to the requirements of the Staff Memos. 
 
3. No construction shall be permitted on the Subject Property until updated Site Plans 

addressing the comments of the Staff Memos and the conditions of this Resolution are 
provided for review and approval by the City Engineer and City Planner. Following 
approval by the City Engineer and City Planner, these plans shall collectively be known 
as the “Approved Construction Plans”. 

 
4. If the updated Site Plans addressing the comments of the resolutions, Staff Memos, or 

outside agencies necessitate revisions to any of the lot lines or easements on the Subject 
Property, then the Final Plat shall be revised by the Developer and submitted for 
amended approval by the City Council.  If an off-site easement is required to address a 
comment, then a separate easement document shall be provided to the City for review 
and approval prior to release of the Final Plat for recording. 

 
5. To the extent that there are differences or conflicts between the Approved Construction 

Plans and this resolution, the terms of this resolution shall be controlling. 
 
6. Signage has not been approved as a part of this application and must be submitted 

separately for review to the City Planner. 

7. The applicant must enter into a stormwater maintenance agreement with the City. 

8. Infrastructure will be designed and constructed by the Developer subject to review, 
approval and inspection by the City Engineer.   

 
9. The Developer shall supply detailed construction plans for sanitary sewer, water main, 

street access points, and storm sewer improvements for the City Engineer to review 
and approve.  All utility improvements shall be constructed in accordance with the 
City’s specifications and detail standards. 
 

10. The Developer shall be responsible for obtaining and complying with all necessary 
permits from any other governmental agencies prior to commencement of development 
activities on the site. 
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11. The Developer shall be responsible for ensuring the development of the site is in 
compliance with all City of St. Augusta ordinances. 

 
12. The Developer must reimburse the City for all costs incurred by the City and its 

consultants in relation to review of the proposed development plans, inspection of 
improvements, and the preparation of the Developer’s Agreement.   

 
13. The Developer shall survey all storm water holding ponds as required by the City.  The 

Developer shall be responsible for storm sewer cleaning and holding pond dredging, as 
required, by the City prior to completion of the development of the Subject Property. 

 
14. Additional conditions as determined necessary by the City Planner, City Engineer, and 

City Attorney as review of the project progresses and is completed. 
 
 



Collaborative Planning, LLC 
 

 

 
M E M O R A N D U M      
 
 TO:  Planning Commission 
 
 FROM: Cindy Nash, AICP/EDFP 
 
 DATE: May 28, 2020 
 

SUBJECT: Dollar General for (1) Variance; and (2) and Site Plan. 
   

 LOCATION: Northwest corner of Hwy 115 and Hwy 7 
 

 
 
Description of Request 
 
The applicant is proposing to redevelop the site on the northwest corner of County Highway 115 
and County Highway 7 in order to construct a Dollar General store.   
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Item 1:  Recommendation on Variances  
 
Public Hearing: June 1, 2020 Planning Commission 
 
 
The proposed development does not meet all of the ordinance requirements for approval.  The 
applicant is requesting variances to the following items: 
 

1. Reduction in required parking from 42 spaces to 30 spaces. 
2. Reduction of rear yard setback from 35 feet to 30 feet. 
3. Reduction of the separation between the street surface and the parking lot from 15 feet to 

approximately 5 feet. 
 
The site is smaller than what would typically be needed to accommodate a building of this size 
and the required parking while still meeting the requirements of the zoning ordinance.  
 
 
 
Variances 
 
The Board of Appeals may grant variances from the ordinance when there is supporting evidence 
related to various findings required under the Zoning Ordinance.  In considering requests for 
variance, the Zoning Ordinance requires that findings be made such that the proposed action will 
not: 
 

1. Impair an adequate supply of light and air to adjacent property. 
2. Unreasonably increase the congestion in the public street. 
3. Increase the danger of fire or endanger the public safety. 
4. Unreasonably diminish or impair established property values within the neighborhood, or 

in any way be contrary to the intent of the Ordinance. 
5. Violate the intent and purpose of the Comprehensive Plan. 

 
Further, a variance from the ordinance can be granted if  the applicant or owner establishes that 
there are practical difficulties in complying with the ordinance. Practical difficulties, as used in 
connection with the granting of a variance, requires an affirmative finding of the following 
criteria:  

a. The property owner or applicant proposes to use the property in a reasonable manner 
not permitted by this Ordinance;  
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b. The plight of the property owner or applicant is due to circumstances unique to the 
property and not created by any persons presently or formerly having an interest in the 
parcel of land.  

c. The variance, if granted, will not alter the essential character of the locality. 

d. Economic considerations alone do not constitute practical difficulties. 

 
Staff Recommendation 
 
The Planning Commission should make a recommendation regarding the proposed variances.   
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Item 2:  Recommendation on Site Plan  
 
 
Use 
The proposed use of the property is for a Dollar General store.  This use is permitted in the 
zoning district. 
 
The site is proposed to contain a retail building.  The remainder of the site will be parking for 
customers, loading, dumpsters, and ponding.   
 
Parking and Driveways 
 
The parking areas are proposed to be paved.   
 
The County will need to review the proposed driveways on the site.   
 
A number of the variances are related to the parking and driveways, and additional comments are 
noted as well in the City Engineer and City Planner comment memos. 
 
Landscaping 
 
A landscaping plan was submitted, but notes should be provided related to the screening fence 
location. 
 
Engineering 
 
The development should comply with the requirements of the City Engineers memo. 
 
Staff Recommendation on Site Plan 
 
Staff recommends approving the Site Plan subject to the following conditions: 
 

1. All comments contained within the memo from Moore Engineering dated May 27, 
2020 and the memo from Collaborative Planning dated May 28, 2020 are incorporated 
herein (collectively referred to as the “Staff Memos”). 

 
2. The Subject Property shall be constructed in substantial compliance with the Site Plans 

as revised to conform to the requirements of the Staff Memos. 
 
3. No construction shall be permitted on the Subject Property until updated Site Plans 

addressing the comments of the Staff Memos and the conditions of this Resolution are 
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provided for review and approval by the City Engineer and City Planner. Following 
approval by the City Engineer and City Planner, these plans shall collectively be known 
as the “Approved Construction Plans”. 

 
4. If the updated Site Plans addressing the comments of the resolutions, Staff Memos, or 

outside agencies necessitate revisions to any of the lot lines or easements on the Subject 
Property, then the Final Plat shall be revised by the Developer and submitted for 
amended approval by the City Council.  If an off-site easement is required to address a 
comment, then a separate easement document shall be provided to the City for review 
and approval prior to release of the Final Plat for recording. 

 
5. To the extent that there are differences or conflicts between the Approved Construction 

Plans and this resolution, the terms of this resolution shall be controlling. 
 
6. Signage has not been approved as a part of this application and must be submitted 

separately for review to the City Planner. 

7. The applicant must enter into a stormwater maintenance agreement with the City. 

8. Infrastructure will be designed and constructed by the Developer subject to review, 
approval and inspection by the City Engineer.   

 
9. The Developer shall supply detailed construction plans for sanitary sewer, water main, 

street access points, and storm sewer improvements for the City Engineer to review 
and approve.  All utility improvements shall be constructed in accordance with the 
City’s specifications and detail standards. 
 

10. The Developer shall be responsible for obtaining and complying with all necessary 
permits from any other governmental agencies prior to commencement of development 
activities on the site. 

 
11. The Developer shall be responsible for ensuring the development of the site is in 

compliance with all City of St. Augusta ordinances. 
 
12. The Developer must reimburse the City for all costs incurred by the City and its 

consultants in relation to review of the proposed development plans, inspection of 
improvements, and the preparation of the Developer’s Agreement.   

 
13. The Developer shall survey all storm water holding ponds as required by the City.  The 

Developer shall be responsible for storm sewer cleaning and holding pond dredging, as 
required, by the City prior to completion of the development of the Subject Property. 
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14. Additional conditions as determined necessary by the City Planner, City Engineer, and 
City Attorney as review of the project progresses and is completed. 

 
 



 

 

CITY OF ST. AUGUSTA 
COUNTY OF STEARNS 

 
RESOLUTION #2020-08 

 
A RESOLUTION APPROVING VARIANCES FOR A PROJECT KNOWN AS DOLLAR 

GENERAL 
 
WHEREAS, DGOGStaugustamn01222020 LLC (“Developer”), a Missouri limited liability 
company,  is the applicant for an application related to property legally described as follows: 
 

THAT PART OF THE SOUTHWEST QUARTER OF THE NORTHWEST QUARTER OF SECTION 12, 
TOWNSHIP 123 NORTH, RANGE 28 WEST OF THE 5TH PRINCIPAL MERIDIAN, STEARNS 
COUNTY, MINNESOTA, DESCRIBED AS FOLLOWS: COMMENCING AT THE SOUTHEAST 
CORNER OF SAID SOUTHWEST QUARTER OF THE NORTHWEST QUARTER, THENCE NORTH 
89 DEGREES 38 MINUTES 46 SECONDS WEST, 198.00 FEET ALONG THE SOUTH LINE OF SAID 
SOUTHWEST QUARTER OF THE NORTHWEST QUARTER, THENCE NORTH 00 DEGREES 46 
MINUTES 14 SECONDS EAST, 33.00 FEET; THENCE NORTH 00 DEGREES 19 MINUTES 46 
SECONDS WEST, 7.00 FEET TO THE NORTH RIGHT-OF-WAY LINE OF COUNTY HIGHWAY 115 
BEING THE POINT OF BEGINNING. FROM SAID POINT OF BEGINNING, THENCE NORTH 00 
DEGREES 19 MINUTES 46 SECONDS WEST, 257.00 FEET; THENCE SOUTH 89 DEGREES 38 
MINUTES 46 SECONDS EAST, 163.67 FEET TO THE WEST RIGHT-OF-WAY LINE OF COUNTY 
HIGHWAY 7; THENCE SOUTH 00 DEGREES 27 MINUTES 50 SECONDS EAST, 244.39 FEET 
ALONG SAID WEST RIGHT-OF-WAY LINE; THENCE SOUTH 37 DEGREES 13 MINUTES 36 
SECONDS WEST, 15.78 FEET ALONG SAID WEST RIGHT-OF-WAY LINE TO SAID NORTH 
RIGHT-OF-WAY LINE OF COUNTY HIGHWAY 115; THENCE NORTH 89 DEGREES 38 MINUTES 
41 SECONDS WEST, 154.62 FEET ALONG SAID NORTH RIGHT-OF-WAY LINE TO THE POINT 
OF BEGINNING. 

 
 (the “Subject Property”); and 

 
WHEREAS, the Developer has submitted an application for a Variance and Site Plan so as to 
allow the Developer to improve the Subject Property for a use as shown in the plans for Dollar 
General, the most recent revision of said preliminary and final plat and plans prepared by 
Overland Engineering, LLC. and last updated March 16, 2020 (unless noted differently below) 
and containing the following sheets: 
 

1. A0.0 Cover Sheet 
2. M1 Mechanical Plan 
3. A1.1 Floor Plan Details 
4. A7.1 Signage and Signage Details 
5. E5 Site Lighting and Photometric Plan 
6. SU1 Site Utility Plan 
7. M1 Mechanical Plan 
8. 1 ALTA/NSPS Land Title Survey (Sheet 1 of 2) 
9. 2 ALTA/NSPS Land Title Survey (Sheet 2 of 2) 
10. C1 Site Plan 
11. C1.1 Demolition Plan 
12. C2 Grading Plan 



 

 

13. C3  Sedimentation and Erosion Control Plan 
14. C4 Details 
15. C5 Landscape Plan 
 

(the “Site Plans”); and 

WHEREAS, the application was reviewed by the Planning Commission at its meeting on June 
1, 2020.  The Planning Commission recommended approval of the request; and 
 
NOW, THEREFORE, BE IT RESOLVED, the City Council makes the following findings: 
 

1. The variances requested do not result in any changes to an adequate supply of light and 
air to adjacent property. 

2. The variances requested do not increase the congestion in the public street. 
3. The variances requested do not increase the danger of fire or endanger the public safety. 
4. The variances requested do not unreasonably diminish or impair established property 

values within the neighborhood, or in any way be contrary to the intent of the Ordinance. 
5. The variances requested do not violate the intent and purpose of the Comprehensive Plan. 

 
NOW, THEREFORE, BE IT FURTHER RESOLVED, the City Council makes the following 
findings: 
 

1. The property owner or applicant proposes to use the property in a reasonable manner not 
permitted by this Ordinance as the site can be designed in a suitable manner for the 
proposed use and mitigate for the variances proposed;  

2. The plight of the property owner or applicant is due to circumstances unique to the 
property and not created by any persons presently or formerly having an interest in the 
parcel of land.  

3. The variances, if granted, will not alter the essential character of the locality. 

4. Economic considerations alone do not constitute practical difficulties. 
 

 
NOW, THEREFORE, BE IT FURTHER RESOLVED that the City Council hereby 
approves the following variances: 

1. Reduction in required parking from 42 spaces to 30 spaces. 
2. Reduction of rear yard setback from 35 feet to 30 feet. 
3. Reduction of the separation between the street surface and the parking lot from 15 feet to 

approximately 5 feet. 
 
 

NOW, THEREFORE, BE IT FURTHER RESOLVED that the variances are subject 
to the following conditions: 



 

 

 
1. The variances shall expire and be considered null and void if construction of the 

improvements as shown on the Site Plans has not begun by June 2, 2021.     
 

2. All comments contained within the memo from Moore Engineering dated May 27, 2020 
and the memo from Collaborative Planning revised dated June 2, 2020 are incorporated 
herein (collectively referred to as the “Staff Memos”). 
 

3. The Subject Property shall be constructed in substantial compliance with the Site Plans as 
revised to conform to the requirements of the Staff Memos. 
 

4. No construction shall be permitted on the Subject Property until updated Site Plans 
addressing the comments of the Staff Memos and the conditions of this Resolution are 
provided for review and approval by the City Engineer and City Planner. Following 
approval by the City Engineer and City Planner, these plans shall collectively be known 
as the “Approved Construction Plans”. 
 

5. If the updated Site Plans addressing the comments of the resolutions, Staff Memos, or 
outside agencies necessitate revisions to any of the lot lines or easements on the Subject 
Property, then the Final Plat shall be revised by the Developer and submitted for 
amended approval by the City Council.  If an off-site easement is required to address a 
comment, then a separate easement document shall be provided to the City for review 
and approval prior to release of the Final Plat for recording. 
 

6. To the extent that there are differences or conflicts between the Approved Construction 
Plans and this resolution, the terms of this resolution shall be controlling. 
 

 
Council members voting in favor:   
 
Opposed or abstained:   
 
Adopted by the City Council this 2nd day of June, 2020. 
 
 

 
 

 
              

Michael G. Zenzen, Mayor 
Attest: 
 
 
 
       
William R. McCabe, Clerk/Administrator  



 

 

CITY OF ST. AUGUSTA 
COUNTY OF STEARNS 

 
RESOLUTION #2020-09 

 
A RESOLUTION APPROVING A SITE PLAN FOR A PROJECT KNOWN AS DOLLAR 

GENERAL 
 
WHEREAS, DGOGStaugustamn01222020 LLC (“Developer”), a Missouri limited liability 
company,  is the applicant for an application related to property legally described as follows: 
 

THAT PART OF THE SOUTHWEST QUARTER OF THE NORTHWEST QUARTER OF SECTION 12, 
TOWNSHIP 123 NORTH, RANGE 28 WEST OF THE 5TH PRINCIPAL MERIDIAN, STEARNS 
COUNTY, MINNESOTA, DESCRIBED AS FOLLOWS: COMMENCING AT THE SOUTHEAST 
CORNER OF SAID SOUTHWEST QUARTER OF THE NORTHWEST QUARTER, THENCE NORTH 
89 DEGREES 38 MINUTES 46 SECONDS WEST, 198.00 FEET ALONG THE SOUTH LINE OF SAID 
SOUTHWEST QUARTER OF THE NORTHWEST QUARTER, THENCE NORTH 00 DEGREES 46 
MINUTES 14 SECONDS EAST, 33.00 FEET; THENCE NORTH 00 DEGREES 19 MINUTES 46 
SECONDS WEST, 7.00 FEET TO THE NORTH RIGHT-OF-WAY LINE OF COUNTY HIGHWAY 115 
BEING THE POINT OF BEGINNING. FROM SAID POINT OF BEGINNING, THENCE NORTH 00 
DEGREES 19 MINUTES 46 SECONDS WEST, 257.00 FEET; THENCE SOUTH 89 DEGREES 38 
MINUTES 46 SECONDS EAST, 163.67 FEET TO THE WEST RIGHT-OF-WAY LINE OF COUNTY 
HIGHWAY 7; THENCE SOUTH 00 DEGREES 27 MINUTES 50 SECONDS EAST, 244.39 FEET 
ALONG SAID WEST RIGHT-OF-WAY LINE; THENCE SOUTH 37 DEGREES 13 MINUTES 36 
SECONDS WEST, 15.78 FEET ALONG SAID WEST RIGHT-OF-WAY LINE TO SAID NORTH 
RIGHT-OF-WAY LINE OF COUNTY HIGHWAY 115; THENCE NORTH 89 DEGREES 38 MINUTES 
41 SECONDS WEST, 154.62 FEET ALONG SAID NORTH RIGHT-OF-WAY LINE TO THE POINT 
OF BEGINNING. 

 
 (the “Subject Property”); and 

 
WHEREAS, the Developer has submitted an application for a Variance and Site Plan so as to 
allow the Developer to improve the Subject Property for a use as shown in the plans for Dollar 
General, the most recent revision of said preliminary and final plat and plans prepared by 
Overland Engineering, LLC. and last updated March 16, 2020 (unless noted differently below) 
and containing the following sheets: 
 

1. A0.0 Cover Sheet 
2. M1 Mechanical Plan 
3. A1.1 Floor Plan Details 
4. A7.1 Signage and Signage Details 
5. E5 Site Lighting and Photometric Plan 
6. SU1 Site Utility Plan 
7. M1 Mechanical Plan 
8. 1 ALTA/NSPS Land Title Survey (Sheet 1 of 2) 
9. 2 ALTA/NSPS Land Title Survey (Sheet 2 of 2) 
10. C1 Site Plan 
11. C1.1 Demolition Plan 
12. C2 Grading Plan 



 

 

13. C3  Sedimentation and Erosion Control Plan 
14. C4 Details 
15. C5 Landscape Plan 
 

(the “Site Plans”); and 

WHEREAS, the application was reviewed by the Planning Commission at its meeting on June 
1, 2020.  The Planning Commission recommended approval of the request; and 

 
NOW, THEREFORE, BE IT RESOLVED that the City Council hereby approves the 
application for a Site Plan subject to the following conditions: 

1. All comments contained within the memo from Moore Engineering dated May 27, 
2020 and the memo from Collaborative Planning revised dated June 2, 2020 are 
incorporated herein (collectively referred to as the “Staff Memos”). 

 
2. The Subject Property shall be constructed in substantial compliance with the Site 

Plans as revised to conform to the requirements of the Staff Memos. 
 
3. No construction shall be permitted on the Subject Property until updated Site Plans 

addressing the comments of the Staff Memos and the conditions of this Resolution 
are provided for review and approval by the City Engineer and City Planner. 
Following approval by the City Engineer and City Planner, these plans shall 
collectively be known as the “Approved Construction Plans”. 

 
4. If the updated Site Plans addressing the comments of the resolutions, Staff Memos, or 

outside agencies necessitate revisions to any of the lot lines or easements on the 
Subject Property, then the Final Plat shall be revised by the Developer and submitted 
for amended approval by the City Council.  If an off-site easement is required to 
address a comment, then a separate easement document shall be provided to the City 
for review and approval prior to release of the Final Plat for recording. 

 
5. To the extent that there are differences or conflicts between the Approved 

Construction Plans and this resolution, the terms of this resolution shall be 
controlling. 

 
6. Signage has not been approved as a part of this application and must be submitted 

separately for review to the City Planner. 

7. The applicant must enter into a stormwater maintenance agreement with the City. 

8. Infrastructure will be designed and constructed by the Developer subject to review, 
approval and inspection by the City Engineer.   

 
9. The Developer shall supply detailed construction plans for sanitary sewer, water 

main, street access points, and storm sewer improvements for the City Engineer to 



 

 

review and approve.  All utility improvements shall be constructed in accordance 
with the City’s specifications and detail standards. 
 

10. The Developer shall be responsible for obtaining and complying with all necessary 
permits from any other governmental agencies prior to commencement of 
development activities on the site. 

 
11. The Developer shall be responsible for ensuring the development of the site is in 

compliance with all City of St. Augusta ordinances. 
 
12. The Developer must reimburse the City for all costs incurred by the City and its 

consultants in relation to review of the proposed development plans, inspection of 
improvements, and the preparation of the Developer’s Agreement.   

 
13. The Developer shall survey all storm water holding ponds as required by the City.  

The Developer shall be responsible for storm sewer cleaning and holding pond 
dredging, as required, by the City prior to completion of the development of the 
Subject Property. 

 
14. Additional conditions as determined necessary by the City Planner, City Engineer, 

and City Attorney as review of the project progresses and is completed. 
 
 
 
Council members voting in favor:   
 
Opposed or abstained:   
 
Adopted by the City Council this 2nd day of June, 2020. 
 
 

 
 

 
              

Michael G. Zenzen, Mayor 
Attest: 
 
 
 
       
William R. McCabe, Clerk/Administrator 
 
 
 



City of St. Augusta 
Stearns County, Minnesota 

 
Interim Use Permit 

 
On Tuesday, June 2, 2020 after a planning commission public hearing, duly noticed and 
held on Monday, June 1, 2020 the City Council granted an Interim Use Permit as follows: 
 
 Interim Use Permit 2020-01 
  
 That: Rice Contracting and Development Services, 10100 Sucker Creek 

Road, Rice, Minnesota be granted an Interim Use Permit for the purpose 
of operating a Burrow Pit (mining and fill) in an Agricultural Zone. 

 
 That:  The Interim Use Permit is applicable to the following described 

property: 
 

SE ¼, Section 9, Twp. 123N, Rng. 28W, St. Augusta, Stearns 
County, Minnesota. 

 
That: The Interim Use Permit is granted subject to the following 
conditions: 
 

1. The permit be granted for three years with a review after one year to assure the conditions 
are being met. 

2. Dust control measures are put in place to limit dust in the area. 
3. The knob at the south curve of County Road 136 be reshaped to the previous grade by the 

end of September, 2020. 
4. Only County Road 136 be allowed as a haul road within the City of St. Augusta.  If other 

roads/routes need to be utilized approval must be requested from the City. 
5. The site needs to be properly screened, stabilized and sloped to coincide with the NPDES 

permit requirements and the requirements of the City Engineer that were included in the 
original permit dated May 15, 2017 

6. If screening is done on site, approval must first be requested from the City. 
7. Top soil is retained and stored on site for the restoration of the site. 
8. Hours of operation are 7am to 7pm per the zoning ordinance. 

 
ADOPTED by the City Council this 2nd Day of June, 2020. 
 
 
                                 _____________________________ 
                                 Michael G. Zenzen, Mayor 
 
ATTEST TO: 
 
 
________________________ 
William R. McCabe, City Administrator  







   
  Version 5 13 2020 2020 
 

 

  

COVID-19 Preparedness Plan 

The City of St. Augusta is committed to providing a safe and healthy workplace for all our workers and 
customers.  To ensure we have a safe and healthy workplace, we have developed the following COVID-19 
Preparedness Plan in response to the COVID-19 pandemic. Administration and workers are all responsible for 
implementing this plan. Our goal is to mitigate the potential for transmission of COVID-19 in our workplaces and 
communities, and that requires full cooperation among our workers and administration and customers.   Only 
through this cooperative effort can we establish and maintain the safety and health of our workers and 
workplaces. 

Administration and workers are responsible for implementing and complying with all aspects of this COVID-19 
Preparedness Plan. City of St. Augusta administration and supervisors have our full support in enforcing the 
provisions of this policy. 

Our workers are our most important assets. We are serious about safety and health and keeping our workers 
working at City of St. Augusta. Our COVID-19 Preparedness Plan follows Centers for Disease Control and 
Prevention (CDC) and Minnesota Department of Health (MDH) guidelines, federal OSHA standards related to 
COVID-19,  and Executive Order 20-54 and 20-59, and addresses: 

• hygiene and respiratory etiquette; 
• engineering and administrative controls for social distancing; 
• cleaning, disinfecting, decontamination and ventilation; 
• prompt identification and isolation of sick persons; 
• communications and training that will be provided to managers and workers; 
• Administration and supervision necessary to ensure effective implementation of the plan; 
• protection and controls for face to face customer interaction; and 
• communications and instructions for customers. 

Screening and policies for employees exhibiting signs and symptoms of 
COVID-19 

Workers have been informed of and encouraged to self-monitor for signs and symptoms of COVID-19. The 
following policies and procedures are being implemented to assess workers’ health status prior to entering the 
workplace and for workers to report when they are sick or experiencing symptoms. All employees will review 
the attached health screening questions every day that they report to work.   

City of St. Augusta will follow the FMLA policies related to COVID-19 that promote workers staying at home 
when they are sick, when household members are sick, or when required by a health care provider to isolate or 
quarantine themselves or a member of their household.  Accommodations for workers with underlying medical 
conditions or who have household members with underlying health conditions have been implemented.  

City of St. Augusta has also implemented a policy for informing workers if they have been exposed to a person 
with COVID-19 at their workplace and requiring them to quarantine for the required amount of time.  
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In addition, a policy has been implemented to protect the privacy of workers’ health status and health 
information.  

Handwashing 

Basic infection prevention measures are being implemented at our workplaces at all times. Workers are 
instructed to wash their hands for at least 20 seconds with soap and water frequently throughout the day, but 
especially at the beginning and end of their shift, prior to any mealtimes and after using the toilet. All customers 
and visitors to the workplace will be required to wash or sanitize their hands prior to or immediately upon 
entering the facility. Hand-sanitizer dispensers (that use sanitizers of greater than 60% alcohol) are at entrances 
and locations in the workplace so they can be used for hand hygiene in place of soap and water, as long as hands 
are not visibly soiled. 

Respiratory etiquette:  Cover your cough or sneeze 

Workers, customers and visitors are being instructed to cover their mouth and nose with their sleeve or a tissue 
when coughing or sneezing and to avoid touching their face, in particular their mouth, nose and eyes, with their 
hands. They should dispose of tissues in provided trash receptacles and wash or sanitize their hands 
immediately afterward. Respiratory etiquette will be demonstrated on posters and supported by making tissues 
and trash receptacles available to all workers, customers and visitors.  Signs will be posted at all workplaces and 
on front door of the City Hall. 

Social distancing 

Social distancing of six feet will be implemented and maintained between workers, customers and visitors in the 
workplace through the following engineering and administrative controls:  At the City Center the reception area 
will have protective plexiglass for the workers.  All City Center employees who have to deal with customers will 
wear 3 ply masks or cloth masks.  All Street, Public Utility and Police employees will stagger their shifts and ride 
in separate vehicles when possible or practical.  If employees have to be working in close proximity to one 
another, they will need to use the proper Personal Protective Equipment (PPE).   

Cleaning, disinfection, and ventilation 

Regular housekeeping practices are being implemented for routine cleaning and disinfecting of work surfaces, 
equipment, tools and machinery, vehicles and areas in the work environment, including restrooms, break 
rooms, lunch rooms, meeting rooms, checkout stations, and drop-off and pick-up locations. Frequent cleaning 
and disinfecting will be conducted in high-touch areas, such as phones, keyboards, touch screens, controls, door 
handles, elevator panels, railings, copy machines, credit card readers, delivery equipment, etc.  Staff will use 
approved disinfectant and cleaners.  Individuals are responsible for their own work areas.  Two employees as 
assigned will be responsible to clean high touch areas at the end of the regular work day.  Street Dept., and 
Public Utilities are responsible to implement their own cleaning procedure with special attention given to 
common areas.   
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Appropriate and effective cleaning and disinfectant supplies have been purchased and are available for use in 
accordance with product labels, safety data sheets and manufacturer specifications and are being used with 
required personal protective equipment for the product.  The maximum amount of fresh air is being brought 
into the workplace.  Air recirculation is being limited and ventilation systems are  being properly used and 
maintained. Steps are also being taken to minimize air flow blowing across people. 

Communications and training 

This COVID-19 Preparedness Plan was communicated to all workers and necessary training was provided. 
Additional communication and training will be ongoing  and provided to all workers who did not receive the 
initial training. Instructions will be communicated to customers and visitors about:  how drop-off, pick-up, 
delivery and on site customer interaction will be conducted to ensure social distancing between the customers 
and workers; required hygiene practices; and recommendations that customers and visitors use face masks 
when dropping off, picking up, accepting delivery or on site interaction.  Customers and visitors will also be 
advised not to enter the workplace if they are experiencing symptoms or have contracted COVID-19. 
Administration and workers are to work through this new program together and update the training as 
necessary. This COVID-19 Preparedness Plan has been certified by City of St. Augusta Administration and was 
posted throughout the workplace June 3, 2020.   It will be updated as necessary. 

Certified by: 
 

Bill McCabe 
City Administrator 
 

 

 

Appendix A – Guidance for developing a COVID-19 Preparedness Plan 

 

 

Health screenings 

Five questions that all employees need to answer every work day.  

1. A new fever (l00.4•F or higher), or a sense of having a fever? 

2. A new cough that you cannot attribute to another health condition? 
 

3. New shortness of breath that you cannot attribute to another health condition? 
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4. A new sore throat that you cannot attribute to another health condition? 

 
5. New muscle aches that you cannot attribute to another health condition, or that 

may have been caused by a specific activity (such as physical exercise)? 
 

• Temperature checks are allowed but not required. 

General 

Centers for Disease Control and Prevention (CDC):  Coronavirus (COVID-19) – www.cdc.gov/coronavirus/2019-
nCoV 

Minnesota Department of Health (MDH):  Coronavirus – www.health.state.mn.us/diseases/coronavirus 

State of Minnesota:  COVID-19 response – https://mn.gov/covid19 

Businesses 

CDC:  Resources for businesses and employers – www.cdc.gov/coronavirus/2019-
ncov/community/organizations/businesses-employers.html 

CDC:  General business frequently asked questions – www.cdc.gov/coronavirus/2019-ncov/community/general-
business-faq.html 

CDC:  Building/business ventilation – www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-
response.html 

MDH:  Businesses and employers:  COVID-19 – www.health.state.mn.us/diseases/coronavirus/businesses.html 

MDH:  Health screening checklist – www.health.state.mn.us/diseases/coronavirus/facilityhlthscreen.pdf  

MDH:  Materials for businesses and employers – www.health.state.mn.us/diseases/coronavirus/materials 

Minnesota Department of Employment and Economic Development (DEED):  COVID-19 information and 
resources – https://mn.gov/deed/newscenter/covid/ 

Minnesota Department of Labor and Industry (DLI):  Updates related to COVID-19 – www.dli.mn.gov/updates 

Federal OSHA – www.osha.gov 

Handwashing  

MDH:  Handwashing video translated into multiple languages – www.youtube.com/watch?v=LdQuPGVcceg  

Respiratory etiquette:  Cover your cough or sneeze 

CDC:  www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html  

http://www.cdc.gov/coronavirus/2019-nCoV
http://www.cdc.gov/coronavirus/2019-nCoV
http://www.health.state.mn.us/diseases/coronavirus
https://mn.gov/covid19/
http://www.cdc.gov/coronavirus/2019-ncov/community/organizations/businesses-employers.html
http://www.cdc.gov/coronavirus/2019-ncov/community/organizations/businesses-employers.html
http://www.cdc.gov/coronavirus/2019-ncov/community/general-business-faq.html
http://www.cdc.gov/coronavirus/2019-ncov/community/general-business-faq.html
http://www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-response.html
http://www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-response.html
http://www.health.state.mn.us/diseases/coronavirus/businesses.html
http://www.health.state.mn.us/diseases/coronavirus/facilityhlthscreen.pdf
http://www.health.state.mn.us/diseases/coronavirus/materials
https://mn.gov/deed/newscenter/covid/
http://www.dli.mn.gov/updates
http://www.osha.gov/
http://www.youtube.com/watch?v=LdQuPGVcceg
http://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html
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CDC:  www.cdc.gov/healthywater/hygiene/etiquette/coughing_sneezing.html 

MDH:  www.health.state.mn.us/diseases/coronavirus/prevention.html  

Social distancing 

CDC:  www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-response.html  

MDH:  www.health.state.mn.us/diseases/coronavirus/businesses.html  

Housekeeping 

CDC:  www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html  

CDC:  www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/disinfecting-your-home.html 

CDC:  www.cdc.gov/coronavirus/2019-ncov/community/organizations/cleaning-disinfection.html 

Environmental Protection Agency (EPA):  www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-
sars-cov-2  

Employees exhibiting signs and symptoms of COVID-19 

CDC:  www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html  

MDH:  www.health.state.mn.us/diseases/coronavirus/basics.html   

MDH:  www.health.state.mn.us/diseases/coronavirus/facilityhlthscreen.pdf  

MDH:  www.health.state.mn.us/diseases/coronavirus/returntowork.pdf  

State of Minnesota – https://mn.gov/covid19/for-minnesotans/if-sick/get-tested/index.jsp    

Training 

CDC:  www.cdc.gov/coronavirus/2019-ncov/community/guidance-small-business.html  

Federal OSHA:  www.osha.gov/Publications/OSHA3990.pdf  

MDH:  www.health.state.mn.us/diseases/coronavirus/about.pdf 

 

 

 

 

 

http://www.cdc.gov/healthywater/hygiene/etiquette/coughing_sneezing.html
http://www.health.state.mn.us/diseases/coronavirus/prevention.html
http://www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-response.html
http://www.health.state.mn.us/diseases/coronavirus/businesses.html
http://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
http://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/disinfecting-your-home.html
http://www.cdc.gov/coronavirus/2019-ncov/community/organizations/cleaning-disinfection.html
http://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2
http://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2
http://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
http://www.health.state.mn.us/diseases/coronavirus/basics.html
http://www.health.state.mn.us/diseases/coronavirus/facilityhlthscreen.pdf
http://www.health.state.mn.us/diseases/coronavirus/returntowork.pdf
https://mn.gov/covid19/for-minnesotans/if-sick/get-tested/index.jsp
http://www.cdc.gov/coronavirus/2019-ncov/community/guidance-small-business.html
http://www.osha.gov/Publications/OSHA3990.pdf
http://www.health.state.mn.us/diseases/coronavirus/about.pdf
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I have read the City of St. Augusta/Public Utilities COVID-19 Preparedness Plan and agree to fully comply with 
the policy.   
 
 
_________________________      ______________________________ 

Employee Name       Date 
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