
 

 

CITY OF ST. AUGUSTA 
CITY COUNCIL MEETING 

March 2, 2021 
7:00 pm 

VIA ZOOM 
AGENDA 

 
1. Call Meeting to Order – Mayor Zenzen. 
2. Pledge of Allegiance. 
3. Consent Agenda 

3A. Minutes of the January 5, 2021City Council meeting. 
3B. Agenda. 
3C. Bills Payable, Receipts and Treasurer’s Report 
3D. Gambling Permit, St. Wendelin Church 
3E. Temporary Liquor License, St. Wendelin Church (July 25) 
3F. Temporary Liquor License, St. Mary HOC (June 26-27) 
3G. Liquor License, Luxemburg Rec Club 
3H. Liquor License, St. Augusta Sports, Inc. 
3I. Other 

4. Sheriff’s Report 
5. Building Inspector’s Report – Mark Harren. 
6. Fire Department 
 6A. Monthly Report 
 6B. Tire Quote for Engine #2 
 6C. Quotes for replacing the AED 
 6D. Amend Firefighter Job Description 
 6E. Update and Amend SOG’s 
 6F. End Probation for Tanner Toenjes and Luke Skogstad 
 6G. Other 
7. Public Works Street Update 
 7A. Discuss 2021 Seal Coat Project 
 7B. Quotes for Cement work to fix drains in shop 
8. Open Forum -10 Minute Limit. 
9. South Trunk Utility In Lieu of Assessment 
10. Engineer’s Report 
 10A. 2021 Street Project Update 
 10B. Other 
11. Planning Committee Recommendation 
12. Wastewater Treatment Facility Capacity Agreement Amendment 
13. Council Member Comments/Purview. 
14. Clerk's Report. 

 14A. St. Cloud Chamber Letter 

 14B. Tax Rate Information 

 14C. Other 

15. Adjourn. 

REMINDERS: Board of Review and Equalization, Tuesday, April 6, 2021 5:30pm 
Regular City Council Meeting, Tuesday, April 6, 2021 7:00pm 



CITY OF ST. AUGUSTA 
CITY COUNCIL MEETING 

March 2, 2021 
7:00 pm 

 
 
Consent Agenda – all items are included in the packets 
 
Sheriff’s/Building Inspector’s Reports – I hope to have these for the updated packets on 
Tuesday. 
 
Fire Department 
 Monthly Report – included in the packet. 
 
 Tire Quotes for Engine #2 – two quotes have been included in the packets 
 
 Replace AED Quotes – again, two quotes have been included in the packets. 
 

Amend Firefighter Job Description – as we were reviewing the SOG’s we noted a 
change that needs to be made.  It is included in the packets. 
 
Update and Amend the SOG’s – two versions are included in the packets, one tracking 
the changes and one final version. 
 
End Probation – Tanner and Luke are finalizing their training and were hired prior to 
COVID, thus have been probationary for longer than normal. 

 
Public Works Street Update – Mark will be in attendance to discuss a seal coat project for the 
summer as well as quotes he expects to receive on Monday to replace an fix the drains in the 
shop. 
 
South Trunk Utility In Lieu of Assessment – one of the property owners (mark Kiffmeyer) 
would like to have a discussion about their proposed In Lieu of Assessment. 
 
Engineers Report – Mr. Boots will have a brief update about our 2021 Street Project. 
 
Planning Commission Recommendation – we will have a recommendation after Monday’s 
meeting. 
 
Wastewater Treatment Facility Capacity Amendment – included in the packets. 
 
Clerk’s Report – there is a letter from the Chamber and our tax rate information included in the 
packets. 
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MINUTES OF THE CITY COUNCIL 
ST. AUGUSTA, MINNESOTA 

February 2, 2021 
 

CALL TO ORDER: The meeting was called to order by Mayor Zenzen at 7:00 PM with the 
Pledge of Allegiance.  

 
PRESENT: Mayor Zenzen, Council Members Backes, Genereux, Coleman and 

Schmitz; City Attorney Ruppe; Engineer Boots; Engineer Ostendorf, 
Fire Chief Tabatt, Assistant Chief Orth, Fire Captain Steinhofer, Fire 
Captain Kramer, Fire Lieutenant Claseman, Fire Lieutenant Savage, 
Fire Lieutenant Voigt, Fire Lieutenant Sandhurst, Fire Department L. 
Stang,  Fire Department Cordie,  Stearns County Deputy Hemmesch, 
Treasurer Rasmuson and Clerk/Administrator McCabe.  

 
OTHERS PRESENT:  Justin Lysen, Sherry Stang, and County Attorney Janelle Kendall 
 
CONSENT AGENDA:   Mr. McCabe indicated he has added the St. Mary HOC gambling 

permit under the consent agenda. 
 
 A motion was made to approve the consent agenda items 3A – 3D 

by Mr. Backes second by Ms. Coleman.  Motion carried 
unanimously. 

 
 The following items were approved with the consent agenda: 
 
  City Council Minutes, January 5, 2021 

  Bill Payable, Receipts and Treasurer’s Report dated February 2, 
2021 and for US Bank payment, MN PFA Electronic 
payment and Checks #24021-24063. 

  City Council Agenda, February 2, 2021 
  St. Mary HOC Gambling permit. 
   

    
SHERIFF’S REPORT: Lt. Hemmesch presented the Sheriff’s report.  He indicated 42.75 

hours were spent on the contract during the month.  He also reviewed 
the call types and answered questions from the Council.  

 
 A motion was made to approve the Sheriff’s report as presented 

by Mr. Genereux, seconded by Mr. Schmitz.  Motion carried 
unanimously. 

 
BUILDING INSPECTOR’S 
REPORT: Mr. McCabe indicated a report was not provided as there was only the 

issuance of a plumbing and mechanical permit during the month. 
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FIRE DEPT.   
REPORT: Chief Tabatt was in attendance and presented the December run and 

training report bringing the total calls as of the end of the year to 130, 
compared with 120 at this time in 2019.  Fire Inc., provided HazMat/ICS 
refresher training during the month. 

 
 A motion was made to approve the monthly fire report by Mr. 

Genereux, seconded by Mr. Backes.  Motion carried unanimously. 
 
 Chief Tabatt provided two quotes to replace the backup generator at 

the fire hall as well as provide for an automatic transfer switch to 
replace the manual transfer switch. 

 
 A motion was made to approve the quote from Augusta Electric in 

an amount of $29,020 by Mr. Backes, seconded by Ms. Coleman  
Motion carried unanimously. 

 
 Mr. McCabe provided a memorandum on the process used and 

recommendation for hiring a new fire chief.  He indicated the committee 
appointed by the council in December is recommending promoting 
Captain Joe Kramer to Fire Chief effective upon Chief Tabatt’s 
resignation/retirement (February 7). 

 
 A motion was made to appoint Joe Kramer fire chief effective 

February 7, 2021 by Ms. Coleman, seconded by Mr. Schmitz.  
Motion carried unanimously. 

 
************* The meeting was zoom bombed.  Mr. McCabe ended the meeting 

and resent a meeting notification to everyone who was in 
attendance at the time the meeting was zoom bombed.  This took 
place at approximately 7:32pm.  The meeting resumed at about 
7:45pm. 

 
COUNTY ATTORNEY 
REPORT: Janelle Kendall was present to report on county prosecution activity.   

She began with a letter explaining the diversion program and it showed 
misdemeanors are down. Ms. Kendall presented on gross 
misdemeanors and felonies, throughout the county and St. Augusta 
specific.  She answered questions and thanked the participants for their 
interest. 

 
ENGINEER’S 
REPORT: Mr. Boots presented the bid tabulation along with a recommendation of 

Notice of Award for the 2021 Street Project.  He indicated the bids 
came in well under the engineer’s estimate, which was also included in 
the packets. 

 
 A motion was made to approve the bid and award the contract to 

Knife River Corporation in a construction amount of $432,951.50 
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by Mr. Backes, seconded by Mr. Genereux.  Motion carried 
unanimously. 

 
 Mr. Boots and Ms. Ostendorf presented a proposal for renewing the 

MS4 permit.  Ms. Ostendorf explained this is done periodically and laid 
out the project understanding and scope. 

 
 A motion was made to approve hiring Moore Engineering to renew 

the MS4 permit on a motion by Mr. Genereux, seconded by Ms. 
Coleman.  Motion carried unanimously. 

  
COUNCIL MEMBER 
PURVIEW:   
  
CITY ADMINISTRATOR 
REPORT: Mr. McCabe reported there were still approximately 40 residents who 

had never paid their storm water utility bill.  There is also one resident 
who hasn’t paid the water and sewer bill since February of last year.  
He suggested we call for a public hearing in April and he will send 
notices on or about March 1. 

 
 Mr. McCabe reported he is dealing with at least two businesses that will 

want to be on the next planning commission agenda for site plan 
reviews.  One will also require a change in zoning.  Both are along 
County Road 75. 

 
 Mr. McCabe reported he had been contacted by MIDCO and they 

intend to expand their service area this summer.  They indicated they 
would send a map with the exact locations, but he hasn’t received it 
yet.   

  
ADJOURMENT: A motion was made to adjourn to the closed session at 8:54 pm by 

Mr. Genereux seconded by Backes.  Meeting Adjourned.  
 

Approved this 2nd day of February, 2021. 
 
 
 
 
__________________________________  
Michael G. Zenzen, Mayor 
 
Attest: 
 
 
 
 
________________________________  
William R. McCabe, Clerk/Administrator 

























General Fund CIP Fund Debt Service SAC/WAC Fund Water Fund Sewer Fund Storm Water Sewer Debt Street Light Monthly Totals
Cash Balance 12/31/2020(un-audited 1,190,307$         1,981,647.10$  81,146$            652,562$           (9,448)$                (25,159)$          64,319$           107,521$         4,066$             4,046,961$                
Receipts January 2021 21,112$              29,248.76$       1,664$              29,963$             20,565$                24,939$           9,570$             778$                402$                138,242$                   
Ex. January 2021 90,395$              2,688.91$         495$                 45,943$                65,987$           883$                323$                206,716$                   
Receipts February 2021 16,399$              25,937.35$       18,859$                22,861$           1,607$             728$                314$                86,705$                     
Ex. February 2021 32,007$              17,383$                27,914$           1,682$             323$                79,309$                     
Receipts March 2021 -$                           
Ex. March 2021 36,527$              42,455.59$       12,939$                11,638$           5,254$             323$                109,138$                   
Receipts April 2021 -$                           
Ex. April 2021 -$                           
Receipts May 2021 -$                           
Ex. May 2021 -$                           
Receipts June 2021 -$                           
Ex. June 2021 -$                           
Receipts July 2021 -$                           
Ex. July 2021 -$                           
Receipts August 2021 -$                           
Ex. August 2021 -$                           
Receipts September 2021 -$                           
Ex. September 2021 -$                           
Receipts October 2021 -$                           
Ex. October 2021 -$                           
Receipts November 2021 -$                           
Ex. November 2021 -$                           
Receipts December 2021 -$                           
Ex. December 2021 -$                           

Cash Balance 1,068,888$         1,991,688.71$  82,315$            682,525$           (46,289)$              (82,899)$          67,676$           109,027$         3,812$             3,876,745$                



2020 CIP Breakdown Unallocated Admin Park Streets Fire Total
Beginning Balance -12/31/2020
Un-Audited $486,590.90 $52,087.06 $763,109.34 $643,560.55 $36,299.25 $1,981,647.10
Wildland Fire Gear (2,688.91)$      ($2,688.91)
January Sales Tax 10,642.67$    10,642.67$         $21,285.34
January Property Tax 6,209.86$           1,182.82$       $7,392.68
January Cable Franchise Fees 570.74$        $570.74
February Sales Tax 12,034.50$    12,034.50$         $24,069.00
February Cable Franchise Fees 575.40$        $575.40
Aggregate Tax 1,292.95$           $1,292.95
2021 Street Project Engineering (42,455.59)$       ($42,455.59)

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

Totals $486,590.90 $53,233.20 $785,786.51 $631,284.94 $34,793.16 $1,991,688.71

Unallocated - Reserved
Eagle Drive 17,912.00$      
215th Street 53,375.50$      
Trails (Sales Tax Specific) 95,500.00$      



2021 Spent/Received % of Budget Remaining Amount
Revenues Budget As of Mar. 2, 2021 Spent
General Fund $856,568 37,541$                              4.38% $819,027
Capital Improvement Fund $738,086 55,192$                              7.48% $682,895
Water Fund $321,922 40,213$                              12.49% $281,709
Sewer Fund $541,850 48,770$                              9.00% $493,081
Sewer Debt Fund $12,500 1,532$                                12.26% $10,968
Street Light Fund $4,500 733$                                   16.28% $3,767
WAC/SAC Improvement Fun $98,968 29,963$                              30.28% $69,005
Debt Service $89,434 1,671$                                1.87% $87,763
Storm Water $50,000 11,177$                              22.35% $38,823
Total Revenues $2,713,828 226,791$                            8.36% $2,487,037

Expenditures

General Fund $858,511 158,930$                            18.51% $699,581
Capital Improvement Fund $703,000 45,145$                              6.42% $657,856
Water Fund $322,343 76,265$                              23.66% $246,078
Sewer Fund $542,271 105,540$                            19.46% $436,731
Storm Water Utility Fund $26,071 7,820$                                29.99% $18,251
Street Light Fund $4,380 970$                                   22.14% $3,410
WAC/SAC Improvement Fun $288,702 0.00% $288,702
Debt Service $36,495 495$                                   1.36% $36,000
Total Expenditures $2,781,773 395,163$                            14.21% $2,386,610



General Fund
2021 Spent % of Budget Remaining Amount

Budget As of Mar. 2, 2021 Spent
Administration 305,062$             57,855$                           18.96% 247,207$                           
Council 28,113$               -$                                 0.00% 28,113$                             
Boards and Commissions 3,500$                 -$                                 0.00% 3,500$                               
Building Inspection 59,800$               36,445$                           60.95% 23,355$                             
Elections 2,700$                 1,919$                             71.09% 781$                                  
Fire 180,240$             11,732$                           6.51% 168,508$                           
Streets 202,333$             47,844$                           23.65% 154,489$                           
Parks 76,763$               3,134$                             4.08% 73,629$                             
Total General Fund 858,511$             158,930$                         18.51% 699,581$                           











 
 
 
 
 
 

ST. AUGUSTA ACTIVITY 
 

February 2021 
 
 

TOTAL HOURS: 40 
 

(SEE ATTACHED ACTIVITY LIST FOR DETAILS) 
 
 



Call_NumberActual_Incid_City Unit Date_Received Complete Narrative

ST AUGUSTA 21009275 2577 02/01/2021 02:01:52 02/01/2021 03:11:05 [02/01/2021 03:10:58 : MOB : 2577]
OKERSTROM
-STARTED 0201, ENDED 0301, 1 HOUR

ST AUGUSTA 21009667 2548 02/02/2021 10:26:09 02/02/2021 11:25:21 [02/02/2021 11:24:20 : MOB : 2548]
-PATROLLED TOWN, NO ISSUES.

ST AUGUSTA 21009853 2553 02/02/2021 18:31:01 02/02/2021 19:32:05 [02/02/2021 19:31:58 : MOB : 2553]
- CONTR STARTED AT 1831
- PATROLLED BUSINESS AND RESIDENTIAL AREAS
- CONTR ENDED AT 1931
- 1 HOUR CONTR
HAGSTROM

ST AUGUSTA 21009954 2578 02/03/2021 02:42:21 02/03/2021 03:42:06 [02/03/2021 03:42:01 : MOB : 2578]
-1 HR ST AUGUSTA CONTR. 0242-0342
-PATROLLED THE CITY
-WINTER PARKING
BRAEGELMANN

ST AUGUSTA 21010348 2548 02/04/2021 14:33:55 02/04/2021 16:20:36 [02/04/2021 16:20:23 : MOB : 2548]
-patrolled town, no issues.

ST AUGUSTA 21010472 2551 02/04/2021 22:47:59 02/04/2021 23:47:40 [02/04/2021 23:47:35 : MOB : 2551]
SALFER
- 1 HOUR CONTRACT COMPLETE. 2247 TO 2347.
- PATROLLED NEIGHBORHOODS/ CO RDS.
- NOTHING TO REPORT.

ST AUGUSTA 21010495 2578 02/05/2021 02:45:11 02/05/2021 03:49:55 [02/05/2021 03:49:48 : MOB : 2578]
-1 HR ST AUGUSTA CONTR. 0245-0345 HRS
-PATROLLED THE CITY
-WINTER PARKING
BRAEGELMANN



Call_NumberActual_Incid_City Unit Date_Received Complete Narrative

ST AUGUSTA 21010894 2585 02/06/2021 05:18:35 02/06/2021 06:18:46 [02/06/2021 06:18:17 : MOB : 2585]
GRAVDAHL
- ONE HOUR CONTRACT (0518 - 0618)
- PATROLLED RESIDENCIAL AND COMMERCIAL AREAS.
- NO TRAFFIC VIOLATIONS SEEN, NO STOPS
- ALL APPEARED SECURE AND NOTHING SUSPICIOUS.

ST AUGUSTA 21010911 2545 02/06/2021 08:03:06 02/06/2021 09:01:04 [02/06/2021 09:00:58 : MOB : 2545]
-TRAFFIC STOP CITATION ISSUED 23RD AVE AND CR 7 STOP 
SIGN
-PATROLED EMERALD POND AND EAGLES LANDING. 
-ENDED CONTRACT AT 0900 HOURS.

[2/6/2021 08:31:58 : pos6 : 01LJHELD]
[02/06/2021 08:30:15 : MOB : 2545]
-STARTED CONTRACT 0800 HOURS
-PATROLED CR 75, 238TH ST, 22ND AVE,

ST AUGUSTA 21011080 2543 02/06/2021 23:36:41 02/07/2021 00:45:37 [02/07/2021 00:45:31 : MOB : 2543]
BAROS
-1 HR CONTRACT COMPLETED, 2335-0040.
-PATROLLED CITY AND RESIDENTIAL AREAS.
-HAD A VDITCH TO START CONTRACT HANDLED BY 2552.

ST AUGUSTA 21011118 2552 02/07/2021 04:26:11 02/07/2021 05:26:31 [02/07/2021 05:26:27 : MOB : 2552]
ROMSTAD 2552
-PATROLLED BUSINESS AND RESIDENTIAL 
-ALL APPEARED NORMAL
-TOTAL TIME OF CONTRACT 1 HOUR

ST AUGUSTA 21011138 2542 02/07/2021 09:03:36 02/07/2021 10:07:26 [02/07/2021 10:07:07 : MOB : 2542]
BRETH
-CONTRACT TIME 0906-1007
-PATROLLED CO RD 47, RESIDENTIAL AREAS, STORAGE SHEDS 
AND BUSINESS AREAS ON 67TH, 68TH, 69TH AND 70TH AVES 
NORTH AND SOUTH OF CO RD 47, CO RD 136, CO RD 115, 
DOWNTOWN BUSINESS AND RESIDENTIAL AREAS, 43RD AVE, 
230TH, RIDGEVIEW DR, HWY 15, LUX AREA
-NOT A WHOLE LOT OF TRAFFIC OR ACTIVITY
-TOTAL TIME ON CONTRACT = 1HR



Call_NumberActual_Incid_City Unit Date_Received Complete Narrative

ST AUGUSTA 21011326 2512 02/08/2021 03:34:48 02/08/2021 04:47:54 [02/08/2021 04:47:38 : MOB : 2512]
SGT FRIDAY
 CHECKED THE AREA AROUND DELUX BUSINESS CENTER, 
RESIDENTIAL AND BUSINESS AREAS

ST AUGUSTA 21011518 2551 02/08/2021 18:54:35 02/08/2021 19:54:06 [02/08/2021 19:53:02 : MOB : 2551]
SALFER
- 1 HOUR CONTRACT COMPLETE. 1854 TO 1954 HOURS.
- PATROLLED NEIGHBORHOODS AND COUNTY ROADS.
- NOTHING TO REPORT.

ST AUGUSTA 21011616 2512 02/09/2021 04:47:25 02/09/2021 06:22:12 [02/09/2021 06:22:06 : MOB : 2512]
SGT FRIDAY
  DEPUTY OKERSTROM SPENT 25 MINUTES ON CONTRACT 
BEFORE BEING CALLED AWAY
  I SPENT 35 MINUTES CHECKING BUSINESS PARK, CR 115, 
RESIDENTIAL AND BUSINESS AREAS AROUND CR 7/CR 75

ST AUGUSTA 21011977 2586 02/10/2021 04:00:40 02/10/2021 05:01:13 [02/10/2021 05:01:04 : MOB : 2586]
PREUSSE// PATROLLED NEIGHBORHOODS, STORAGE UNITS, 
BUSINESS`S, AND ATTEMPTED TRAFFIC ENFORCEMENT.

ST AUGUSTA 21012253 2567 02/11/2021 09:41:06 02/11/2021 10:41:56 [02/11/2021 10:41:53 : MOB : 2567]

- PATROLLED RESIDENTIAL AREAS, LOCAL BUSINESSES AND 
RURAL / COUNTY ROADS OF COMMUNITY.
- ALL APPEARED NORMAL, NO SUSPICIOUS ACTIVITY AFOOT.
- START OF CONTRACT - 0941.
- END OF CONTRACT - 1041.
- TOTAL CONTRACT TIME: 1 HOUR.

ST AUGUSTA 21012520 2585 02/12/2021 03:35:58 02/12/2021 04:39:21 [02/12/2021 04:39:17 : MOB : 2585]
GRAVDAHL
- ONE HR CONTRACT COMPLETED.
- 0335-0435HRS
- PATROLLED RESIDENTIAL AND COMMERCIAL AREAS, ALL 
APPEARED SECURE.
- NO TRAFFIC VIOLATIONS SEEN.



Call_NumberActual_Incid_City Unit Date_Received Complete Narrative

ST AUGUSTA 21013053 2568 02/13/2021 21:15:02 02/13/2021 22:15:40 [02/13/2021 22:15:20 : MOB : 2568]
LUST
CONTRACT 
2115 HOURS TO 2215 HOURS
PATROLLED
-CO RDS/AVES/MISC HOUSING ADDITIONS/BUSINESS 
AREAS/TOWNSITE/STORAGE FACILITIES/ECT

ST AUGUSTA 21013100 2565 02/14/2021 01:05:36 02/14/2021 02:49:00 [02/14/2021 02:48:57 : MOB : 2565]
-ONE HOUR CONTRACT
-WINTER PARKING COMPLETED. ONE WARNING
-TWO TRAFFIC STOPS. ONE LEAD TO A CITATION FOR DRIVER 
AND PASSENGER BEING ARRESTED ON WARRANTS
YOUNKIN

ST AUGUSTA 21013324 2555 02/15/2021 00:04:36 02/15/2021 01:04:41 [02/15/2021 01:04:33 : MOB : 2555]
end 0104
total time 1 hour
c.schwegel

[02/15/2021 01:01:48 : MOB : 2555]
lux townsite

[02/15/2021 00:56:50 : MOB : 2555]
terrace hills

[02/15/2021 00:47:46 : MOB : 2555]
cherrywood estates

[02/15/2021 00:40:32 : MOB : 2555]
emerald ponds

[02/15/2021 00:37:10 : MOB : 2555]
eagles landing

[02/15/2021 00:26:00 : MOB : 2555]
blackberry farms

[02/15/2021 00:21:17 : MOB : 2555]
res/business areas around townsite



Call_NumberActual_Incid_City Unit Date_Received Complete Narrative

ST AUGUSTA 21013352 2552 02/15/2021 04:22:27 02/15/2021 05:22:11 [02/15/2021 05:22:03 : MOB : 2552]
ROMSTAD 2552
-PATROLLED BUSINESS AND RESIDENTIAL AREAS
-ALL APPEARED NORMAL
-TOTAL TIME OF CONTRACT 1 HOUR

ST AUGUSTA 21013483 2543 02/15/2021 18:49:30 02/15/2021 20:00:23 [02/15/2021 20:00:08 : MOB : 2543]
BAROS
-1 HR CONTRACT COMPLETED, 1850-2000.
-PATROLLED CITY STREETS AND RURAL AREAS.
-LIGHT TRAFFIC.

ST AUGUSTA 21013592 2585 02/16/2021 03:28:20 02/16/2021 04:35:18 [02/16/2021 04:35:15 : MOB : 2585]
GRAVDAHL
- ONE HOUR CONTRACT (0328-0428)
- PATROLLED MAIN AVENUES OF TRAVEL, TRAFFIC 
ENFORCEMENT ON CR 7. NO VIOLATIONS FOUND, NO STOPS.
- ALL APPEARED NORMAL.
NO REPORT.

ST AUGUSTA 21013887 2558 02/17/2021 04:45:51 02/17/2021 05:45:39 [02/17/2021 05:45:36 : MOB : 2558]
0445-START OF CONTRACT
-PATROLLED RES AND BUSINESS AREAS
0545-END OF CONTRACT
TOTAL TIME OF CONTRACT - 1 HOUR

ST AUGUSTA 21014166 2584 02/18/2021 00:20:04 02/18/2021 01:41:25 [02/18/2021 01:41:18 : MOB : 2584]
DROVE THROUGH BOTH INDUSTRIAL PARKS, RESIDENTAL 
AREAS, TOWN SITE, & LUX TOWN SITE. ALL APPEARED NORMAL 
& NO REPORTED ISSUES. MINIMAL VEH TRAFFIC & NO ONE 
OBSERVED IN AREA ON FOOT. COMPLETED WINTER PARKING & 
XPAT WHILE ON CONTR. - MERKLING / NR

ST AUGUSTA 21014436 2551 02/18/2021 23:11:22 02/19/2021 00:18:35 [02/19/2021 00:18:31 : MOB : 2551]
SALFER
- 1 HOUR CONTRACT COMPLETE. 2311 TO 0011 HOURS.
- NOTHING TO REPORT



Call_NumberActual_Incid_City Unit Date_Received Complete Narrative

ST AUGUSTA 21014544 2547 02/19/2021 12:54:21 02/19/2021 14:06:21 [02/19/2021 14:06:14 : MOB : 2547]
WELLS-1254-1324
-CHECKED AREAS AROUND LUX
-NEIGHBORHOODS
-BUSINESSES
1324-1354
-CHECKED AREAS AROUND THE TOWNSITE
-NEIGHBORHOODS
-BUSINESSES
-EMERALD PONDS
-EAGLES LANDING
-ONE HR COMPLETE

ST AUGUSTA 21014800 2577 02/20/2021 05:09:12 02/20/2021 06:10:16 [02/20/2021 06:09:59 : MOB : 2577]
OKERSTROM
-STARTED 0509, ENDED 0609, 1 HOUR
-PATROLLED ST AUGUSTA

ST AUGUSTA 21015073 2546 02/21/2021 00:51:35 02/21/2021 02:06:22 [02/21/2021 02:06:12 : MOB : 2546]
JENSEN
-DROVE RESIDENTIAL AND DID PARKING
-CHECKED LOTS AND SAW NO VEHICLES
NO REPORT

ST AUGUSTA 21015338 2565 02/22/2021 03:33:42 02/22/2021 04:33:33 [02/22/2021 04:33:28 : MOB : 2565]
-one hour contract
-nothing suspicious seen 
younkin

ST AUGUSTA 21015814 2540K9 02/23/2021 17:41:27 02/23/2021 18:45:05 [02/23/2021 18:44:57 : MOB : 2540K9]
TOTAL TIME 1 HR
MAYERS

[02/23/2021 18:44:40 : MOB : 2540K9]
RAN RADAR AND VISUALLY REMINDED PEOPLE ABOUT THE 
SPEED LIMIT..
WENT THROUGH TOWN CLUB ALMAR AND LEIGION ARE BUSY.

[02/23/2021 18:25:01 : MOB : 2540K9]



Call_NumberActual_Incid_City Unit Date_Received Complete Narrative

ST AUGUSTA 21016042 2542 02/24/2021 13:10:48 02/24/2021 14:35:05 [02/24/2021 14:34:56 : MOB : 2542]
BRETH
-CONTRACT DONE FROM 1310-1432
-NEVER LEFT THE FIREHALL
-WORKED ON ANIMAL COMPLAINT 21015974, THEFT 21016033 
AND REACTIVATED THEFT 17083408
-ALL WERE IN ST AUGUSTA
-TOTAL TIME ON CONTRACT = 1 HR

[2/24/2021 13:12:04 : pos8 : asrosenb]
pending for 2542

ST AUGUSTA 21016585 2556K9 02/25/2021 18:52:15 02/25/2021 20:47:52 [02/25/2021 20:47:46 : MOB : 2556K9]
1 HOUR CONTRACT. THUNSTEDT

[02/25/2021 19:50:09 : MOB : 2556K9]
-CLEARED AT 1855 BACK ON CONTRACT 1949

[02/25/2021 18:55:58 : pos5 : 01MLKiffme]
PULLED 56 OFF CONTRACT FOR AN ALARM

ST AUGUSTA 21016690 2558 02/26/2021 02:52:41 02/26/2021 03:52:58 [02/26/2021 03:52:45 : MOB : 2558]
0252-START OF CONTRACT
-PATROLLED RES AND BUSINESS AREAS-VERY LITTLE TRAFFIC
0352-END OF CONTRACT
TOTAL TIME OF CONTRACT - 1 HOUR

ST AUGUSTA 21016738 2548 02/26/2021 09:50:22 02/26/2021 10:59:37 [02/26/2021 10:58:10 : MOB : 2548]
-PATROLLED TOWN, NO ISSUES.

ST AUGUSTA 21017334 2576 02/28/2021 00:29:10 02/28/2021 01:33:44 [02/28/2021 01:33:38 : MOB : 2576]
PATROLLED GREGORY PARK / 67TH AVE / DELUX AREA / LUX / 
CO RD 141 / 43RD AV / FIRE HALL AREA / CO RD 136 - ONE HOUR 
CONTRACT 0029-0129

ST AUGUSTA 21017363 2577 02/28/2021 02:09:59 02/28/2021 03:09:18 [02/28/2021 03:09:10 : MOB : 2577]
OKERSTROM
-STARTED 0209, ENDED 0309, 1 HOUR
-PATROLLED ST AUGUSTA



Call_NumberActual_Incid_City Unit Date_Received Complete Narrative

ST AUGUSTA 21017457 2567 02/28/2021 14:03:30 02/28/2021 15:03:49 [02/28/2021 15:03:34 : MOB : 2567]
- PATROLLED RESIDENTIAL AREAS, LOCAL BUSINESSES AND 
RURAL / COUNTY ROADS OF COMMUNITY.
- ALL APPEARED NORMAL, NO SUSPICIOUS ACTIVITY AFOOT.
- START OF CONTRACT - 1403.
- END OF CONTRACT - 1503.
- TOTAL CONTRACT TIME: 1 HOUR.



STEARNS COUNTY CITATIONS 03/01/2021

 Offense _ Date  City  Officer _ Name  Citation _ Number  Case  #  Statute  Charge
02/14/2021  12:40:00St. Augusta BONFIELD DAVID 730021056928 21013184 609.2242.1(1) DOMESTIC ASSAULT - FEAR OF IMMEDIATE BODILFalse

02/14/2021  12:40:00St. Augusta BONFIELD DAVID 730021056928 21013184 609.2242.1(2) DOMESTIC ASSAULT-MISDEMEANOR-INTENTIONALLYFalse

02/22/2021  11:34:00 St. Augusta BRETH PAUL 730021052855 21015411 518B.01.14(a) VIOLATE ORDER FOR PROTECTIONFalse

02/05/2021  07:33:00St. Augusta KERN DENNIS 730021061789 21010525 169.14.2(a)(3) TRAFFIC - SPEEDING - EXCEED False

02/19/2021  16:08:00St. Augusta MILNE ZACHARY 730021061344 21014595 169.791.2(a) INSURANCE - NO PROOF False

02/03/2021  04:44:00St. Augusta PREUSSE MITCHELL 73002136366 21009965 169.14.2(a)(3) TRAFFIC - SPEEDING - EXCEED False

02/10/2021  06:02:00St. Augusta PREUSSE MITCHELL 73002136367 21011984 169.14.2(a)(8) TRAFFIC - SPEEDING - EXCEED False

02/22/2021  17:31:00St. Augusta SIMON KEITH 730021063814 21015511 168.09.4 EXPIRED REGISTRATION < 12 MONTHSFalse

02/28/2021  14:29:00St. Augusta SIMON KEITH 730021063833 21017463 169.14.2(a) TRAFFIC - SPEEDING - EXCEED False

02/28/2021  15:11:00 St. Augusta SIMON KEITH 730021063834 21017471 168.09.4 EXPIRED REGISTRATION < 12 MONTHSFalse

02/01/2021  16:52:00St. Augusta SIMON KEITH 730021062849 21009464 169.14.2(a)(3) TRAFFIC - SPEEDING - EXCEED False

02/19/2021  20:44:00St. Augusta SIMON KEITH 730021063249 21014676 168.09.4 EXPIRED REGISTRATION < 12 MONTHSFalse

02/21/2021  17:04:00St. Augusta SIMON KEITH 730021063254 21015209 169.71.4(3) VEHICLE - WINDOW RESTRICTIONS - TINT TOO DFalse

02/05/2021  21:39:00St. Augusta YOUNKIN NATHANIEL 730021060173 21010780 171.24.2 DAR -DRIVING AFTER REVOCATIONFalse

02/14/2021  02:01:00St. Augusta YOUNKIN NATHANIEL 730021063491 21013114 169.791.2(a) INSURANCE - NO PROOF False

02/14/2021  02:01:00St. Augusta YOUNKIN NATHANIEL 730021063491 21013114 171.24.1 DAS-DRIVING AFTER SUSPENSIONFalse

02/06/2021  08:31:00St. Augusta ZWACK SHIRLEY 730021053167 21010913 169.30(b) FAILURE TO STOP AT STOP SIGNS OR STOP LINEFalse

02/06/2021  08:31:00St. Augusta ZWACK SHIRLEY 730021053167 21010913 169.791.2(a) INSURANCE - NO PROOF False

18TOTAL:
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CONTRACT DATES - FEBRUARY 2021
Actual_Incid_City Date_Received Comp Call_Number Complaint First_Unit

ST AUGUSTA 02/01/2021 02:01:52 03:11:05 21009275 CONTR 2577
ST AUGUSTA 02/02/2021 10:26:09 11:25:21 21009667 CONTR 2548
ST AUGUSTA 02/02/2021 18:31:01 19:32:05 21009853 CONTR 2553
ST AUGUSTA 02/03/2021 02:42:21 03:42:06 21009954 CONTR 2578
ST AUGUSTA 02/04/2021 14:33:55 16:20:36 21010348 CONTR 2548
ST AUGUSTA 02/04/2021 22:47:59 23:47:40 21010472 CONTR 2551
ST AUGUSTA 02/05/2021 02:45:11 03:49:55 21010495 CONTR 2578
ST AUGUSTA 02/06/2021 05:18:35 06:18:46 21010894 CONTR 2585
ST AUGUSTA 02/06/2021 08:03:06 09:01:04 21010911 CONTR 2545
ST AUGUSTA 02/06/2021 23:36:41 00:45:37 21011080 CONTR 2543
ST AUGUSTA 02/07/2021 04:26:11 05:26:31 21011118 CONTR 2552
ST AUGUSTA 02/07/2021 09:03:36 10:07:26 21011138 CONTR 2542
ST AUGUSTA 02/08/2021 03:34:48 04:47:54 21011326 CONTR 2512
ST AUGUSTA 02/08/2021 18:54:35 19:54:06 21011518 CONTR 2551
ST AUGUSTA 02/09/2021 04:47:25 06:22:12 21011616 CONTR 2512
ST AUGUSTA 02/10/2021 04:00:40 05:01:13 21011977 CONTR 2586
ST AUGUSTA 02/11/2021 09:41:06 10:41:56 21012253 CONTR 2567
ST AUGUSTA 02/12/2021 03:35:58 04:39:21 21012520 CONTR 2585
ST AUGUSTA 02/13/2021 21:15:02 22:15:40 21013053 CONTR 2568
ST AUGUSTA 02/14/2021 01:05:36 02:49:00 21013100 CONTR 2565
ST AUGUSTA 02/15/2021 00:04:36 01:04:41 21013324 CONTR 2555
ST AUGUSTA 02/15/2021 04:22:27 05:22:11 21013352 CONTR 2552
ST AUGUSTA 02/15/2021 18:49:30 20:00:23 21013483 CONTR 2543
ST AUGUSTA 02/16/2021 03:28:20 04:35:18 21013592 CONTR 2585
ST AUGUSTA 02/17/2021 04:45:51 05:45:39 21013887 CONTR 2558
ST AUGUSTA 02/18/2021 00:20:04 01:41:25 21014166 CONTR 2584
ST AUGUSTA 02/18/2021 23:11:22 00:18:35 21014436 CONTR 2551
ST AUGUSTA 02/19/2021 12:54:21 14:06:21 21014544 CONTR 2547
ST AUGUSTA 02/20/2021 05:09:12 06:10:16 21014800 CONTR 2577
ST AUGUSTA 02/21/2021 00:51:35 02:06:22 21015073 CONTR 2546
ST AUGUSTA 02/22/2021 03:33:42 04:33:33 21015338 CONTR 2565
ST AUGUSTA 02/23/2021 17:41:27 18:45:05 21015814 CONTR 2540K9
ST AUGUSTA 02/24/2021 13:10:48 14:35:05 21016042 CONTR 2542
ST AUGUSTA 02/25/2021 18:52:15 20:47:52 21016585 CONTR 2556K9
ST AUGUSTA 02/26/2021 02:52:41 03:52:58 21016690 CONTR 2558
ST AUGUSTA 02/26/2021 09:50:22 10:59:37 21016738 CONTR 2548
ST AUGUSTA 02/28/2021 00:29:10 01:33:44 21017334 CONTR 2576
ST AUGUSTA 02/28/2021 02:09:59 03:09:18 21017363 CONTR 2577
ST AUGUSTA 02/28/2021 14:03:30 15:03:49 21017457 CONTR 2567



ALL CALLS - FEBRUARY 2021
City Date_Received Call_Number Complaint Description

ST AUGUSTA 02/18/2021 22:18:14 21014432 AL ALARM
ST AUGUSTA 02/08/2021 18:17:31 21011506 ALFALSE FALSE ALARM
ST AUGUSTA 02/14/2021 19:42:04 21013272 ALFALSE FALSE ALARM
ST AUGUSTA 02/14/2021 22:09:54 21013304 ALFALSE FALSE ALARM
ST AUGUSTA 02/06/2021 03:35:14 21010889 ALMED ALARM MEDICAL
ST AUGUSTA 02/23/2021 17:27:59 21015812 ANI ANIMAL COMPLAINT
ST AUGUSTA 02/24/2021 09:27:21 21015974 ANI ANIMAL COMPLAINT
ST AUGUSTA 02/26/2021 04:30:43 21016695 ASSTA AGENCY ASSIST
ST AUGUSTA 02/19/2021 22:17:06 21014721 ASSTA AGENCY ASSIST
ST AUGUSTA 02/14/2021 00:42:35 21013098 ASSTA AGENCY ASSIST
ST AUGUSTA 02/11/2021 10:22:15 21012265 CHK BAD CHECKS
ST AUGUSTA 02/26/2021 14:06:07 21016794 CIVIL CIVIL MATTER
ST AUGUSTA 02/10/2021 21:38:00 21012179 COMMPOL COMMUNITY POLICING
ST AUGUSTA 02/06/2021 23:36:41 21011080 CONTR CONTRACT
ST AUGUSTA 02/08/2021 18:54:35 21011518 CONTR CONTRACT
ST AUGUSTA 02/09/2021 04:47:25 21011616 CONTR CONTRACT
ST AUGUSTA 02/10/2021 04:00:40 21011977 CONTR CONTRACT
ST AUGUSTA 02/07/2021 04:26:11 21011118 CONTR CONTRACT
ST AUGUSTA 02/07/2021 09:03:36 21011138 CONTR CONTRACT
ST AUGUSTA 02/08/2021 03:34:48 21011326 CONTR CONTRACT
ST AUGUSTA 02/12/2021 03:35:58 21012520 CONTR CONTRACT
ST AUGUSTA 02/14/2021 01:05:36 21013100 CONTR CONTRACT
ST AUGUSTA 02/15/2021 00:04:36 21013324 CONTR CONTRACT
ST AUGUSTA 02/15/2021 04:22:27 21013352 CONTR CONTRACT
ST AUGUSTA 02/13/2021 21:15:02 21013053 CONTR CONTRACT
ST AUGUSTA 02/06/2021 05:18:35 21010894 CONTR CONTRACT
ST AUGUSTA 02/06/2021 08:03:06 21010911 CONTR CONTRACT
ST AUGUSTA 02/05/2021 02:45:11 21010495 CONTR CONTRACT
ST AUGUSTA 02/01/2021 02:01:52 21009275 CONTR CONTRACT
ST AUGUSTA 02/02/2021 10:26:09 21009667 CONTR CONTRACT
ST AUGUSTA 02/02/2021 18:31:01 21009853 CONTR CONTRACT
ST AUGUSTA 02/03/2021 02:42:21 21009954 CONTR CONTRACT
ST AUGUSTA 02/04/2021 14:33:55 21010348 CONTR CONTRACT
ST AUGUSTA 02/04/2021 22:47:59 21010472 CONTR CONTRACT
ST AUGUSTA 02/26/2021 09:50:22 21016738 CONTR CONTRACT
ST AUGUSTA 02/28/2021 00:29:10 21017334 CONTR CONTRACT
ST AUGUSTA 02/28/2021 02:09:59 21017363 CONTR CONTRACT
ST AUGUSTA 02/28/2021 14:03:30 21017457 CONTR CONTRACT
ST AUGUSTA 02/23/2021 17:41:27 21015814 CONTR CONTRACT
ST AUGUSTA 02/24/2021 13:10:48 21016042 CONTR CONTRACT
ST AUGUSTA 02/25/2021 18:52:15 21016585 CONTR CONTRACT
ST AUGUSTA 02/26/2021 02:52:41 21016690 CONTR CONTRACT
ST AUGUSTA 02/20/2021 05:09:12 21014800 CONTR CONTRACT
ST AUGUSTA 02/21/2021 00:51:35 21015073 CONTR CONTRACT
ST AUGUSTA 02/22/2021 03:33:42 21015338 CONTR CONTRACT
ST AUGUSTA 02/18/2021 23:11:22 21014436 CONTR CONTRACT
ST AUGUSTA 02/19/2021 12:54:21 21014544 CONTR CONTRACT
ST AUGUSTA 02/18/2021 00:20:04 21014166 CONTR CONTRACT
ST AUGUSTA 02/11/2021 09:41:06 21012253 CONTR CONTRACT
ST AUGUSTA 02/15/2021 18:49:30 21013483 CONTR CONTRACT
ST AUGUSTA 02/16/2021 03:28:20 21013592 CONTR CONTRACT
ST AUGUSTA 02/17/2021 04:45:51 21013887 CONTR CONTRACT
ST AUGUSTA 02/27/2021 07:07:13 21017037 CRASH ACCIDENT
ST AUGUSTA 02/10/2021 06:20:39 21011986 CRASH ACCIDENT
ST AUGUSTA 02/14/2021 12:40:45 21013184 DOM DOMESTIC
ST AUGUSTA 02/13/2021 02:28:31 21012804 DOORCHK DOOR CHECK(S)
ST AUGUSTA 02/03/2021 02:38:35 21009952 DOORCHK DOOR CHECK(S)
ST AUGUSTA 02/26/2021 03:53:51 21016694 DOORCHK DOOR CHECK(S)
ST AUGUSTA 02/22/2021 00:20:18 21015316 DOORCHK DOOR CHECK(S)



City Date_Received Call_Number Complaint Description

ST AUGUSTA 02/24/2021 00:35:49 21015909 DOORCHK DOOR CHECK(S)
ST AUGUSTA 02/24/2021 17:43:56 21016138 DRIVE DRIVING COMPLAINT
ST AUGUSTA 02/19/2021 16:07:05 21014596 DRIVE DRIVING COMPLAINT
ST AUGUSTA 02/10/2021 21:54:49 21012181 DWI DRUNK DRIVER ARREST
ST AUGUSTA 02/20/2021 15:58:57 21014900 FIREC FIRE CAR
ST AUGUSTA 02/10/2021 22:43:50 21012196 FPROP FOUND PROPERTY
ST AUGUSTA 02/08/2021 09:13:08 21011363 FRAUD FRAUD
ST AUGUSTA 02/16/2021 09:16:51 21013625 FRAUD FRAUD
ST AUGUSTA 02/05/2021 07:40:35 21010528 FUP FOLLOW UP
ST AUGUSTA 02/17/2021 09:43:42 21013996 INFO MATTER OF INFORMATION
ST AUGUSTA 02/16/2021 23:30:51 21013844 K9TRAIN CANINE TRAINING
ST AUGUSTA 02/24/2021 00:27:59 21015908 K9TRAIN CANINE TRAINING
ST AUGUSTA 02/28/2021 20:09:49 21017544 LIGHTSON LIGHTS ON PROGRAM
ST AUGUSTA 02/19/2021 21:59:05 21014708 MED MEDICAL EMERGENCY
ST AUGUSTA 02/21/2021 23:45:56 21015308 MED MEDICAL EMERGENCY
ST AUGUSTA 02/05/2021 14:23:07 21010639 MED MEDICAL EMERGENCY
ST AUGUSTA 02/15/2021 14:29:00 21013430 MED MEDICAL EMERGENCY
ST AUGUSTA 02/22/2021 11:34:13 21015411 OFPV OFP VIOLATION
ST AUGUSTA 02/24/2021 11:58:17 21016025 PAPSV PAPER SERVICE
ST AUGUSTA 02/03/2021 22:11:28 21010202 PARKPAT PARK PATROL
ST AUGUSTA 02/03/2021 23:50:48 21010219 RW REPORT WRITING
ST AUGUSTA 02/02/2021 08:09:30 21009634 RW REPORT WRITING
ST AUGUSTA 02/25/2021 12:09:14 21016334 SCHOOLP SCHOOL PATROL
ST AUGUSTA 02/20/2021 02:11:59 21014787 SUSS SUSPICIOUS SMELL
ST AUGUSTA 02/23/2021 02:32:13 21015607 SUSV SUSPICIOUS VEHICLE
ST AUGUSTA 02/04/2021 23:05:19 21010474 SUSV SUSPICIOUS VEHICLE
ST AUGUSTA 02/14/2021 00:27:31 21013096 SUSV SUSPICIOUS VEHICLE
ST AUGUSTA 02/06/2021 16:22:01 21010991 THEFT THEFT
ST AUGUSTA 02/24/2021 12:29:39 21016033 THEFT THEFT
ST AUGUSTA 02/05/2021 15:34:08 21010657 THEFTV THEFT FROM VEHICLE
ST AUGUSTA 02/05/2021 21:39:12 21010780 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/05/2021 22:21:54 21010811 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/05/2021 22:38:16 21010818 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/05/2021 22:43:30 21010823 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/05/2021 22:57:58 21010834 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/06/2021 00:27:44 21010851 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/05/2021 07:32:00 21010525 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/06/2021 08:28:32 21010913 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/04/2021 15:49:04 21010370 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/03/2021 21:34:32 21010192 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/03/2021 04:44:27 21009965 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/01/2021 16:30:00 21009461 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/01/2021 16:48:56 21009464 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/01/2021 23:34:37 21009578 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/14/2021 16:41:57 21013233 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/13/2021 05:37:11 21012817 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/11/2021 16:35:28 21012394 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/14/2021 01:42:50 21013109 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/14/2021 02:01:20 21013114 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/14/2021 04:58:18 21013135 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/08/2021 15:17:27 21011448 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/08/2021 15:21:44 21011449 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/08/2021 15:39:57 21011455 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/07/2021 14:59:31 21011171 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/07/2021 15:05:32 21011177 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/07/2021 15:11:38 21011180 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/07/2021 15:20:06 21011184 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/07/2021 00:01:28 21011085 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/10/2021 07:27:38 21011997 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/23/2021 04:57:33 21015620 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/23/2021 17:09:27 21015806 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/24/2021 19:20:18 21016165 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/24/2021 21:22:07 21016185 TRAFFIC STOP TRAFFIC STOP
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ST AUGUSTA 02/25/2021 20:33:36 21016617 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/28/2021 14:28:12 21017463 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/28/2021 14:40:58 21017467 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/28/2021 15:09:39 21017471 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/28/2021 17:33:22 21017507 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/27/2021 17:04:24 21017176 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/27/2021 17:23:20 21017184 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/27/2021 20:29:03 21017242 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/27/2021 22:31:23 21017299 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/26/2021 17:22:08 21016866 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/26/2021 19:12:25 21016898 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/20/2021 03:16:14 21014796 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/21/2021 15:39:01 21015191 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/21/2021 15:45:53 21015195 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/21/2021 17:01:29 21015209 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/21/2021 17:13:06 21015211 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/21/2021 17:13:22 21015212 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/21/2021 17:17:06 21015214 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/22/2021 16:28:22 21015492 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/22/2021 17:27:58 21015511 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/22/2021 17:42:28 21015517 Traffic Stop TRAFFIC STOP
ST AUGUSTA 02/22/2021 17:49:13 21015520 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/20/2021 18:25:51 21014949 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/16/2021 06:03:36 21013602 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/19/2021 16:08:11 21014595 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/19/2021 18:41:34 21014643 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/19/2021 20:38:59 21014676 TRAFFIC STOP TRAFFIC STOP
ST AUGUSTA 02/16/2021 07:32:20 21013611 TRAIN TRAINING
ST AUGUSTA 02/20/2021 08:58:20 21014818 UNEMP FRAUD UNEMPLOYMENT FRAUD
ST AUGUSTA 02/18/2021 07:28:08 21014212 VDITCH VEHICLE IN THE DITCH
ST AUGUSTA 02/06/2021 23:22:43 21011077 VDITCH VEHICLE IN THE DITCH
ST AUGUSTA 02/17/2021 22:01:54 21014138 WEBTRAIN TRAINING ONLINE
ST AUGUSTA 02/26/2021 12:36:05 21016779 WEBTRAIN TRAINING ONLINE
ST AUGUSTA 02/03/2021 20:35:20 21010180 WELF WELFARE CHECK
ST AUGUSTA 02/18/2021 01:09:46 21014176 XPAT EXTRA PATROL
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ST. AUGUSTA FIRE DEPARTMENT 

 
MISSION STATEMENT 

03/02/2021 
 
 
The mission of the St. Augusta Fire Department is to save lives and property by providing our community with 
fire suppression, emergency services when called upon, and public fire safety education. We pledge to provide 
these services as paid on call firefighters to the best of our ability and in a professional manner. 
 
 

GENERAL REQUIREMENTS 
 

SECTION 1: ST. AUGUSTA FIRE DEPARTMENT 
 
The Fire Department shall not consist of more than thirty (30) firefighters, including one (1) Chief and 
one (1) Assistant Chief. 
 

SECTION 2: FIREFIGHTER SELECTION 
PURPOSE 
 
The purpose of these policies is to establish a uniform and equitable system for the selection of 
firefighters for the city of St. Augusta. Firefighters are held to a high standard by society, and the city 
desires that it’s residents and visitors have the utmost confidence in the integrity, competence and 
reliability of its firefighters. These policies are designed to ensure that a fair and effective process is 
followed in the selection of firefighters. 
 
NON-DISCRIMINATION 
 
It is the policy of the city of St. Augusta to provide equal opportunity to all persons without regard to 
race, color, creed, national origin, religion, gender, sexual orientation, marital status, status with regard 
to public assistance, age or disability. No person shall be discriminated against with regard to the 
selection of firefighters. It is the responsibility of all city officials and fire department supervisors/ 
officers to insure the implementation of this policy. 
 
SELECTION RESPONSIBILITIES 
 
Subject to the discretion of the city council of its designee, the fire department has primary 
responsibility for performing such selection components as application review, reference/ background 
checks, oral interviews, and physical agility testing. The fire department is also responsible for 
recommending candidates for final selection by the city council or its designee. The city council or its 
designee is considered the final selection authority. 
 
MINIMUM REQUIREMENTS 
Must maintain minimum requirements as listed in Firefighter job description 
 
APPLICATION SUBMISSION 
 
Preliminary Screening 

 
The Fire Chief or his/ her designee(s) will review the initial applications for completeness and 
compliance with minimum requirements established for the firefighter position. If the application is 
incomplete on its face or discloses that the applicant does not meet the minimum requirements, the 
application shall be rejected. 
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BACKGROUND/ REFERENCE CHECK 
 
At the time the candidate submits the written application they will be advised that the fire department 
will conduct a background/ reference check pursuant to Minn. Statute Section 299F.036. The candidate 
will provide appropriate releases to the fire department. 
 
ORAL INTERVIEW 
 
After the background check has been completed an oral interview committee created by the fire 
department will interview all applicants who have passed the written application and background 
check. The interview committee may consist of the Fire Chief, fire department officers, city 
administrator, city council members, and fire fighters appointed by the fire chief. The interview 
committee will have a list of predetermined interview question to be asked of all applicants. Following 
the completion of all interviews, the interview committee will meet and, by consensus, agree on the 
successful applicants based on an evaluation of the applicant’s responses to the interview questions and 
overall qualifications. The names of the successful candidates will be forwarded to the fire chief who 
will present the names to the city council or city council designee for approval. 
 
CONDITIONAL OFFERS 
 
Approved candidates will be made conditional offers that are contingent on a candidate’s successful 
completion of a medical exam and agility test. 
 
MEDICAL EXAMINATION 
 
Candidates approved by the city council of its designee will be notified of the requirement to pass a 
medical examination of the fire departments selected physician. The medical examination will be 
position related and consistent with business necessity. The fire department will provide the physician 
with a copy of the position description for firefighter. The physician may request copies of the 
candidate’s medical records.  
 
AGILITY TEST 
 
All candidates will be required to pass a physical agility test to assess capabilities to work under 
stressful circumstances. All candidates will be required to sign a release form prior to taking the test 
and will be informed of possible hazards. The test will be administered by a minimum of three people 
designated by the fire chief. All test criteria will be predetermined and the same test will be 
administered to all candidates in one hiring pool. The test may be adjusted as need to meet changing 
requirements in the fire service. 
 
RESCINDING A CONDITIONAL OFFER OF EMPLOYMENT 
 
If the results of the medical exam or physical agility indicate that the candidate should not be hired for 
the position, the fire chief is to notify the city council or its designee. The city council or its designee 
will be responsible for making the decision to rescind the conditional offer of employment. In the case 
of rescission based on results of a medical examination, the city must notify the affected candidate 
within 10 days of its final decision to rescind the job offer. 
 
ORIENTATION MEETING 
 
Candidates who have successfully completed the medical exam and physical agility test will meet with 
the fire chief or his/her designee for a firefighter orientation meeting to further discuss position duties, 
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performance expectations, training requirements, and the fire departments policies and operating 
procedures. 
 
 
PROBATIONARY PERIOD 
 
All new fire fighters will be placed on a one-year probationary period during which time they will have 
quarterly performance reviews. These reviews will be based on input from all regular members of the 
fire department. The formal review will be held in private and a copy of the review will be placed in 
the firefighters personnel file. Probationary firefighters will not operate fire trucks when responding to 
emergencies using red lights and siren. All members shall give priority to probationary firefighters to 
operate equipment in non-emergencies. The probationary firefighter shall complete the required hours 
of truck familiarization and driving. This training will cover all trucks in the fire department. The 
probationary firefighter shall complete the required hours of pump training. This pump training will 
cover all trucks and pumping equipment in the fire department. All training must be completed in the 
one-year probationary period and will be recorded on a probationary firefighter form and kept in the 
firefighters personnel file. No probationary firefighter shall enter a structure fire until they have 
completed Firefighter II or equivalent training, and been approved to do so by the Fire Chief. 
 

SECTION 3: PROMOTION OF FIRE DEPARTMENT OFFICERS 
 

PURPOSE 
 
The purpose of these policies is to establish a uniform and equitable system for the promotion to 
officer positions in the city of St. Augusta Fire Department. The officers shall be comprised of the 
following positions: Fire Chief, Assistant Fire Chief,  Captains (3), Lieutenants (3). 
 
PROMOTIONAL COMMITTEE 
 
There shall be a promotional committee made up of the current Fire Chief and (2) officers designated 
by the Fire Chief, (2) members of department at large  and city representative(s). This committee will 
be in charge of reviewing the promotional process prior to each promotional posting. All question 
selection for the oral interview and the promotional testing will be determined by the promotional 
committee.  
 
NON-DISCRIMINATION 
 
It is the policy of the city of St. Augusta to provide equal opportunity to all persons without regard to 
race, color, creed, national origin, religion, gender, sexual orientation, marital status, status with regard 
to public assistance, age or disability. No person shall be discriminated against with regard to the 
selection of firefighters. It is the responsibility of all city officials and fire department supervisors/ 
officers to insure the implementation of this policy. 

 
PROMOTIONAL RESPONSIBILITIES 
 
The promotional committee will make their selection from the top candidates and forward their 
selections to the fire chief or designee for approval. The fire chief or designee will then submit the 
selections to the city council for final approval.    
 
 
 

A promotional list will be maintained for a period of (2) two years from the previous test interview 
date. The list will contain the names of the top candidates from the testing process and will contain the 
names from the filled positions plus (2) two candidates. The reason for this list is to eliminate the 

testing process if a position is vacated within a two year period. 
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FILING FOR POSITION 
 
A position posting labeled “Internal Posting” shall be placed in the fire station listing the most current 
requirements of the open officer position. To file for any officer position, an applicant must meet the 
minimum requirements for years of service, and experience as outlined in the fire departments position 
guidelines. The fire chief or his/ her designee will verify each applicant’s qualifications. For Lieutenant 
position each filing member shall submit a letter of intent with a resume outlining activities or 
functions the applicant has or is participating in including: education, fire prevention activities, call 
response, meeting attendance, etc. For Captain and Assistant Chief position each filing member shall 
submit a letter of intent. 
 
ORAL INTERVIEW 
 
The promotion committee shall conduct oral interviews for the selection of officers. Interviews will be 
offered to all applicants meeting the minimum requirements for the position. The promotional 
committee will be provided with a list of predetermined interview questions and or situations that 
pertain to the level of leadership required for the position.  Each candidate shall be ranked by the 
promotional committee and the list shall be submitted to the fire chief.  
 
LIEUTENANT PROMOTIONAL TESTING 
 
Promotional testing will be conducted to assess the qualification of each individual that has applied for 
the position. The test may include written essay questions, verbal scenario based questions or hands on 
manipulative type questions. Each candidate shall be ranked by the promotional committee and a list 
shall be submitted to the fire chief.  
 
LIEUTENANT OFFICER PROBATION 
 
All newly promoted Lieutenants shall be placed on probation for a period of (1) one year. This 
probation is to allow the current officers the ability to mentor and correct any deficiencies in the 
actions of the newly promoted officers. If the officer on probation is unable to fulfill the duties of the 
position they may be demoted back to the position of firefighter.   
 
INSUFFICIANT APPLICATIONS 
 
In the case of no qualified applicants the position will remain vacant until a qualified applicant is 
promoted. 
 
OFFICER POSITIONS VACATED DUE TO RESIGNATION, DEMOTION, PROMOTION OR 
DISCHARGE 
 
A vacated position shall be posted and a 14 -day period shall be established for filing, using the same 
application, interview and selection process outlined in the above procedures. If several positions are 
open, the higher ranking position will be filled first. The positions shall be filled as soon as practical.  

 
SECTION 4: LINE OFFICERS 
 

The line officers of the St. Augusta Fire Department are the Fire Chief, Assistant Chief, (3)  Captains, 
and (3) Lieutenants. The qualifications are set forth in the detailed job description and how each is 
chosen is set forth in SECTION 3 above. There is one additional administrative officer of the fire 
department designated as Secretary. This position is voted on by the membership.  
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SECTION 5: MEMBERS 
 

All members are considered City of St. Augusta employees as far as workers compensation and 
general liability insurance is concerned. Members are covered from the instant that an emergency is 
paged out until that member arrives back at their place of residence or regular employment by the most 
direct route. If an injury is sustained, workers compensation benefits shall be based on the member’s 
full time employment plus Fire Department’s employment. 
 

SECTION 6: FIRE CALLS 
 

Members are expected to respond to all calls for which they are available. They must meet the 
requirements as specified in the St. Augusta Fire Departments Standard Operating Guidelines (S.O.G.) 
 

SECTION 7: MEETINGS 
 

7.1 The regular business meetings of the St. Augusta Fire Department shall occur on the first Monday 
of each month at 7:00 p.m. The hour may change by a vote of the members at any regular 
meeting. If the meeting falls on a legal holiday, it shall be postponed until the following Monday 
night or a night decided upon by the membership in attendance. All members shall meet minimum 
attendance requirements as specified in the St. Augusta Fire Departments S.O.G. 

7.2  
7.3 A quorum shall consist of two thirds of the active membership 
7.4 The Chief of the Department may call special meetings whenever he/ she deems them necessary 

or by written request of five members of the St. Augusta Fire Department stating the purpose and 
urgency of the meeting. The request is then submitted to the Chief. 

7.5 Meetings will be conducted in an orderly manner.  
7.6 The order of business meetings shall be: 

• Call meeting to order 
• Reading of minutes of previous meeting 
• Treasurers report 
• Unfinished and Old business 
• New business 
• Payment of bills 
• Good of the Department 
• Adjournment 
 

SECTION 8: TRAINING 
 

Drills and training sessions will be held on the third Monday of each month at 6pm, special training 
sessions may be called by the Chief or designee as is deemed necessary. All members are required to 
meet attendance requirements as specified in the Departments S.O.G. 
 

SECTION 9: COMPENSATION 
 

All members shall be compensated for the time as outlined in the Departments S.O.G. All members 
shall be paid on an annual basis. 
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SECTION 11: BOARD OF REVIEW 
 

11.1 There shall be a (7) member board to be made up of the following: the Fire Chief, (2) officers 
designated by the Fire Chief,   (2) members from the Department at large, elected by the 
members of the Department, two members appointed by city council , and the Secretary of the St. 
Augusta Fire Department to record the minutes of each meeting and to provide a copy to the 
members of this Board. The Board will elect one member to be Chair. Members of this Board 
will serve a three-year term. A quorum of not less than (5) members of the Board is needed to 
vote on any Fire Department matter. Pay for each Fire Department member of this Board will be 
the same as fire meetings.  

11.2 The Board will meet once a year to review all rules and regulations and S.O.G.’s of the St. 
Augusta Fire Department,  and any grievances that may arise from time to time. Any member has 
the right to a private hearing with the Board provided they have presented a written request for a 
hearing to the chair of the Board.  

11.3 The Board shall meet at the beginning of every year and review all members’ activities for the 
past year. Any member not meeting the minimum requirements of the St. Augusta Fire 
Department will be requested to appear before the Board. After the member has appeared before 
the Board and the Board has heard the reasons for not meeting the minimum requirements set 
forth in the policy, the Board has (1)one of (3)three options for disciplinary action. The board 
may choose to recommend to put the member on probation for one year,  recommend expulsion 
to the city council or take no action. It is recommended that the board use progressive discipline 
unless quick decisive action is warranted.  

 
SECTION 12: AMENDING OF RULES AND REGULATIONS 

 
12.1 Any minor amendments to these Rules and Regulations such as the permanent changing of a 

meeting or drill (night or time) shall require a motion and a second from the floor and passed by 
two-thirds of the membership vote. 

12.2 Any major amendments shall be proposed in writing and referred to the Board of Review for 
review. The Board shall conduct hearings or meetings and recommend for approval or 
disapproval the changes at a future regular meeting. The fire department membership shall then 
vote on the Board’s recommendation. Passing the amendment shall require concurrence of two-
thirds of the membership present at the regular meeting. Any changes will then be brought to the 
city council for approval or disapproval. If warranted the city council has the ability to vote 
against the department membership if the decision is for the good of the fire department. 

 
SECTION 13:  RELEASE OF INFORMATION 

 
13.1 Members of the St. Augusta Fire Department shall NOT make any comments or release any information to 

any news media personnel concerning fire cause, damage, firefighters’ procedures, etc. Only statements 
authorized by the Fire Chief or the commanding officer shall be released to the news media by a person 
authorized by the Fire Chief or commanding officer to do so. All firefighters coming into contact with the 
news media shall direct them to the Fire Chief or commanding officer. 

13.2 Members of the St. Augusta Fire Department shall not perform any act or make statements, oral or written, 
for publication or otherwise that tend to bring the Fire Department or it’s officers into disrepute or ridicule, 
or that destructively criticizes the Fire Department or it’s officers in the performance of their official duties; 
or that tend to disrupt or impair the performance of official duties and obligations of the officers of the Fire 
Department; or that tend to interfere with, or subvert the reasonable supervision of, or discipline of, Fire 
Department members or officers. 

13.3 Constructive criticism of any Fire Department operation, employee, or policy is encouraged. Whenever 
there are such constructive criticisms, it shall be discussed with members of the Fire Department and shall 
be transmitted up the chain of command for appropriate action. 
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13.4  All information and matters discussed at regular meetings of the Fire Department shall be treated as public 
unless covered by HIPPA or personnel. 

 
 
 
 
 
 

ST. AUGUSTA FIRE DEPARTMENT 
SUGGESTED OPERATING GUIDELINES 

 
ARTICLE 1: PURPOSE 

 
The purpose of these regulations is to provide a basis for orderly and disciplined performance of duty. 
Their publication will promote a knowledge of what is expected of personnel generally, and of officers 
and firefighters specifically. This should result in a greater degree of self-assurance in all positions. In 
relationships between ranks, it shall be our individual aim to build continuous mutual respect and 
confidence that is so essential to our successful operation. 
 

ARTICLE 2: KNOWLEDGE OF REGULATIONS 
 

Every member is required to establish and maintain a working knowledge of all regulations currently 
in force, the Suggested Operating Guidelines (S.O.G.) of the St. Augusta Fire Department, and the 
general and specific orders of the St. Augusta Fire Department. In the event of improper action of 
breach of discipline, it will be presumed that the member was familiar with the regulation or policy in 
question. 
 

ARTICLE 3: COOPERATION WITH OTHER AGENCIES 
 

Members shall cooperate with all law enforcement agencies, other fire departments, and other public 
safety organizations to give aid and information as such organizations may be entitled to receive 
consistent with Fire Department orders. If a member of the department has a problem with any other 
agency the department is involved with, the member shall not take the matter into their own hands but 
shall refer the complaint up through the chain of command. 

 
 

ARTICLE 5: INTERFACE WITH CITY OFFICIALS 
 

All inquires of the Fire Department by City of St. Augusta officials should be directed to the Fire Chief. 
 
 
 
 
 

ARTICLE 6: CONDUCT 
 

6.1 Members shall be courteous and orderly in their dealings with the public. They shall perform their duties 
without using harsh, violent, profane, or insolent language. Visitors at the station shall be courteously 
received and escorted through the station if they so request. Routine procedures and practices will be 
explained. 

6.2 Every member shall accord respect to their superior officers and fellow firefighters at ALL times and shall 
refrain from critical or derogatory comments. 

6.3 When addressing superior officers, members shall observe a respectful attitude and use proper title, 
particularly in the presence of the public. Officers will do the same when addressing all members of the Fire 
Department. 
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ARTICLE 7: ORDERS 
 
7.1 All members shall promptly obey any lawful order emanating from any superior officer or commanding 

officer. 
7.2 No commanding or supervising officer shall knowingly issue an order that is in violation of any Fire 

Department rule or in disregard for life safety or firefighter safety. 
7.3 Should any order conflict with any previous order from any other officer, the member shall promptly and 

respectfully call attention to such conflict of order for the benefit of said officer. If said officer does not 
change their order to remove such conflicts, their order shall stand. 

7.4 When an officer issues an order, being fully aware that such order conflicts with a previous order as 
discussed in 7.3 above, they shall be held accountable for any harmful results that may ensue from the 
interference with the execution of the previous order. 

7.5 Members in doubt as to the nature or details of their assignment shall seek such information from their 
superiors by going through the chain of command. 

 
ARTICLE 8: FIREFIGHTERS RESPONSE 

 
SECTION 1: EMERGENCY RESPONSE 
 

1.1 All Fire Department members shall carry their pagers at all times in that they are available to respond 
to emergency calls. 

1.2 All Fire Department members shall make a minimum of 30 percent of the department’s emergency 
calls. This figure is posted semi-annually. 

1.3 All Fire Department members shall be prompt in reporting to the fire station for all emergency calls 
unless otherwise told by the commanding officer on scene. 

1.4 All Fire Department members shall obey ALL traffic laws when responding to a reported 
emergency whether in their own vehicle or a Fire Department vehicle. Members responding in their 
own vehicle shall report to the command post upon arrival at the scene. Should a member arrive on 
scene prior to an officer, they shall be in command until the first officer arrives. 

1.5 When operating Fire Department equipment on an emergency call, operator will display both red 
lights and siren. When the first piece of equipment arrives on scene, the officer in charge will 
evaluate the emergency and advise other units. 

1.6 After reporting to a fire call, no member shall leave the fire scene unless released by the officer in 
charge and shall respond back to the station to prepare equipment for the next emergency. 

1.7 Members responding to the station shall follow S.O.G. in apparatus and personnel response. Upon 
arriving on the scene, all personnel, except for the first in apparatus, shall stay with their equipment 
until ordered to assist at the scene by the Incident Commander. 

1.8 Any St. Augusta Fire Department member who encounters a smoke filled area or a possible IDLH 
(immediately dangerous to life and health) situation shall wear a self-contained breathing apparatus 
(SCBA). Except in an emergency, no fire fighter shall enter a building or contaminated area after 
using two bottles of air until they have had a rest. When there are fire fighters in a building or 
contaminated area with SCBA on, there will be a standby crew of at least two fire fighters with 
SCBA ready to enter in case of an emergency. No member of the St. Augusta Fire Department shall 
enter a building or area alone to conduct a search. 

1.9 When responding to emergencies on Interstate Highway 94 or Highway 15, only Fire Department 
vehicles will be used. No personnel vehicles will be used to respond. The first truck on the scene 
will evaluate the amount of equipment needed on the scene. There will be no less then two trucks 
on scene if available. The first truck on scene will attend to the emergency and position the apparatus 
to act as a shield for operations. The second truck will position farther down the road to act as a 
shield for operations if they are not needed at the emergency. If two pieces of apparatus are needed 
to mitigate the situation a third truck will proceed to the scene to act as a blocker and so on.  

 
SECTION 2: PROTECTIVE CLOTHING 
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All fire fighters will be issued an individual set of personal protective clothing (turn out gear) and are expected to 
take reasonable care of it and will report any lost or worn out gear to the Chief of the St. Augusta Fire Department. 
All turn out gear will be inspected once a year. 
 

2.1 Members of the St. Augusta Fire Department shall have all their turn out gear with them when 
responding to an emergency and shall wear only St. Augusta Fire Department issued turn out gear. 

2.2 In all cases, fire fighters at or near the emergency scene must be wearing their turn out gear properly 
until the emergency is stabilized. The officer in charge will determine when the emergency is 
stabilized. 

2.3 When responding to a grass fire and to training, fire fighters shall bring their complete turn out gear 
with them and be ready to respond to an emergency if needed. 

2.4 Any fire fighter not wearing proper turn out gear at a fire scene or emergency shall not participate 
in activities at the scene and shall forfeit any pay for the call that said member was not properly 
dressed.  

 
SECTION 3: NON-EMERGENCY 
 

3.1 All members are expected to be at all non-emergency functions on time and prepared for the 
scheduled activity. 

3.2 No member shall consume any alcoholic beverage during a business or training meeting. No 
alcoholic beverages shall be allowed into the fire station. 

 
SECTION 4: MEETINGS 
 
All members are required to attend a minimum of nine (9) of twelve (12) monthly meetings. 
 
SECTION 5: TRAINING 
 
All members are required to attend a minimum of nine (9) of twelve (12) training meetings per year and any other 
special training meetings called by the Chief of the St. Augusta Fire Department during the year. 
 
SECTION 6: CLEAN UP 
 
All members are expected to assist in the clean up after all emergency calls unless excused by the officer in 
charge. All members shall be expected to assist in clean up after training meetings and any other function unless 
excused by the coordinator of the training or function. 
 
SECTION 7: SPECIAL ACTIVITIES 
 
All members shall be expected to attend any special meeting or training exercises called for by  the Chief or 
designee of the St. Augusta Fire Department. 
 
 
 

ARTICLE 9 - PHYSICAL FITNESS 
 

SECTION 1: 
 
All members of the St. Augusta Fire Department shall maintain a good physical condition so they can handle the 
strenuous physical activity required of firefighters. 
 
SECTION 2: 
 
Any member may be requested by the Fire Chief of the St. Augusta Fire Department to submit to a physical 
examination or substance abuse test by a physician or testing agency selected by the City. Expenses for such 
examination or test will be paid for by the Fire Department. 
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SECTION 3: 
 
All members shall immediately report to an officer any accidents, sickness, or injury occurring while on duty, no 
matter how trivial. 
 
SECTION 4: 
 
All members shall report to the Chief of the St. Augusta Fire Department any sickness or physical disability that 
effects their ability to perform any facet of their required duties under their job description. 
 
 

ARTICLE 10 – INTOXICATION 
 

SECTION 1: RESPONDING TO EMERGENCIES 
 

1.1 No member of the St. Augusta Fire Department shall respond to an emergency while under the 
influence of alcoholic beverages or drugs or be unfit for duty because of their use. 

1.2 No member of the St. Augusta Fire Department shall drive or be in physical control of any Fire 
Department vehicle or equipment while under the influence of alcohol or drugs. 

 
SECTION 2: FIRE DEPARTMENT PROPERTY 
 

2.1 Members shall not use any alcoholic beverages or drugs while on Fire Department property. 
2.2 No alcoholic beverages or drugs shall be consumed in or on Fire Department vehicles. 

 
SECTION 3:  

 
No member shall use any alcoholic beverage or drug at any fire scene, training exercise, or while 
operating a Fire Department vehicle. 
 

ARTICLE 11 – FACIAL HAIR 
 
SECTION 1: 
 

All members must conform to the following: 
 

1.1 No facial hair is allowed that interferes with the proper operation of a SCBA face piece. 
1.2 Facial hair must not extend into the jaw line, be present on the bottom of the chin or upper 

neck. 
1.3 Beards, mustaches, and sideburns all fall into the category of facial hair. 

 
 

ARTICLE 12 – LEAVES OF ABSENCE 
 

SECTION 1: LEAVES OF ABSENCE 
 

Leaves of absence shall be granted as stated in Sections 2, 3, and 4 of this Article.  Any member on leave 
of absence (INACTIVE STATUS) shall surrender all Fire Department property. Member must maintain 
training during leave of absence or make up training upon return prior to responding to any calls. 
 

SECTION 2: MEDICAL LEAVE 
 

2.1 Any member who is hospitalized for any reason or incapacitated by injury or illness will 
automatically be placed on medical leave. The Board of Review will determine whether the medical 
leave is service or non-service related. 
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2.2 A fire fighter may be excused if they are under a doctor’s care and have written proof. Missed 
meetings and calls will be taken into consideration when the fire fighters yearly percentages are 
calculated. 

 
SECTION 3: MEDICAL LEAVE - SERVICE RELATED 
 

3.1 The  chief or designeeshall determine the length of leave in each individual case. In no case shall 
the length of leave extend longer then five years. 

3.2 At the discretion of the  chief or designee, a member on leave under 3.1 may be required to perform 
light duty as stated in Article 13.  The  chief or designee may require an evaluation of the 
circumstances by a physician selected by the City of St. Augusta to see if it is possible for the 
member to meet the light duty requirements. 

 
SECTION 4: MEDICAL LEAVE - NON-SERVICE RELATED 
 

4.1 Only members in good standing with department S.O.G.’s and not on probation may be granted a 
leave of absence for non-service related reasons. 

4.2 After five (5) calendar days, a doctor’s written release will be required before any fire fighter returns 
to active duty. 

4.3 No leave shall exceed ninety (90) days. Prior to the ninety (90) day deadline, a letter of intent from 
the member and their doctor must be submitted to the Board of Review as to medical progress. The 
fire fighter may apply for a second ninety (90) day period of leave of light duty. 

4.4 A hearing between the fire fighter and the  chief or designeeshall be held to determine whether the 
individual meets the light duty criteria for active status or whether an additional leave of up to ninety 
(90) days of inactive status will be granted.  The  chief or designee may require an evaluation of the 
circumstances by a physician selected by the City to see if it is possible for the member to meet 
light duty requirements. 

4.5 If a member does not return to active status or take personal leave as provided in Section 5 within 
the 180 calendar day period, they shall be reviewed by the general membership for expulsion. 

 
SECTION 5: PERSONAL LEAVE 
 

5.1 Each member in good standing with department S.O.G.’s may be granted up to one (1) year of 
personal leave by the Board of Review upon request in writing by the member for such leave. 
Personal leave will be considered INACTIVE LEAVE. 

5.2 Any member may receive one (1) additional year of personal leave upon request in writing for this 
additional year being submitted to the  prior to the expiration of the first leave. Failure to request 
the additional leave prior to the expiration shall mean no additional leave will be requested or 
granted.  

 
 
SECTION 6: MILITARY LEAVE 
 

Any member reporting for military service shall be given a leave of absence for the period they are called 
to duty. Returning members shall be governed by State law. 

 
ARTICLE 13 – LIGHT DUTY POLICY 

 
The purpose of the light duty policy is to provide the St. Augusta Fire Department with the ability to 
utilize the experience and knowledge of it’s fire fighters while they may not be able to perform 100 
percent of the functions of a fire fighter. This policy allows a fire fighter that has been injured, either on 
or off duty, to share the knowledge and skills learned through the years in functions described within 
this policy while still not being able to perform 100 percent of fire fighter responsibilities. 
 

SECTION 1: APPLICATION FOR LIGHT DUTY 
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1.1 An injured fire fighter may apply for light duty by submitting a doctor’s affidavit to the Fire Chief 
or designee stating that the doctor approves of the fire fighter performing all of the functions listed 
in Article 13 Section 3 and listing the type of disability and the projected length of disability. 

1.2 At any time, if the Fire Chief or designee feels that the fire fighter is abusing the requirements of 
light duty, the Chief or designee may  discontinue  the light duty and revert back to Article 10, 
Leave of Absence. 

 
SECTION 2: QUALIFICATIONS FOR LIGHT DUTY 
 

2.1 To qualify for light duty, a fire fighter shall be an active member in good standing with the 
S.O.G.’s of the Fire Department. 

2.2 A fire fighter on light duty shall provide to the Fire Chief or designee a letter from the attending 
physician that indicates the fire fighter’s disability and the need to remain on light duty. Failure to 
provide the documentation every ninety (90) days shall grounds for dropping the fire fighter from 
the light duty position. 

 
SECTION 3: LIGHT DUTY REQUIREMENTS 
 

1.1 The fire fighter shall maintain the minimum fire fighter’s response levels as stated in Article 7. 
1.2 The fire fighter shall respond to the station in all cases when the pager is activated. The fire 

fighter will only be allowed to respond to an incident at the request of the commanding officer, 
and upon arriving at the incident, the fire fighter shall report directly to the commanding officer. 

1.3 Duties of a fire fighter on light duty include but are not limited to: 
 

1. Responsible for manning the dispatch office, and assisting in cleaning of the station and 
equipment when it returns from the call. 

2. Assisting the Training Officer(s)  in preparation and presentation of drills. 
3. Assist Fire Chief or designee in surveying and preparing preplans if required. 
4. Assist Fire Chief or designee in administrative duties if required. 
5. Filling out fire reports, monthly reports, updating maps, preplans, and data entry, if required. 

 
ARTICLE 14 – ST. AUGUSTA FIRE DEPARTMENT PROPERTY 

 
All fire fighter equipment including all items issued to members (boots, bunker pants and coat, helmet, gloves, 
coveralls, shirts, badges, keys, I.D. cards, etc.) is the property of the St. Augusta Fire Department. All 
equipment issued shall be surrendered to the Fire Chief or designee upon taking a leave of absence, resigning, 
or retiring from the St. Augusta Fire Department. 
 

ARTICLE 15 – USE OF IDENTIFICATION 
 

SECTION 1: 
 

The intent of official identification of all members via uniform, badge, or I.D. card is to allow the member 
to obtain admission to an area or structure where they are allowed in an emergency. 

 
SECTION 2: 
 

No member shall use their badge, I.D. card, uniform, or position to solicit special privileges for 
themselves or others. Misuse may lead to termination of employment. 
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ST. AUGUSTA FIRE DEPARTMENT 

 
MISSION STATEMENT 

032//0217/2021 
 
 
The mission of the St. Augusta Fire Department is to save lives and property by providing our community with 
fire suppression, emergency services when called upon, and public fire safety education. We pledge to provide 
these services as paid on call firefighters to the best of our ability and in a professional manner. 
 
 

GENERAL REQUIREMENTS 
 

SECTION 1: ST. AUGUSTA FIRE DEPARTMENT 
 
The Fire Department shall not consist of more than thirty (30) firefighters, including one (1) Chief and 
one (1) Assistant Chief. 
 

SECTION 2: FIREFIGHTER SELECTION 
PURPOSE 
 
The purpose of these policies is to establish a uniform and equitable system for the selection of 
firefighters for the city of St. Augusta. Firefighters are held to a high standard by society, and the city 
desires that it’s residents and visitors have the utmost confidence in the integrity, competence and 
reliability of its firefighters. These policies are designed to ensure that a fair and effective process is 
followed in the selection of firefighters. 
 
NON-DISCRIMINATION 
 
It is the policy of the city of St. Augusta to provide equal opportunity to all persons without regard to 
race, color, creed, national origin, religion, gender, sexual orientation, marital status, status with regard 
to public assistance, age or disability. No person shall be discriminated against with regard to the 
selection of firefighters. It is the responsibility of all city officials and fire department supervisors/ 
officers to insure the implementation of this policy. 
 
SELECTION RESPONSIBILITIES 
 
Subject to the discretion of the city council of its designee, the fire department has primary 
responsibility for performing such selection components as application review, reference/ background 
checks, oral interviews, and physical agility testing. The fire department is also responsible for 
recommending candidates for final selection by the city council or its designee. The city council or its 
designee is considered the final selection authority. 
 
MINIMUM REQUIREMENTS 
Must maintain minimum requirements as listed in Firefighter job description 
 
APPLICATION SUBMISSION 
 
Preliminary Screening 

 
The Fire Chief or his/ her designee(s) will review the initial applications for completeness and 
compliance with minimum requirements established for the firefighter position. If the application is 
incomplete on its face or discloses that the applicant does not meet the minimum requirements, the 
application shall be rejected. 
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BACKGROUND/ REFERENCE CHECK 
 
At the time the candidate submits the written application they will be advised that the fire department 
will conduct a background/ reference check pursuant to Minn. Statute Section 299F.036. The candidate 
will provide appropriate releases to the fire department. 
 
ORAL INTERVIEW 
 
After the background check has been completed an oral interview committee created by the fire 
department will interview all applicants who have passed the written application and background 
check. The interview committee may consist of the Fire Chief, fire department officers, city 
administrator, city council members, and fire fighters appointed by the fire chief. The interview 
committee will have a list of predetermined interview question to be asked of all applicants. Following 
the completion of all interviews, the interview committee will meet and, by consensus, agree on the 
successful applicants based on an evaluation of the applicant’s responses to the interview questions and 
overall qualifications. The names of the successful candidates will be forwarded to the fire chief who 
will present the names to the city council or city council designee for approval. 
 
CONDITIONAL OFFERS 
 
Approved candidates will be made conditional offers that are contingent on a candidate’s successful 
completion of a medical exam and agility test. 
 
MEDICAL EXAMINATION 
 
Candidates approved by the city council of its designee will be notified of the requirement to pass a 
medical examination of the fire departments selected physician. The medical examination will be 
position related and consistent with business necessity. The fire department will provide the physician 
with a copy of the position description for firefighter. The physician may request copies of the 
candidate’s medical records.  
 
AGILITY TEST 
 
All candidates will be required to pass a physical agility test to assess capabilities to work under 
stressful circumstances. All candidates will be required to sign a release form prior to taking the test 
and will be informed of possible hazards. The test will be administered by a minimum of three people 
designated by the fire chief. All test criteria will be predetermined and the same test will be 
administered to all candidates in one hiring pool. The test may be adjusted as need to meet changing 
requirements in the fire service. 
 
RESCINDING A CONDITIONAL OFFER OF EMPLOYMENT 
 
If the results of the medical exam or physical agility indicate that the candidate should not be hired for 
the position, the fire chief is to notify the city council or its designee. The city council or its designee 
will be responsible for making the decision to rescind the conditional offer of employment. In the case 
of rescission based on results of a medical examination, the city must notify the affected candidate 
within 10 days of its final decision to rescind the job offer. 
 
ORIENTATION MEETING 
 
Candidates who have successfully completed the medical exam and physical agility test will meet with 
the fire chief or his/her designee for a firefighter orientation meeting to further discuss position duties, 



Rev: 06/05/2018 3 

performance expectations, training requirements, and the fire departments policies and operating 
procedures. 
 
 
PROBATIONARY PERIOD 
 
All new fire fighters will be placed on a one-year probationary period during which time they will have 
quarterly performance reviews. These reviews will be based on input from all regular members of the 
fire department. The formal review will be held in private and a copy of the review will be placed in 
the firefighters personnel file. Probationary firefighters will not operate fire trucks when responding to 
emergencies using red lights and siren. All members shall give priority to probationary firefighters to 
operate equipment in non-emergencies. The probationary firefighter shall complete the required hours 
of truck familiarization and driving. This training will cover all trucks in the fire department. The 
probationary firefighter shall complete the required hours of pump training. This pump training will 
cover all trucks and pumping equipment in the fire department. All training must be completed in the 
one-year probationary period and will be recorded on a probationary firefighter form and kept in the 
firefighters personnel file. No probationary firefighter shall enter a structure fire until they have 
completed Firefighter II or equivalent training, and been approved to do so by the Fire Chief.  
 

SECTION 3: PROMOTION OF FIRE DEPARTMENT OFFICERS 
 

PURPOSE 
 
The purpose of these policies is to establish a uniform and equitable system for the promotion to 
officer positions in the city of St. Augusta Fire Department. The officers shall be comprised of the 
following positions: Fire Chief, Assistant Fire Chief, Truck Captains (3), Lieutenants (3). 
 
PROMOTIONAL COMMITTEE 
 
There shall be a promotional committee made up of the current Fire Chief and (2) officers designated 
by the Fire Chief, (2) members of department at large  fire department officers and city 
representative(s). This committee will be in charge of reviewing the promotional process prior to each 
promotional posting. All question selection for the oral interview and the promotional testing will be 
determined by the promotional committee. and submitted to the fire chief for approval. If the fire chief 
position is vacant the committee will submit the questions to the city council or it’s designee for 
approval.  
 
NON-DISCRIMINATION 
 
It is the policy of the city of St. Augusta to provide equal opportunity to all persons without regard to 
race, color, creed, national origin, religion, gender, sexual orientation, marital status, status with regard 
to public assistance, age or disability. No person shall be discriminated against with regard to the 
selection of firefighters. It is the responsibility of all city officials and fire department supervisors/ 
officers to insure the implementation of this policy. 

 
PROMOTIONAL RESPONSIBILITIES 
 
The promotional committee will make their selection from the top candidates and forward their 
selections to the fire chief or designee for approval. The fire chief or designee will then submit the 
selections to the city council for final approval.  In the case of a vacant fire chief or assistant fire chief 
position; the city council will perform the duties of the promotional committee in regards to following 
the hiring process for these positions.  
 
PROMOTIONAL LIST 
 

A promotional list will be maintained for a period of (2) two years from the previous test interview Formatted: Strikethrough
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date. The list will contain the names of the top candidates from the testing process and will contain the 
names from the filled positions plus (2) two candidates. The reason for this list is to eliminate the 

testing process if a position is vacated within a two year period. 
 

A promotional list will be not be maintained  
 
 
 
 
 
FILING FOR POSITION 
 
A position posting labeled “Internal Posting” shall be placed in the fire station listing the most current 
requirements of the open officer position. To file for any officer position, an applicant must meet the 
minimum requirements for years of service, and experience as outlined in the fire departments position 
guidelines. The fire chief or his/ her designee will verify each applicant’s qualifications. For Lieutenant 
position each filing member shall submit a letter of intent with a resume outlining activities or 
functions the applicant has or is participating in including: education, fire prevention activities, call 
response, meeting attendance, etc. For Captain and Assistant Chiefs position each filing member shall 
submit a letter of intent. 
 
ORAL INTERVIEW 
 
The promotion committee shall conduct oral interviews for the selection of officers. Interviews will be 
offered to all applicants meeting the minimum requirements for the position. The promotional 
committee will be provided with a list of predetermined interview questions and or situations that 
pertain to the level of leadership required for the position.  Each candidate shall be ranked by the 
promotional committee and the list shall be submitted to the fire chief.  
 
LIEUTENANT PROMOTIONAL TESTING 
 
Promotional testing will be conducted to assess the qualification of each individual that has applied for 
the position. The test may include written essay questions, verbal scenario based questions or hands on 
manipulative type questions. Each candidate shall be ranked by the promotional committee and a list 
shall be submitted to the fire chief.  
 
LIEUTENANT OFFICER PROBATION 
 
All newly promoted Lieutenants officers shall be placed on probation for a period of (1) one year. This 
probation is to allow the current officers the ability to mentor and correct any deficiencies in the 
actions of the newly promoted officers. If the officer on probation is unable to fulfill the duties of the 
position they may be demoted back to the position of firefighter.   
 
INSUFFICIANT APPLICATIONS 
 
In the case of no qualified applicants the position will remain vacant until a qualified applicant is 
promoted. 
 
OFFICER POSITIONS VACATED DUE TO RESIGNATION, DEMOTION, PROMOTION OR 
DISCHARGE 
 
A vacated position shall be posted and a 14 30-day period shall be established for filing, using the 
same application, interview and selection process outlined in the above procedures. If several positions 
are open, the higher ranking position will be filled first. The positions shall be filled as soon as 
practical.  
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SECTION 4: LINE OFFICERS 
 

The line officers of the St. Augusta Fire Department are the Fire Chief, Assistant Chief, (32) Truck 
Captains, and (34) Lieutenants. The qualifications are set forth in the detailed job description and how 
each is chosen is set forth in SECTION 3 above. There is one additional administrative officer of the 
fire department designated as Secretary/Treasurer. This position is voted on by the membership.  at the 
last business meeting in December. This is a one year term beginning January 1st and ending on 
December 31st. 
 
 
 
 

SECTION 5: MEMBERS 
 

All members are considered City of St. Augusta employees as far as workers compensation and 
general liability insurance is concerned. Members are covered from the instant that an emergency is 
paged out until that member arrives back at their place of residence or regular employment by the most 
direct route. If an injury is sustained, workers compensation benefits shall be based on the member’s 
full time employment plus Fire Department’s employment. 
 

SECTION 6: FIRE CALLS 
 

Members are expected to respond to all calls for which they are available. They must meet the 
requirements as specified in the St. Augusta Fire Departments Standard Operating Guidelines (S.O.G.) 
 

SECTION 7: MEETINGS 
 

7.1 The regular business meetings of the St. Augusta Fire Department shall occur on the first Monday 
of each month at 7:00 p.m. The hour may change by a vote of the members at any regular 
meeting. If the meeting falls on a legal holiday, it shall be postponed until the following Monday 
night or a night decided upon by the membership in attendance. All members shall meet minimum 
attendance requirements as specified in the St. Augusta Fire Departments S.O.G. 

7.2 The annual meeting of the St. Augusta Fire Department shall occur on the first Monday of 
January. 

7.3 A quorum shall consist of two thirds of the active membership 
7.4 The Chief of the Department may call special meetings whenever he/ she deems them necessary 

or by written request of five members of the St. Augusta Fire Department stating the purpose and 
urgency of the meeting. The request is then submitted to the Chief. 

7.5 Meetings will be conducted in an orderly manner.  
7.6 The order of business meetings shall be: 

• Call meeting to order 
• Reading of minutes of previous meeting 
• Treasurers report 
• Unfinished and Old business 
• New business 
• Payment of bills 
• Good of the Department 
• Adjournment 
 

SECTION 8: TRAINING 
 

Drills and training sessions will be held on the third Monday of each month at 6pm, special training 
sessions may be called by the Chief or designee as is deemed necessary. All members are required to 
meet attendance requirements as specified in the Departments S.O.G. 
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SECTION 9: COMPENSATION 
 

All members shall be compensated for the time as outlined in the Departments S.O.G. All members 
shall be paid on an annual basis. 
 
 
 
 
 
 
 
 

SECTION 10: FLOWERS AND MEMORIALS 
 

 Flowers or Memorials are to be sent to all St. Augusta Fire Department firefighters and retired 
firefighters in case of death and to the spouses of active members. Amount to be determined by 
the membership and purchased from the General Fund of the Relief Association. 

10.1 Flowers and/ or appropriate gift shall be sent to all St. Augusta Firefighters in the hospital after a 
second day. 

10.1 In the event of any of the above situations, any St. Augusta Firefighter or firefighters family 
member shall notify the Fire Chief of the Department. 
 

SECTION 11: BOARD OF REVIEW 
 

11.1 There shall be a (7) member board to be made up of the following: the Fire Chief, (2) officers 
designated by the Fire Chief,  of the St. Augusta Fire Department, Assistant Chief of the 
Department,  two (2) members from the Department at large, elected by the members of the 
Department, two members appointed by city council of the St. Augusta City Administration 
appointed by the Mayor, and the Secretary of the St. Augusta Fire Department to record the 
minutes of each meeting and to provide a copy to the members of this Board. The Board will 
elect one member to be Chair. Members of this Board will serve a three-year term. A quorum of 
not less than (5) members of the Board is needed to vote on any Fire Department matter. Pay for 
each Fire Department member of this Board will be the same as fire meetings. Members 
appointed by the Mayor shall not receive pay beyond their compensation as an employee of the 
City of St. Augusta. 

11.2 The Board will meet once a year to review all rules and regulations and S.O.G.’s of the St. 
Augusta Fire Department, pay compensation, and any grievances that may arise from time to 
time. Any member has the right to a private hearing with the Board provided they have presented 
a written request for a hearing to the chair of the Board. If the Board does not feel the matter is 
serious enough to call a special meeting, the matter will be handled at the regular annual meeting 
and the member must be notified of the decision. 

11.3 The Board shall meet at the beginning end of every year and review all members’ activities for 
the past year. Any member not meeting the minimum requirements of the St. Augusta Fire 
Department will be requested to appear before the Board. After the member has appeared before 
the Board and the Board has heard the reasons for not meeting the minimum requirements set 
forth in the policy, the Board has (1)one of (3)three options for disciplinary action. The board 
may choose to recommend to put the member on probation for one year, remove one year of 
service from the member’s pension or recommend expulsion to the city council or take no action. 
It is recommended that the board use progressive discipline unless quick decisive action is 
warranted.  

 
SECTION 12: AMENDING OF RULES AND REGULATIONS 

 
12.1 Any minor amendments to these Rules and Regulations such as the permanent changing of a 

meeting or drill (night or time) shall require a motion and a second from the floor and passed by 
two-thirds of the membership vote. 
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12.2 Any major amendments shall be proposed in writing and referred to the Board of Review for 
review. The Board shall conduct hearings or meetings and recommend for approval or 
disapproval the changes at a future regular meeting. The fire department membership shall then 
vote on the Board’s recommendation. Passing the amendment shall require concurrence of two-
thirds of the membership present at the regular meeting. Any changes will then be brought to the 
city council for approval or disapproval. If warranted the city council has the ability to vote 
against the department membership if the decision is for the good of the fire department. 

 
SECTION 13: ARTICLE 4: RELEASE OF INFORMATION 

 
13.1 Members of the St. Augusta Fire Department shall NOT make any comments or release any information to 

any news media personnel concerning fire cause, damage, firefighters’ procedures, etc. Only statements 
authorized by the Fire Chief or the commanding officer shall be released to the news media by a person 
authorized by the Fire Chief or commanding officer to do so. All firefighters coming into contact with the 
news media shall direct them to the Fire Chief or commanding officer. 

13.2 Members of the St. Augusta Fire Department shall not perform any act or make statements, oral or written, 
for publication or otherwise that tend to bring the Fire Department or it’s officers into disrepute or ridicule, 
or that destructively criticizes the Fire Department or it’s officers in the performance of their official duties; 
or that tend to disrupt or impair the performance of official duties and obligations of the officers of the Fire 
Department; or that tend to interfere with, or subvert the reasonable supervision of, or discipline of, Fire 
Department members or officers. 

13.3 Constructive criticism of any Fire Department operation, employee, or policy is encouraged. Whenever 
there are such constructive criticisms, it shall be discussed with members of the Fire Department and shall 
be transmitted up the chain of command for appropriate action. 

13.4 All members will treat as confidential the business of the Fire Department. All information and matters 
discussed at regular meetings of the Fire Department shall be treated as public unless covered by HIPPA or 
personnel.confidential and not discussed with outsiders. 

 
 
 
 
 
 

ST. AUGUSTA FIRE DEPARTMENT 
SUGGESTED OPERATING GUIDELINES 

 
ARTICLE 1: PURPOSE 

 
The purpose of these regulations is to provide a basis for orderly and disciplined performance of duty. 
Their publication will promote a knowledge of what is expected of personnel generally, and of officers 
and firefighters specifically. This should result in a greater degree of self-assurance in all positions. In 
relationships between ranks, it shall be our individual aim to build continuous mutual respect and 
confidence that is so essential to our successful operation. 
 

ARTICLE 2: KNOWLEDGE OF REGULATIONS 
 

Every member is required to establish and maintain a working knowledge of all regulations currently 
in force, the Suggested Operating Guidelines (S.O.G.) of the St. Augusta Fire Department, and the 
general and specific orders of the St. Augusta Fire Department. In the event of improper action of 
breach of discipline, it will be presumed that the member was familiar with the regulation or policy in 
question. 
 

ARTICLE 3: COOPERATION WITH OTHER AGENCIES 
 

Members shall cooperate with all law enforcement agencies, other fire departments, and other public 
safety organizations to give aid and information as such organizations may be entitled to receive 
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consistent with Fire Department orders. If a member of the department has a problem with any other 
agency the department is involved with, the member shall not take the matter into their own hands but 
shall refer the complaint up through the chain of command. 

 
ARTICLE 4: RELEASE OF INFORMATION 

 
4.113.1 Members of the St. Augusta Fire Department shall NOT make any comments or release any 

information to any news media personnel concerning fire cause, damage, firefighters’ procedures, etc. Only 
statements authorized by the Fire Chief or the commanding officer shall be released to the news media by a 
person authorized by the Fire Chief or commanding officer to do so. All firefighters coming into contact 
with the news media shall direct them to the Fire Chief or commanding officer. 

4.113.1 Members of the St. Augusta Fire Department shall not perform any act or make statements, oral or 
written, for publication or otherwise that tend to bring the Fire Department or it’s officers into disrepute or 
ridicule, or that destructively criticizes the Fire Department or it’s officers in the performance of their 
official duties; or that tend to disrupt or impair the performance of official duties and obligations of the 
officers of the Fire Department; or that tend to interfere with, or subvert the reasonable supervision of, or 
discipline of, Fire Department members or officers. 

4.113.1 Constructive criticism of any Fire Department operation, employee, or policy is encouraged. Whenever 
there are such constructive criticisms, it shall be discussed with members of the Fire Department and shall 
be transmitted up the chain of command for appropriate action. 

4.113.1 All members will treat as confidential the business of the Fire Department. All information and matters 
discussed at regular meetings of the Fire Department shall be treated as confidential and not discussed with 
outsiders. 

 
ARTICLE 5: INTERFACE WITH CITY OFFICIALS 

 
All inquires of the Fire Department by City of St. Augusta officials should be directed to the Fire Chief. 
 
 
 
 
 

ARTICLE 6: CONDUCT 
 

6.1 Members shall be courteous and orderly in their dealings with the public. They shall perform their duties 
without using harsh, violent, profane, or insolent language. Visitors at the station shall be courteously 
received and escorted through the station if they so request. Routine procedures and practices will be 
explained. 

6.2 Every member shall accord respect to their superior officers and fellow firefighters at ALL times and shall 
refrain from critical or derogatory comments. 

6.3 When addressing superior officers, members shall observe a respectful attitude and use proper title, 
particularly in the presence of the public. Officers will do the same when addressing all members of the Fire 
Department. 

 
ARTICLE 7: ORDERS 

 
7.1 All members shall promptly obey any lawful order emanating from any superior officer or commanding 

officer. 
7.2 No commanding or supervising officer shall knowingly issue an order that is in violation of any Fire 

Department rule or in disregard for life safety or firefighter safety. 
7.3 Should any order conflict with any previous order from any other officer, the member shall promptly and 

respectfully call attention to such conflict of order for the benefit of said officer. If said officer does not 
change their order to remove such conflicts, their order shall stand. 

7.4 When an officer issues an order, being fully aware that such order conflicts with a previous order as 
discussed in 7.3 above, they shall be held accountable for any harmful results that may ensue from the 
interference with the execution of the previous order. 
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7.5 Members in doubt as to the nature or details of their assignment shall seek such information from their 
superiors by going through the chain of command. 

 
ARTICLE 8: FIREFIGHTERS RESPONSE 

 
SECTION 1: EMERGENCY RESPONSE 
 

1.1 All Fire Department members shall carry their pagers at all times in that they are available to respond 
to emergency calls. 

1.2 All Fire Department members shall make a minimum of 430 percent of the department’s emergency 
calls. This figure is posted semi-annually. by the secretary. 

1.3 All Fire Department members shall be prompt in reporting to the fire station for all emergency calls 
unless otherwise told by the commanding officer on scene. 

1.4 All Fire Department members shall obey ALL traffic laws when responding to a reported 
emergency whether in their own vehicle or a Fire Department vehicle. Members responding in their 
own vehicle shall report to the command post upon arrival at the scene. Should a member arrive on 
scene prior to an officer, they shall be in command until the first officer arrives. 

1.5 When operating Fire Department equipment on an emergency call, operator will display both red 
lights and siren. When the first piece of equipment arrives on scene, the officer in charge will 
evaluate the emergency and advise other units. 

1.6 After reporting to a fire call, no member shall leave the fire scene unless released by the officer in 
charge and shall respond back to the station to prepare equipment for the next emergency. 

1.7 Members responding to the station shall follow S.O.G. in apparatus and personnel response. Upon 
arriving on the scene, all personnel, except for the first in apparatus, shall stay with their equipment 
until ordered to assist at the scene by the Incident Commander. 

1.8 Any St. Augusta Fire Department member who encounters a smoke filled area or a possible IDLH 
(immediately dangerous to life and health) situation shall wear a self-contained breathing apparatus 
(SCBA). Except in an emergency, no fire fighter shall enter a building or contaminated area after 
using two bottles of air until they have had a rest. When there are fire fighters in a building or 
contaminated area with SCBA on, there will be a standby crew of at least two fire fighters with 
SCBA ready to enter in case of an emergency. No member of the St. Augusta Fire Department shall 
enter a building or area alone to conduct a search. 

1.9 When responding to emergencies on Interstate Highway 94 or Highway 15, only Fire Department 
vehicles will be used. No personnel vehicles will be used to respond. The first truck on the scene 
will evaluate the amount of equipment needed on the scene. There will be no less then two trucks 
on scene if available. The first truck on scene will attend to the emergency and position the apparatus 
to act as a shield for operations. The second truck will position farther down the road to act as a 
shield for operations if they are not needed at the emergency. If two pieces of apparatus are needed 
to mitigate the situation a third truck will proceed to the scene to act as a blocker and so on.  

 
SECTION 2: PROTECTIVE CLOTHING 
 
All fire fighters will be issued an individual set of personal protective clothing (turn out gear) and are expected to 
take reasonable care of it and will report any lost or worn out gear to the Chief of the St. Augusta Fire Department. 
All turn out gear will be inspected once a year. 
 

2.1 Members of the St. Augusta Fire Department shall have all their turn out gear with them when 
responding to an emergency and shall wear only St. Augusta Fire Department issued turn out gear. 

2.2 In all cases, fire fighters at or near the emergency scene must be wearing their turn out gear properly 
until the emergency is stabilized. The officer in charge will determine when the emergency is 
stabilized. 

2.3 When responding to a grass fire and to training, fire fighters shall bring their complete turn out gear 
with them and be ready to respond to an emergency if needed. 

2.4 Any fire fighter not wearing proper turn out gear at a fire scene or emergency shall not participate 
in activities at the scene and shall forfeit any pay for the call that said member was not properly 
dressed.  
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SECTION 3: NON-EMERGENCY 
 

3.1 All members are expected to be at all non-emergency functions on time and prepared for the 
scheduled activity. 

3.2 No member shall consume any alcoholic beverage during a business or training meeting. No 
alcoholic beverages shall be allowed into the fire station. 

 
SECTION 4: MEETINGS 
 
All members are required to attend a minimum of nine (9) of twelve (12) monthly meetings. 
 
SECTION 5: TRAINING 
 
All members are required to attend a minimum of nine (9) of twelve (12) training meetings per year and any other 
special training meetings called by the Chief of the St. Augusta Fire Department during the year. 
 
SECTION 6: CLEAN UP 
 
All members are expected to assist in the clean up after all emergency calls unless excused by the officer in 
charge. All members shall be expected to assist in clean up after training meetings andre any other function unless 
excused by the coordinator of the training or function. 
 
SECTION 7: SPECIAL ACTIVITIES 
 
All members shall be expected to attend any special meeting or training exercises called for by  the training 
coordinator or the Chief or designee of the St. Augusta Fire Department. 
 
 
 

ARTICLE 9: - PHYSICAL FITNESS 
 

SECTION 1: 
 
All members of the St. Augusta Fire Department shall maintain a good physical condition so they can handle the 
strenuous physical activity required of firefighters. 
 
SECTION 2: 
 
Any member may be requested by the Fire Chief of the St. Augusta Fire Department to submit to a physical 
examination or substance abuse test by a physician or testing agency selected by the City. Expenses for such 
examination or test will be paid for by the Fire Department. 
 
SECTION 3: 
 
All members shall immediately report to an officer any accidents, sickness, or injury occurring while on duty, no 
matter how trivial. 
 
SECTION 4: 
 
All members shall report to the Chief of the St. Augusta Fire Department any sickness or physical disability that 
effects their ability to perform any facet of their required duties under their job description. 
 
 

ARTICLE 10 – INTOXICATION 
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SECTION 1: RESPONDING TO EMERGENCIES 
 

1.1 No member of the St. Augusta Fire Department shall respond to an emergency while under the 
influence of alcoholic beverages or drugs or be unfit for duty because of their use. 

1.2 No member of the St. Augusta Fire Department shall drive or be in physical control of any Fire 
Department vehicle or equipment while under the influence of alcohol or drugs. 

 
SECTION 2: FIRE DEPARTMENT PROPERTY 
 

2.1 Members shall not use any alcoholic beverages or drugs while on Fire Department property. 
2.2 No alcoholic beverages or drugs shall be consumed in or on Fire Department vehicles. 

 
SECTION 3:  

 
No member shall use any alcoholic beverage or drug at any fire scene, training exercise, or while 
operating a Fire Department vehicle. 
 

ARTICLE 11 – FACIAL HAIR 
 
SECTION 1: 
 

All members must conform to the following: 
 

1.1 No facial hair is allowed that interferes with the proper operation of a SCBA face piece. 
1.2 Facial hair must not extend into the jaw line, be present on the bottom of the chin or upper 

neck. 
1.3 Beards, mustaches, and sideburns all fall into the category of facial hair. 

 
 

ARTICLE 12 – LEAVES OF ABSENCE 
 

SECTION 1: LEAVES OF ABSENCE 
 

Leaves of absence shall be granted as stated in Sections 2, 3, and 4 of this Article.  Any member on leave 
of absence (INACTIVE STATUS) shall surrender all Fire Department property. Member must maintain 
training during leave of absence or make up training upon return prior to responding to any calls. 
 

SECTION 2: MEDICAL LEAVE 
 

2.1 Any member who is hospitalized for any reason or incapacitated by injury or illness will 
automatically be placed on medical leave. The Board of Review will determine whether the medical 
leave is service or non-service related. 

2.2 A fire fighter may be excused if they are under a doctor’s care and have written proof. Missed 
meetings and calls will be taken into consideration when the fire fighters yearly percentages are 
calculated. 

 
SECTION 3: MEDICAL LEAVE - SERVICE RELATED 
 

3.1 The Board of Review chief or designee shall determine the length of leave in each individual case. 
In no case shall the length of leave extend longer then five years. 

3.2 At the discretion of the Board of Review chief or designee, a member on leave under 3.1 may be 
required to perform light duty as stated in Article 13.  The Board of Review chief or designee may 
require an evaluation of the circumstances by a physician selected by the City of St. Augusta to see 
if it is possible for the member to meet the light duty requirements. 
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SECTION 4: MEDICAL LEAVE - NON-SERVICE RELATED 
 

4.1 Only members in good standing with department S.O.G.’s and not on probation may be granted a 
leave of absence for non-service related reasons. 

4.2 After five (5) calendar days, a doctor’s written release will be required before any fire fighter returns 
to active duty. 

4.3 No leave shall exceed ninety (90) days. Prior to the ninety (90) day deadline, a letter of intent from 
the member and their doctor must be submitted to the Board of Review as to medical progress. The 
fire fighter may apply for a second ninety (90) day period of leave of light duty. 

4.4 A hearing between the fire fighter and the Board of Review chief or designee shall be held to 
determine whether the individual meets the light duty criteria for active status or whether an 
additional leave of up to ninety (90) days of inactive status will be granted.  The Board of Review 
chief or designee may require an evaluation of the circumstances by a physician selected by the 
City to see if it is possible for the member to meet light duty requirements. 

4.5 If a member does not return to active status or take personal leave as provided in Section 5 within 
the 180 calendar day period, they shall be reviewed by the general membership for expulsion. 

 
SECTION 5: PERSONAL LEAVE 
 

5.1 Each member in good standing with department S.O.G.’s may be granted up to one (1) year of 
personal leave by the Board of Review upon request in writing by the member for such leave. 
Personal leave will be considered INACTIVE LEAVE. 

5.2 Any member may receive one (1) additional year of personal leave upon request in writing for this 
additional year being submitted to the Board of Review prior to the expiration of the first leave. 
Failure to request the additional leave prior to the expiration shall mean no additional leave will be 
requested or granted. The Board of Review shall then make a recommendation to the general 
membership as to the approval or denial of the request. 

5.35.2 The membership shall vote on the Board of Review’s recommendation for the additional leave. 
A majority vote of all members present at the business meeting where the question arises shall be 
required to approve the leave. 

 
 
SECTION 6: MILITARY LEAVE 
 

Any member reporting for military service shall be given a leave of absence for the period they are called 
to duty. Returning members shall be governed by State law. 

 
ARTICLE 13 – LIGHT DUTY POLICY 

 
The purpose of the light duty policy is to provide the St. Augusta Fire Department with the ability to 
utilize the experience and knowledge of it’s fire fighters while they may not be able to perform 100 
percent of the functions of a fire fighter. This policy allows a fire fighter that has been injured, either on 
or off duty, to share the knowledge and skills learned through the years in functions described within 
this policy while still not being able to perform 100 percent of fire fighter responsibilities. 
 

SECTION 1: APPLICATION FOR LIGHT DUTY 
 

1.1 An injured fire fighter may apply for light duty by submitting a doctor’s affidavit to the Fire Chief 
orf designeeAssistant Fire Chief stating that the doctor approves of the fire fighter performing all 
of the functions listed in Article 13 Section 3 and listing the type of disability and the projected 
length of disability. 

1.2 The Fire Chief shall review the request for light duty and make a recommendation to the Board of 
Review for their approval or disapproval.  If the Board of Review determines the applying fire 
fighter does not meet the criteria of the Light Duty Policy, the Board of Review shall deny the 
request for light duty. 
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1.3 Upon the approval of the light duty application by the Board of Review, the fire fighter shall have 
a maximum of three (3) years from the date of approval to either return to full duty as a fire 
fighter or resign from the St. Augusta Fire Department. 

1.41.2 At any time, if the Fire Chief or designee feels that the fire fighter is abusing the requirements 
of light duty, the Chief or designee may shall make a recommendation to the Board of Review for 
the discontinueation of the light duty and reverting back to Article 10, Leave of Absence. 

 
SECTION 2: QUALIFICATIONS FOR LIGHT DUTY 
 

2.1 To qualify for light duty, a fire fighter shall be an active member in good standing with the 
S.O.G.’s of the Fire Department. 

2.2 A fire fighter on light duty shall provide to the Fire Chief or designee a letter from the attending 
physician that indicates the fire fighter’s disability and the need to remain on light duty. Failure to 
provide the documentation every ninety (90) days shall grounds for dropping the fire fighter from 
the light duty position. 

 
SECTION 3: LIGHT DUTY REQUIREMENTS 
 

1.1 The fire fighter shall maintain the minimum fire fighter’s response levels as stated in Article 7. 
1.2 The fire fighter shall respond to the station in all cases when the pager is activated. The fire 

fighter will only be allowed to respond to an incident at the request of the commanding officer, 
and upon arriving at the incident, the fire fighter shall report directly to the commanding officer. 

1.3 Duties of a fire fighter on light duty include but are not limited to: 
 

1. Responsible for manning the dispatch office, and assisting in cleaning of the station and 
equipment when it returns from the call. 

2. Assisting the Training Officer(s) Coordinator in preparation and presentation of drills. 
3. Assist Fire Chief or designee in surveying and preparing preplans if required. 
4. Assist Fire Chief or designee in administrative duties if required. 
5. Filling out fire reports, monthly reports, updating maps, preplans, and data entry, if required. 

 
ARTICLE 14 – ST. AUGUSTA FIRE DEPARTMENT PROPERTY 

 
All fire fighter equipment including all items issued to members (boots, bunker pants and coat, helmet, gloves, 
coveralls, shirts, badges, keys, I.D. cards, etc.) is the property of the St. Augusta Fire Department. All 
equipment issued shall be surrendered to the Fire Chief or designee upon taking a leave of absence, resigning, 
or retiring from the St. Augusta Fire Department. 
 

ARTICLE 15 – USE OF IDENTIFICATION 
 

SECTION 1: 
 

The intent of official identification of all members via uniform, badge, or I.D. card is to allow the member 
to obtain admission to an area or structure where they are allowed in an emergency. 

 
SECTION 2: 
 

No member shall use their badge, I.D. card, uniform, or position to solicit special privileges for 
themselves or others. Misuse may lead to termination of employment. 
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EXHIBIT C 
OF THE WASTEWATER TREATMENT SYSTEM USE AGREEMENT 

 
 

WWTF POOL CAPACITY  
 

ARTICLE I 
DEFINITIONS 

 
Pool Capacity (PC): Pool Capacity is the reserve of wastewater treatment capacity to be 
constructed in the WWTF expansion project, but not to be initially allocated to any of the 
Contract Users.  The total Pool Capacity to be constructed in the WWTF expansion project is 
1,350,000 gallons per day (1.35 MGD).    
 
Pool Capacity Unit (PCU): A PCU is a unit of wastewater treatment capacity equal to 25,000 
gallons per day (0.025 MGD) of domestic strength wastewater. 
 
Contract Users: Includes all of the parties to this Agreement (i.e. - the cities of St. Cloud, St. 
Augusta, St. Joseph, Sartell, Sauk Rapids and Waite Park) who are working together 
cooperatively to provide for the rehabilitation, upgrade and expansion of the St. Cloud Area 
Wastewater Treatment Facilities (WWTF).   
 
Review Committee: The purpose/role of this committee shall be to review and decide requests 
to purchase, sell, or reallocate Pool Capacity and to take related actions as necessary to fulfill the 
terms of this Agreement. This committee shall consist of the following members: The St. Cloud 
Public Utilities Director or her/his designee, the St. Cloud Public Services Director or her/his 
designee, a St. Cloud City Council Member, and one representative each to be appointed by the 
City Councils of St. Augusta, St. Joseph, Sartell, Sauk Rapids and Waite Park.  The St. Cloud 
Public Utilities Director or designee (Director) shall act as chair of the Review Committee.  
Review Committee proceedings shall be governed by Roberts Rules.  A simple majority vote of 
the full committee (i.e.- five affirmative votes) shall be required for approval of Committee 
actions.    
 
Wet Weather Period (WWP): A WWP is a time when the total monthly wastewater flow to the 
WWTF is elevated by ten percent (10%) or more above the average flow rate due to inflow 
and/or infiltration as determined by the St. Cloud Public Utilities Director and presented to the 
Review Committee.   

ARTICLE II 
POOL CAPACITY 

 
Initial Responsibility for Payment: Contract Users shall be responsible for the payment of a 
portion of the initial cost to construct Pool Capacity in accordance with the following table:  
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      TABLE “A” 
 Initial Responsibility for Payment of Pool Capacity Construction Costs 
       
    **Initial Share of Pool Capacity Costs** 

City   Gals./day  PCU’s  Percent 
 
St. Cloud  350,000    14  25.92%  
Sartell   225,000     9  16.67% 
Sauk Rapids  225,000     9  16.67% 
St. Joseph  225,000     9  16.67% 
Waite Park  225,000     9  16.67% 
St. Augusta  100,000     4    7.40% 
Total:          1,350,000    54          100.00%   
  

The payments to be made by each Contract User for its proportionate share of Pool Capacity are 
included in the overall payments for expansion and rehabilitation of the WWTF as provided 
elsewhere in this Agreement.  
 
Value of Pool Capacity Units: The cost/value of each PCU shall be based on the actual bid 
prices and construction costs for the WWTF Rehab, Upgrade and Expansion (RUE). In addition 
to the RUE, any applicable additions to treatment facility capital value (i.e. future improvement 
or expansion projects) that benefit the Contract User will be valued as a cost per PCU to be 
considered in addition to the RUE. The value of the PCU shall be formally set by the Review 
Committee following receipt of bids and construction of each applicable treatment facility 
project.  The PCU value for each applicable project thusly set by the Review Committee shall be 
known as the “Initial PCU Value”. The Initial PCU Value for the WWTF RUE had been 
determined at $135,073.343 in 2010 dollars. The PCU value will be adjusted on January 15th of 
each year by application of the below formula. The adjustment formula shall be applied 
separately to each Initial PCU Value for each applicable project.  
 
Adjusted PCU Value =  Initial PCU Value multiplied by the ratio of the Engineering News 

Record (ENR) Construction Cost Index at the time of adjustment 
divided by the ENR Construction Cost Index at the time of 
construction.   

 
Adjusted PCU Value = Initial PCU Value x (ENR2 / ENR1) 
 
 

Where ENR1 =  ENR Minneapolis Construction Cost Index, 
General Purpose, at time of construction 

 
   and ENR 2  = ENR Minneapolis Construction Cost Index, 

General Purpose, at time of adjustment 
    
Qualifying Criteria to Apply for Pool Capacity: A Contract User may, under any of the 
following circumstances, make application to purchase Pool Capacity: 
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1. Ordinary Growth - In the event that a Contract User’s monthly average flow during any 

period of six consecutive months, exclusive of WWP periods, exceeds 90% of theContract 
User’s allocated capacity. 

 
2. Annexation of Existing Developed Areas - In the event that a Contract User is about to enter 

an annexation agreement that involves the provision of wastewater collection services to an 
existing developed area and the resultant increase in wastewater flow is expected to cause the 
Contract User’s monthly average flow to exceed 90% of that Contract User’s allocated 
capacity within the subsequent 24-month period.  This provision does not apply to orderly 
annexation areas that exist as of the date of this Agreement.    

 
3. Pending Commercial or Industrial Development - In the event that a Contract Useris about to 

enter an agreement that involves the provision of wastewater collection services to a 
proposed significant commercial or industrial development and the resultant wastewater flow 
increase is expected to cause the City’s monthly average flow to exceed 90% of that Contract 
User’s allocated capacity within the subsequent 24-month period. 

 
Sale of Pool Capacity to New Contract User: If the City of St. Cloud receives a request from 
an entity that is not currently a Contract User to receive conveyance and treatment of wastewater, 
Pool Capacity may be sold by any one, or a combination of, existing Contract User(s) to meet the 
capacity request of the potential new Contract User. Pool Capacity for each Contract User 
choosing to sell will be reduced by the amount of each Contract User’s respective sale amount, 
reducing total Pool Capacity available in reserve. Determination of selling Contract Users will be 
based on Contract User’s desire to sell, in consideration of desire to sell of all Contract Users. 
Contract Users with a desire to sell agree to offer a sale amount and convene in the interest of 
determining the sale distribution amongst willing sellers. If a sale distribution cannot be agreed 
upon, and if the quantity of PCUs desired to be sold from all Contract Users exceeds the total 
purchase request, the sale will be proportioned amongst all selling Contract Users based on 
existing PCU units available.  
 
Submission of Applications: 
1. Applications to purchase Pool Capacity Units must be made in writing and submitted to the 

Director of Public Utilities for the City of St. Cloud (Director). Applications shall include 
background and supporting information as necessary to allow for the fair evaluation of the 
Application, or as requested by the Director or the Review Committee.  

 
2. PCU requests shall be in units rounded to the nearest hundredth.  Multiple PCU allocations 

may be requested/considered, however, if necessary to meet near term needs of existing 
developed areas that are in the process of being annexed and/or the needs of pending 
commercial or industrial development areas. 

 
3. Applications for Pool Capacity will not be accepted unless PC is available.  If PC is not 

available, qualifying Contract User’s may apply for Lease Capacity, if available, as provided 
under another section of this Agreement.  
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Consideration of Applications: 
1. The Director shall, within 30 days of receipt, convene a meeting of the Review Committee to 

consider applications for Pool Capacity. This will include a review of available PCUs, 
existing capacity utilization, determination of willing sellers, and distribution of sale amounts 
amongst willing sellers. The applicant will be invited to the Review Committee meeting to 
present information and answer questions.   

 
2. If the Review Committee finds that an Application meets the qualifying criteria set forth 

herein, and the cumulative amount of this and all previous PCU’s requested for purchase by 
the applicant is less than or equal to that it’s initial cost share of PCU’s as shown in Table 
“A”, then the Review Committee shall approve the Application without additional payment.  

 
3. If the Review Committee finds that an Application is consistent with the terms of this 

Agreement, but the cumulative amount of this and all previous PCU’s requested for purchase 
by the applicant  exceeds that it’s initial cost share of PCU’s as shown in Table “A”, then the 
Review Committee shall approve the Application subject to the payment of the amount 
indicated in the “Payment” section below. 

 
4. If an Application is approved, PC will ordinarily be allocated in units rounded to the nearest 

hundredth. If the Review Committee approves only a portion of such request, it shall be in 
units rounded to the nearest hundredth and accompanied by a written statement stating the 
reasons for such action.  

 
5. If the Review Committee finds that an Application does not meet the qualifying criteria or 

does not otherwise comply with the terms of this Agreement, then the Committee shall deny 
the request.  In this event the Review Committee shall prepare a written statement indicating 
the reasons for the denial.  

 
 
PCU Payment, Debt Service Redistribution, and Reimbursement Methodology  
An applicant shall be required to make payment for PCU requests in the form of an Upfront 
Payment as well as participation in remaining debt service. The value of the Upfront Payment 
will be dependent upon applicable project debt principal paid down at the time of the sale versus 
debt principal remaining on each underlying project component of the established PCU value. 
Selling Contract Users will be reimbursed based on the percentage of the sale applicable to each 
Contract User less any outstanding debt service to be offset by purchasing Contract User’s new 
debt allocation percent. A PCU purchase request will involve determining the Upfront Payment 
for the purchasing Contract User, redistributing any remaining debt service based on revised debt 
service allocations due to redistribution of PCU units, and calculating reimbursements for selling 
Contract Users. The steps for determining each of these components are outlined below with an 
example calculation included in Attachment A. 

 

Upfront Payment Calculation for Purchasing Contract User  

Steps for calculation of the Upfront Payment are as follows:  
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1. Determine Value of Sale: Value of Sale will be equal to approved number of PCU units 
being sold multiplied by the value of each PCU, defined herein.  

2. Recalculate Debt Service Allocation Percentages:  Existing Debt Service allocation 
percentages will be revised using cost allocation methodology within the existing 
contract user agreements, considering reallocation of PCU units due to purchase request. 
The original cost allocation methodology is outlined in the 2009 Pool Capacity and Cost 
Allocation memorandum (Pool Capacity and Cost Allocation, March 4, 2009, Black & 
Veatch Corporation) included as Attachment B. 

3. Determine Change in Debt Allocation Percent for Purchasing Contract User: Change 
in Debt Allocation Percent equals New Debt Allocation Percent less Existing Debt 
Allocation Percent. 

4. Identify Outstanding Principal: Outstanding Principal equals principal remaining on 
applicable debt service as of date of sale.  

5. Determine Change in Debt Allocation Value for Purchasing Contract User: Purchasing 
Contract User’s Change in Debt Allocation Value is equal to Change in Debt 
Allocation Percent multiplied by Outstanding Principal.   

6. Determine Upfront Payment: Upfront Payment is equal to Value of Sale less Change 
in Debt Allocation Value for purchasing Contract User. 

 

Debt Service Redistribution 

The recalculated debt service allocation percentages for the WWTF RUE as well as recalculated 
debt service allocation for any applicable additions to treatment facility PCU value will be used 
to redistribute remaining debt service payments for each project component. 

 

Reimbursements for Selling Contract User 

The Contract User Reimbursements are a distribution of the Total Upfront Payment. Steps 
for calculation of Contract User Reimbursements are as follows: 

1. Calculate Reimbursements for Selling Contract Users without Debt Outstanding: For 
Selling Contract Users without debt outstanding (i.e. project cost share was prepaid), 
Contract User Reimbursement equals PCU Value multiplied by PCUs sold. 

2.  Calculate Reimbursements for Selling Contract Users with Debt Outstanding: For 
Selling Contract Users with debt outstanding, Contract User Reimbursement equals Total 
Upfront Payment less reimbursements calculated under Step 1, multiplied by proportion 
of remaining PCUs sold, excluding PCUs accounted for in Step 1. 

 
Payment Timing: The amount required herein shall be paid in full within 60 days of the date of 
approval by the Review Committee.  Payment shall be made to the City of St. Cloud Public 
Utilities for reimbursement to selling Contract Users If payment is not received within the time 
specified, the Review Committee’s action to allocate PCU to the applicant shall be considered 
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null and void. If applicant cannot meet specified timeline, a written request to adjust the payment 
timing can be submitted to the Review Committee for consideration.  
 
Capacity Report: The Director shall annually provide a written report to the Contract Users 
summarizing the wastewater flow rates, allocated WWTF capacity, and allocated Pool Capacity 
for each Contract User, and the status of the Pool Capacity reserve. 

 
ARTICLE III 

LEASE CAPACITY 
 
Application for Lease Capacity: If a Contract User meets the qualifying criteria to apply for 
Pool Capacity, but all 54 PCU’s have been allocated, then that Contract User may make 
application to lease Unused Capacity, if available. 
 
Unused Capacity: In the event that a Contract User makes application to lease Unused Capacity 
from other Contract Users, then the Review Committee shall review the existing flow rates for 
all Contract Users. If at that time the Review Committee finds that the average flow for any 
Contract User during any period of six consecutive months, exclusive of WWP periods, is less 
than 90% of that Contract User’s allocated capacity, then the Review Committee may declare a 
portion of that Contract User’s allocated capacity to be Unused Capacity 
 
The maximum amount of a City’s allocated capacity that may be declared to be Unused Capacity 
shall be determined by multiplying a City’s total allocated capacity by ninety percent (90%) and 
then subtracting that City’s average monthly flow during the preceding six consecutive month 
period exclusive of WWP periods, and then rounding PCU’s to the nearest hundredth.  
 
Unused Capacity will be removed from the City’s allocated capacity until additional plant 
capacity is made available by expansion or other means and shall be assigned to the Unused 
Capacity Pool as described below. Unused capacity will be returned to a City when additional 
plant capacity is made available to all lease holders.   
 
A City may opt not to allow the reassignment of any portion of its allocated capacity to the 
Unused Capacity Pool, however, in this event, that City shall agree to work proactively with the 
other Contract Users in good faith to expand the capacity of the WWTF. 
 
Unused Capacity Pool: The Unused Capacity thusly determined from all Cities shall be 
assigned to the Unused Capacity Pool. Unused Capacity may then be subject to the Lease 
provisions set forth herein if so determined by the Review Committee. 
 
Lease of Unused Capacity: 
1. If Unused Capacity from one or more cities has been declared by the Review Committee and 

a City meets the qualifying criteria to apply for Pool Capacity then that City is eligible to 
lease Unused Capacity from the Unused Capacity Pool. 

 
2. Unused Capacity will be allocated by the Review Committee in PCU’s rounded to the nearest 

hundredth whenever possible up to the number of PCU’s that exceeds the applicant’s  
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demonstrated need according to the qualifying criteria for Pool Capacity.  Unused Capacity 
thusly allocated to an applicant shall also be known as Lease Capacity.  

 
3. If the Review Committee finds that an Application does not meet the qualifying criteria or 

does not otherwise comply with the terms of this Agreement, then the Committee shall deny 
the request.  In this event the Review Committee shall prepare a written statement indicating 
the reasons for the denial. 

 
Lease Terms: 
1. Once allocated, Lease Capacity shall be assigned to the applicant City until any of the 

following events occur: a) the WWTF is expanded, b) the Review Committee determines that 
the applicant no longer needs or qualifies for Lease Capacity, or c) this Agreement is 
otherwise lawfully terminated.  

 
2. An applicant shall be required to make annual payment in the following amount in 

consideration for Lease Capacity: 
 

Annual Lease Payment = Number of leased PCU’s multiplied by the most recently 
determined PCU value for each applicable project multiplied by a factor of .05 (5.0%). 
 
Annual Lease Payment = Number of PCU’s x  Adjusted PCU Value for each applicable 
project x .050 
 

3. The lease payment shall be made in a lump sum within 30 days of the approval of the lease 
by the Review Committee, and shall thereafter be paid annually within 30 days of receipt of 
invoice which will follow after the January 15th PCU value adjustment.  The initial lease 
payment will be pro-rated from the date of approval of the Lease Capacity to the end of the 
year.   

 
4. Payments shall be made directly to the City of St. Cloud Public Utilities and deposited in the 

Lease Capacity Account. If payment is not received within the time specified, the Review 
Committee may take action to revoke the lease. 

 
Distribution of Lease Capacity Account Funds:  
The distribution of lease capacity account funds will be made annually. Funds will be distributed 
to those Cities for which an Unused Capacity determination has been made in proportionate to 
each Contract User’s share of the Total Unused Capacity Pool. Distributions shall be made 
within 30 days after the Lease Capacity Payments are due. 
 

ARTICLE IV 
DISPUTES AND REMEDIES 

 
In addition to the remedies provided in this Exhibit and Article IV of Wastewater Treatment 
System Use Agreement and those normal remedies provided by law for breach of contract, the 
parties specifically agree that this Agreement may be enforced in a Court of competent 
jurisdiction by an action to require specific performance. 
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POOL CAPACITY AGREEMENT – AMENDMENT NO. 1 – SIGNATURE PAGE 
 
CITY OF ST CLOUD 
 
____________________________ 
Mayor 
 
____________________________ 
Date 
 
____________________________ 
City Clerk 
 
____________________________ 
Date 
 
 
CITY OF SARTELL 
 
____________________________ 
Mayor 
 
____________________________ 
Date 
 
____________________________ 
City Clerk 
 
____________________________ 
Date 
 
 
CITY OF ST. JOSEPH 
 
____________________________ 
Mayor 
 
____________________________ 
Date 
 
____________________________ 
City Clerk 
 
____________________________ 
Date 
 

 
CITY OF WAITE PARK 
 
____________________________ 
Mayor 
 
____________________________ 
Date 
 
____________________________ 
City Clerk 
 
____________________________ 
Date 
 
 
CITY OF SAUK RAPIDS 
 
____________________________ 
Mayor 
 
____________________________ 
Date 
 
____________________________ 
City Clerk 
 
____________________________ 
Date 
 
 
CITY OF ST AUGUSTA 
 
____________________________ 
Mayor 
 
____________________________ 
Date 
 
____________________________ 
City Clerk 
 
____________________________ 
Date 
 



ATTACHMENT A

PCU PAYMENT, DEBT SERVICE REDISTRIBUTION, AND REIMBURSEMENT METHODOLOGY
Inputs

POOL CAPACITY SALE DETAILS

Sale Overview

Purchasing User - "New" or Existing Contract User Name New

Purchase Amount - MGD 0.453

Purchase Amount - PCU Units 18.120

Purchase Date - Month and Year December 2021

Sale Distribution
Existing Pool Capacity 

Available Sale - MGD Sale - PCU Sale Distribution

St. Cloud 0.350 0.000 0.000 0%

Sartell 0.225 0.128 5.120 28%

Sauk Rapids 0.225 0.000 0.000 0%

St. Augusta* 0.100 0.100 4.000 22%

St. Joseph 0.225 0.225 9.000 50%

Waite Park 0.225 0.000 0.000 0%

Total 1.35 0.453 18.120 100%

PCU Value

RUE NR2

Project Cost Year 2010 2018

PCU Value - Project Cost Year 135,075.43$                  54,902.28$                     

ENR CCI - Project Cost Year 10,086.5                         13,127.9                         

ENR CCI- Sale Month and Year 13,455.00                       13,455.00                       

PCU Value - Sale Year 180,186                          56,270                             

UPFRONT PAYMENT CALCULATION FOR PURCHASING CONTRACT USER

Step 1: Determine Value of Sale 
Value of Sale will be equal to approved number of PCU units being sold multiplied by the value of each PCU. 

RUE NR2

PCU Units 18.120 18.120

PCU Value - Sale Year 180,186                          56,270                             

Value of Sale 3,264,966$                    1,019,614$                    

Step 2: Recalculate Debt Service Allocation Percentages

RUE Debt Service Allocation

Contract User Existing Allocation % Revised Allocation %

St. Cloud 37.26% 37.26%

Sartell 29.89% 28.17%

Sauk Rapids 12.96% 12.96%

St. Augusta 0.00% 0.00%

St. Joseph 11.28% 8.27%

Waite Park 8.61% 8.61%

New 0.00% 4.73%

Total 100.00% 100.00%

NR2 Debt Allocation

Contract User Existing Allocation % Revised Allocation %

St. Cloud 34.47% 34.47%

Sartell 27.65% 26.06%

Sauk Rapids 11.99% 11.99%

St. Augusta 7.50% 6.26%

St. Joseph 10.44% 7.65%

Waite Park 7.96% 7.96%

New 0.00% 5.61%

Total 100.00% 100.00%

Debt Service Allocation Percentages are revised using cost allocation methodology within the existing contract user 

agreements, considering reallocation of PCU units due to purchase request. The original cost allocation methodology is 

outlined in the 2009 Pool Capacity and Cost Allocation memorandum (Pool Capacity and Cost Allocation, March 4, 2009, 

Black & Veatch Corporation).



ATTACHMENT A

PCU PAYMENT, DEBT SERVICE REDISTRIBUTION, AND REIMBURSEMENT METHODOLOGY
Inputs

Step 3: Determine Change in Debt Allocation Percent for Purchasing Contract User
Change in Debt Allocation Percent equals New Debt Allocation Percent less Existing Debt Allocation Percent.

RUE NR2

Purchasing Contract User - Existing Debt Allocation Percent 0.00% 0.00%

Purchasing Contract User - New Debt Allocation Percent 4.73% 5.61%

Purchasing Contract User - Change in Debt Allocation Percent 4.73% 5.61%

Step 4: Identify Outstanding Principal
Principal Remaining on applicable projects as of date of sale.

RUE NR2

Remaining  Debt Principal (12/31/2021) 20,343,000$                  13,968,000$                  

Step 5: Determine Change in Debt Allocation Value for Purchasing Contract User
Change in Debt Allocation Value equals Change in Debt Allocation Percent multiplied by Outstanding Principal

Purchasing Contract User - Change in Debt Allocation Percent 4.73% 5.61%

Remaining  Debt Principal (12/31/2021) 20,343,000$                  13,968,000$                  

Purchasing Contract User - Change in Debt Allocation Value 962,016$                       784,121$                        

Step 6: Determine Upfront Payment
Upfront Payment is equal to Value of Sale less Change in Debt Allocation Value for Purchasing Contract User.

Value of Sale 3,264,966$                    1,019,614$                     

Purchasing Contract User - Change in Debt Allocation Value 962,016$                        784,121$                        

Purchasing Contract User - Total Upfront Payment 2,302,950                      235,492                          

REIMBURSEMENTS FOR SELLING CONTRACT USERS

Step 1: Calculate Reimbursements for Selling Contract Users without Debt Outstanding

Contract User RUE NR2

St. Cloud -$                                 -$                                 

Sartell -$                                 -$                                 

Sauk Rapids -$                                 -$                                 

St. Augusta* 720,742.95$                  -$                                 

St. Joseph -$                                 -$                                 

Waite Park -$                                 -$                                 

Total 720,742.95$                  -$                                 

Step 2: Calculate Reimbursements for Selling Contract Users with Debt Outstanding

RUE NR2

Remaining Contract User Reimbursements  $                    1,582,207  $                        235,492 

Contract User RUE NR2

St. Cloud -$                                 -$                                 

Sartell 573,718$                        66,541$                          

Sauk Rapids -$                                 -$                                 

St. Augusta -$                                 51,985$                          

St. Joseph 1,008,489$                    116,966$                        

Waite Park -$                                 -$                                 

Total 1,582,207$                    235,492$                        

Total Reimbursement Summary

Contract User RUE NR2 Total

St. Cloud -$                                 -$                                 -$                         

Sartell 573,718$                        66,541$                          640,259$                

Sauk Rapids -$                                 -$                                 -$                         

St. Augusta 720,743$                        51,985$                          772,728$                

St. Joseph 1,008,489$                    116,966$                        1,125,455$             

Waite Park -$                                 -$                                 -$                         

Total 2,302,950$                    235,492$                        2,538,442$             

For Selling Contract Users with debt outstanding, Contract User Reimbursement equals Total Upfront Payment less reimbursements calculated under Step 1 

multiplied by proportion of remaining PCUs sold, excluding PCUs accounted for in Step 1.

For Selling Contract Users without debt outstanding, (i.e. project cost share was prepaid), Contract User Reimbursement equals PCU Value multiplied by PCUs 

sold.



City of St. Cloud, MN 
 

St. Cloud, MN Page 1    
March 4, 2009 

Pool Capacity and Cost Allocations 
 

A.     Introduction 
This memorandum discusses the inclusion of capacity in excess of that projected as necessary to 
meet the joint future needs of the cities of St. Cloud (facility owner), Sartell, Sauk Rapids, St 
August, St. Joseph, and Waite Park to accommodate unanticipated growth.  This additional 
capacity is termed pool.   
  
Also discussed is the methodology for allocation of treatment upgrade, expansion, and 
rehabilitation flows and costs by city. 
  
B. Pool Capacity 
Pool capacity would be available to any Project Partner on a first come first serve basis and 
would not be pre-allocated to any city.  The cost for the initially assigned pool capacity for each 
Partner would be included in the overall payments for the Phase I project costs (treatment 
upgrade, expansion, and rehabilitation).  Each Partner would receive a credit equal to their initial 
pool assignment.  Following are the proposed initial pool capacities. 
  

Table 1 
Initial Phase I Pool Capacities 

City Capacity, gpd Percent of Total, % 
St. Cloud 350,000 25.93 
Sartell 225,000 16.67 
Sauk Rapids 225,000 16.67 
St. Augusta 100,000 7.41 
St. Joseph 225,000 16.67 
Waite Park 225,000 16.67 

Total 1,350,000 100.00 
  
It is anticipated that the pool capacity will be evaluated as part of any expansion that follows 
Phase I and reestablished as desired at that time. 
 
C. Flow Allocations 
It is currently planned that the facility would be expanded in two phases.  Phase I construction 
will be completed by year 2012 and operational through year 2017.   Phase II construction will 
be completed in year 2017 operational through year 2030.  Due to the uncertainties in treatment, 
capacity, and pool requirements beyond year 2017, it is recommended that a facility plan be 
commissioned in the future as the need for the Phase II expansion approaches.  Therefore, cost 
allocations are presented only for Phase I.  Flow allocations are shown for both phases however, 
no pool allowance is included in the Phase II projections. 
 
Following are the projected flow allocations for each city. 
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Table 2 
 Phase I Flow Allocations Phase II 

Total Flow 
Allocation 
(no pool) 

  
City 

Current Contract, 
mgd 

Flow Projection, 
mgd 

Pool Allocation, 
mgd 

Total Flow 
Allocation, 

mgd 

Total Flow, 
mgd 

St Cloud 9.27 7.56 0.350 7.910 8.80 
Sartell 0.81 2.20 0.225 2.425 3.11 
Sauk Rapids 1.33 1.57 0.225 1.795 1.96 
St Augusta 0.00 0.38 0.100 0.480 0.88 
St Joseph 0.60 0.89 0.225 1.115 1.72 
Waite Park 0.99 1.05 0.225 1.275 1.43 

Total 13.00 13.65 1.350 15.000 17.90 
  
D. Cost Allocations 
The facility improvement costs were separated into the following three categories.  The costs are 
for construction and do not include engineering. 
  
Treatment Upgrades – This category includes improvements to the existing facilities and new 
facilities that will be necessary to meet the anticipated more stringent NPDES permit 
requirements.  Based on several discussions with the Minnesota Pollution Control Agency 
(MPCA), the additional requirements will likely be imposed on the facility as part of the permit 
renewal process in future years.  The upgrade costs were allocated to each community based on 
their Phase I projected flows relative to the overall total projected flow.  The estimated total 
Phase I treatment upgrade cost is $15,930,909. 
  

Table 3 
Treatment Upgrade Costs 

City 2017 Flow 
Projection (no 

pool), mgd 

2017 Total 
Plant Demand, 

mgd 

Percent of Total 
Demand, % 

Total Upgrade 
Cost, 

$ 

City’s Share of 
Total Upgrade 

Cost, $ 
St Cloud1 7.91 13.65 57.95 15,930,909 9,231,757 
Sartell 2.20 6.09 36.13 6,699,152 2,420,055 
Sauk Rapids 1.57 6.09 25.78 6,699,152 1,727,039 
St Augusta 0.38 6.09 6.24 6,699,152 418,009 
St Joseph 0.89 6.09 14.61 6,699,152 979,022 
Waite Park 1.05 6.09 17.24 6,699,152 1,155,026 

Total - - - - 15,930,909 
 

1St Cloud’s current contract amount of 9.27 mgd is greater than their 2017 allocation of 7.91 
mgd.  Therefore, no expansion is required to meet St Cloud’s demands.  St Cloud’s share of the 
treatment upgrade cost is based on their percentage of the total 2017 flow projection of 13.65 
mgd and their total allocation of 7.91 mgd..  The other cities’ costs are based on their percentage 
of the combined projected flow for the 5 cities.  The sum of the other cities’ flow is 6.09 mgd, so 
their individual portion of the total upgrade cost is their individual component of the fraction not 
paid by St Cloud ($15,930,090-$9,231,757=$6,699,152). 
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Expansion – This category includes improvements to the existing facilities and new facilities that 
would be needed to meet the total projected flow demands for each community plus the pool 
allowance.   The expansion costs were allocated to each community based on their total flow 
allocation for Phase I (projected + pool) minus their current contracted flow.  The estimated total 
Phase I expansion cost is $17,194,066. 
  

Table 4 
Expansion Costs 

City Current 
Contract, mgd 

2017 Total Flow 
Allocation, mgd 

Expansion Flow 
Requirement, 

mgd 

Percent of 
Expansion 
Flow, % 

City’s Share of 
Total 

Expansion 
Cost, $ 

St Cloud 9.27 7.910 0 0.00 0 
Sartell 0.81 2.425 1.62 48.38% 8,265,397 
Sauk Rapids 1.33 1.795 0.47 13.86% 2,397,985 
St Augusta 0.00 0.480 0.48 14.16% 2,449,006 
St Joseph 0.60 1.115 0.51 15.04% 2,602,069 
Waite Park 0.99 1.275 0.29 8.55% 1,479,608 

Total 13.00 15.000 3.37 100.00 17,194,066 
 
Rehabilitation – This category includes renovation and replacement of existing facilities due to 
physical condition, obsolescence, or incompatibility with current operations.  The conversion 
from gaseous chlorine to ultraviolet disinfection is also planned.  Only the costs for 
rehabilitations needed within the next 5 years were included.  Since the rehabilitation 
improvements will have a useful life until the end of Phase II, these costs were allocated to each 
community based on their Phase II total projected flow relative to the total projected Phase II 
flow of 17.90 mgd.  The estimated total Phase I rehabilitation cost is $14,875,025. 
 

Table 5 
Rehabilitation Costs 

City Phase II Total 
Flow 

Allocation, mgd 

Percentage of 
Total Phase II 

Flow, % 

City’s Share of Total 
Rehabilitation Cost, $ 

St Cloud 8.80 49.16 7,312,861 
Sartell 3.11 17.37 2,584,432 
Sauk Rapids 1.96 10.95 1,628,774 
St Augusta 0.88 4.92 731,286 
St Joseph 1.72 9.61 1,429,332 
Waite Park 1.43 7.99 1,188,340 

Total 17.90 100.00 14,875,025 
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Basis of Costs - The construction costs (includes construction and contingency) were estimated 
based on conceptual designs and facility condition assessments and priced using historical data 
from similar projects.  No engineering costs are included.  All costs were based on January, 2006 
estimated prices and projected to January 1, 2010 using an annual inflation rate of 5.5 percent.   
Following are the cost allocations for each city. 
 
 

Table 6 
Construction Cost Allocations 

  
City 

Upgrades, $ Expansion, $ Rehabilitation, $ Total Construction 
Cost, $ 

St Cloud 9,231,757 0 7,312,861 16,544,618 
Sartell 2,420,055 8,265,397 2,584,432 13,269,884 
Sauk Rapids 1,727,039 2,397,985 1,628,774 5,753,799 
St Augusta 418,009 2,449,006 731,286 3,598,302 
St Joseph 979,022 2,602,069 1,429,332 5,010,424 
Waite Park 1,155,026 1,479,608 1,188,340 3,822,974 

Total 15,930,909 17,194,066 14,875,025 48,000,000 
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