
 

 

CITY OF ST. AUGUSTA 
CITY COUNCIL MEETING 

January 2, 2024 
7:00 pm 

 
AGENDA 

 
1. Call Meeting to Order – Mayor Zenzen. 
2. Pledge of Allegiance. 
3. Consent Agenda 

3A. Minutes of the December 5, 2023 City Council meeting. 
3B. Agenda. 
3C. Bills Payable, Receipts and Treasurer’s Report. 
3D. Bill McCabe’s attendance at EDAM Winter Conference 
3E. Tri-County Humane Society Agreement 
3F. Minutes of the December 11, 2023 City Council meeting. 

4. Sheriff’s Report 
5. Building Inspector’s Report –Mike Wallen. 
6. Fire Department 
 6A. Monthly Report 
 6B. Other 
7. Open Forum -10 Minute Limit. 
8. CAP Homes Discussion 
9. Elect Acting Mayor 

10. Appoint Boards, Commissions, Officials and Council Representatives: 
(a) Planning Commission (7 members). 
(b) Park Board-5 members plus a representative from the City Council and 
the Planning Commission. 
 (b1) Council Representative to Park Board. 
(c) Economic Development Authority (5 members, of which 2 are Council 
Members). 
(d) Council Fire Department Representatives. 
(e) City Assessor. 
(f) City Attorney: 

(f1) Civil  
(f2) Prosecuting. 

(g) City Engineer. 
(h) Planning Consultant 
(i) Building Official 
(j) Animal Control Officer. 
(k) Weed Inspector 

11. Resolution No. 2024-01- Setting Compensation for Elected and Appointed Officials, Boards
 and Adopting 2024 Compensation Schedule. 



 

 

12. Meetings routinely attended by City Council Members. 
13. Schedule Regular Meeting Times of City Council, Boards and Commissions. 
14. Designate Official Newspaper. 
15. Designate Official Depositories. 
16. Resolution No. 2024-02, Designating Officials Authorized to Sign Approved Checks. 
17. Resolution No. 2024-03, Designating the Polling Place for 2025 Elections 
18. Ordinance #2024-01, Establishing 2024 Fee Schedule 
19. Adopting Data Practices Policies 
20. Engineer’s Report 
 20A. 2024 Street Project Schedule 
.23. Council Member Comments/Purview. 
24. Clerk's Report 
25. Adjourn. 
 
 
 
REMINDERS: Comp Plan Interviews, Monday, January 8, 2024 6:00pm 
 Planning Commission Meeting, Tuesday, January 9, 2024 6:00pm  

Regular City Council Meeting, Tuesday, February 6, 2024 7:00pm 
 



City of St. Augusta 
City Council Meeting 

Tuesday, January 2, 2024 
 

Administrative Summary 
 

Consent Agenda – all items are included in the packets 
 
Building Inspector’s Report/Sheriff’s Report –I hope to have the updated monthly reports 
for the updated packets on Tuesday. 
 
Fire Department – the monthly report is included with the packets 
 
Election of Acting Mayor - The Acting Mayor for last year was Jeff Schmitz.  Minnesota 
Statutes call for the City Council to elect an Acting Mayor from among the Council members 
at the beginning of each year.  The Acting Mayor performs the duties of the Mayor during the 
disability or absence of the Mayor from the city.  The Acting Mayor also serves as Mayor if 
there is a vacancy, until a successor has been appointed.  The City Council may name the 
Acting Mayor by motion from the floor and vote. 
 
Appoint Boards, Commissions, Officials and Council Representatives –  

(a) Planning Commission: 5 members - Terms are: 
       Term Expires December 31 

  Ron Kraemer,      2024 
Mark Skaalerud, Brent Genereux   2025 
Rick Christen, Lee Meier    2026 
 

 
Rick Christen and Lee Meier are being appointed for another three year term. 
 
(b) Park Board: (5 members plus a representative from the City Council and the 
Planning Commission).  Terms are: 

      Term Expires December 31 
Dave Glenn, Lee Meier    2024 
Camille Murphy and Colleen Lommel   2025 
Don Meyer, John Olson, Jr.    2026 
 
Don Meyer and John Olson will be appointed for another three year term. 
 

 
(b1) Council Representative to Park Board: For you to choose (currently 
Marlin Hommerding). 

(c) EDA: (5 Members, of which 2 must be Council Members)  Terms are: 
 Term Expires December 31 

  John McDowall     2024 
Vacant, (Council Rep)     2025 
Dan Miller, (Council Rep)    2026 
 
 



 
(d) Representative to Fire Departments:  Currently Justin Backes and Jeff Schmitz. 
 
(e) Designate City Assessor:  St. Augusta has contracted with the Stearns County 
Assessor‘s office to serve as City Assessor.  Don Ramler has retired and I have not 
been told who our replacement will be.  
 
(f) City Attorney: Civil: Couri & MacArthur.  Our main contact is Mike Couri for 
general counsel.   
Prosecuting Attorney - St. Augusta accepted a contract with the Stearns County 
Attorney’s office for municipal prosecution.   
 
(g) City Engineer:  John Morast and Tyson Hajicek of Moore Engineering.  
 
(h) Planning Consultant:  Cindy Nash with Collaborative Planning.   
 
(i) Building Inspector:  Mike Wallen, with Inspectron. 

 
(k) Weed inspector: Mark Kiffmeyer is the current weed inspector.  
 

Resolution #2024-01, Setting Compensation – I have included the resolution that set the 
salary scale equal to what was approved in the final budget adopted in December. 
 
Meetings routinely attended by Council Members –  

City Council meetings 
Public Hearings of St. Augusta Planning Board. 
Park Board by Council representative. 
St. Cloud Area Intergovernmental Meetings. 
Stearns County Municipal League Meetings 

 
Schedule Regular Meeting Times of City Council, Boards and Commissions –  

City Council.  Regular City Council meetings are on the first and third Tuesday of 
each month, beginning at 7:00 pm. at St. Augusta City Hall.  The meeting on the third 
Tuesday has only been scheduled if sufficient business exists for a meeting.  If a 
regular meeting date falls on the date of a statutory holiday, the meeting will be the 
Wednesday immediately following the holiday, at 7:00 pm.   
Planning Commission.  As needed our regular meetings of the Planning Board are on 
a Monday prior to the first Tuesday of each month beginning at 6:00 pm.  

 
Park Board.  The Park Board meetings are scheduled as needed with the intent being 
shortly before a Council meeting so the Council can act on any recommendations. 
 
EDA.  The EDA meets as necessary. 

 
Designate Official Newspaper - St. Cloud Times. 
 
Official Depositories - Harvest Bank, Steifel, Huntington Bank and US Bank.   
 
Resolutions #2024-02 and #2024-03 –included in your packets. 



 
Ordinance #2024-01, Establishing the 2024 Fee Schedule – the ordinance and fee schedule 
are included in the packets.  On the general fee schedule the things that changed water and 
sewer fees were increased by 2.03% to cover the contract increases with St. Cloud.  We also 
have reduced the sewer debt fee by $10/month as our big debt service payments have 
expired.   
 
Data Practices Policies – we need to adopt these policies annually and they are included in 
the packets. 
   
Engineer’s Report – Tyson will be in attendance to introduce John Morast who will serve as 
your primary contact.  They will also go over the 2024 Street project schedule that has been 
included in the packets. 
 
Clerk’s Report –  
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MINUTES OF THE CITY COUNCIL 
ST. AUGUSTA, MINNESOTA 

December 5, 2023 
 

CALL TO ORDER: The meeting was called to order by Mayor Zenzen at 7:00 PM with the 
Pledge of Allegiance.  

 
PRESENT: Mayor Zenzen, Council Members Backes, Schmitz, Coleman and 

Hommerding; Engineer Boots, Attorney Couri, Fire Chief Kramer, 
Assistant Fire Chief Steinhofer; Stearns County Deputy Meeland, and 
Clerk/Administrator McCabe.    

  
OTHERS PRESENT:  Brent Ahmann, Chad Erdmann, Amy Brand, Victoria Ludtke,  
 
CONSENT AGENDA: A motion was made to approve the consent agenda by Mr. Backes, 

seconded by Ms. Coleman.  Motion carried unanimously. 
 
 The following items were approved with the consent agenda: 
 
  City Council Minutes, November 7, 2023. 

  Bill Payable, Receipts and Treasurer’s Report dated December 5, 
2023 and for US Bank payment and Checks #24885e 
– 24904e and #28449 -28500 and #25187-25277. 

  City Council Personnel Policy Workshop Minutes, November 21, 
2023. 

  Pleasure Land Stormwater BMP Maintenance Agreement 
  Amended Personnel Policy 

            
SHERIFF’S REPORT: Deputy Meeland was in attendance and presented the November Sheriff’s 

report.  He indicated there were 38 hours spent on the contract and 
reviewed the call types. 

 
 A motion was made to approve the Sheriff’s report as presented by 

Mr. Backes, seconded by Ms. Coleman.  Motion carried unanimously. 
 
BUILDING INSPECTOR’S 
REPORT: Mr. McCabe presented the monthly building inspector’s report.  He noted 

there were 24 total permits issued during the month of November including 
one new home permit bringing the total to the year to 27.   

 
 A motion was made to approve the building inspectors report by Mr. 

Backes, seconded by Mr. Schmitz.  Motion carried unanimously. 
 
FIRE DEPT. 
REPORT: The fire report was submitted indicating there were 13 calls for the month 

of October bringing the total to the year to 107.  Training was done by Fire 
Inc and was a SCBA confidence course trailer and in house training of 
dodge ball air management. 

 
 A motion was mad to approve the fire report as presented by Mr. 

Backes, seconded by Mr. Schmitz.  Motion carried unanimously. 
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 Chief Kramer also presented a quote for new office computers for the fire 

hall totaling $4,199.93. 
 
 A motion was made to authorize the expenditure of $4,199.93 by Mr. 

Backes, seconded by Ms. Coleman.  Motion carried unanimously. 
 
 Assistant Chief Steinhofer presented a quote for new SCBA bottles. 
 
 A motion was made to approve the purchase of the new SCBA 

bottles in an amount of $8,100 by Mr. Backes, seconded by Mr. 
Hommerding.  Motion carried unanimously. 

 
CENTER POINT ENERGY 
GAS FRANCHISE  
ORDINANCE 
#2023-05: Mr. McCabe presented a proposed gas franchise ordinance for Center 

Point Energy as the existing has recently expired. 
 
 A motion was made to adopt Ordinance #2023-05 by Mr. Backes, 

seconded by Mr. Schmitz.  Motion carried unanimously. 
 
TRUTH-IN-TAXATION 
PUBLIC HEARING,  
FINAL 2024 BUDGET AND 
FINAL LEVY: Mayor Zenzen opened the public hearing on the proposed final budget 

and tax levy.  Mr. McCabe explained the final budget saw an overall 
reduction in expenditures and revenues, mostly due the expiration of debt.  
He noted the proposed final levy was an increase of 6.68% but the overall 
tax rate was negative. 

 
 A motion was made to adopt the final budget as presented and 

approve Resolution #2023-16, approving the final levy by Mr. Backes, 
seconded by Mr. Schmitz.  Motion carried unanimously. 

 
OPEN FORUM: Mr. Erdmann indicated he was in to start the process on his permit 

application. 
 
ENGINEER’S  
REPORT: Mr. Boots presented a task order for the 2024 Street Project. 
 
 A motion was made to approve the task order by Mr. Backes, 

seconded by Ms. Coleman.  Motion carried unanimously. 
 
 Mr. Boots had included a summary of the final plans for the 2024 Street 

Project and he also indicated he had a complete copy if anyone wanted to 
review the plans.  He indicated we needed to approve the plans and call 
for advertisement of bids. 
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 A motion was made to approve the plans for the 2024 Street Project 
and call for bids by Mr. Schmitz, seconded by Mr. Hommerding.  
Motion carried unanimously. 

 
COUNCIL MEMBER 
PURVIEW: Mr. Schmitz indicated he has received complaints about noise on engine 

brakes.  He visited with the State DOT representative about signage and 
the rep stated he needed to know that it could be enforced.  Deputy 
Meeland stated we have an ordinance and suggested we work with the 
highway department and county on where to put signs. 

 
 Ms. Coleman asked Mr. Couri if we could require single sex groups to 

have meetings within the City.  Mr. Couri stated it is really up to whoever is 
hosting the meeting as long as it isn’t on City property. 

 
 Mr. Schmitz indicated people are parking on the cul-de-sac near the 

storage units and wondered if this is allowed.  Mr. McCabe stated we have 
an ordinance that prohibits them from parking. Mr. Couri explained the 
process. 

 
 A motion was made to provide a prospective bonus of $200 to 

regular staff and $100 to part time employees by Mr. Backes, 
seconded by Mr. Schmitz.  Motion carried unanimously. 

 
 Mayor Zenzen indicated he had calls on 13th Avenue and what is going on 

in Emerald Ponds. 
 
CITY ADMINISTRATOR 
REPORT:  Mr. McCabe requested authorization to hire Mason Voigt as a part time 

snow plow driver. 
 
 A motion was made to hire Mason Voigt as a part time snow plow 

driver at $21.18/hour by Mr. Backes, seconded by Ms. Coleman.  
Motion carried unanimously. 

 
 Mr. McCabe provided a presentation from Nuvei along with a proposal to 

move to their system for online payments.  He indicated the only cost to 
the city would be $9.95/month and nuvei would solicit customers and 
provide support for the system.  Nuvei is a partner with the utility billing 
software of Banyon Data.   

 
 A motion was made to approve moving forward with Nuvei by Mr. 

Schmitz, seconded by Mr. Backes.  Motion carried unanimously. 
 
ADJOURMENT: A motion was made to adjourn at 8:15pm by Mr. Hommerding, 

seconded by Mr. Schmitz.  Motion carried unanimously. 
 
  

Approved this 2nd day of January, 2024. 
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__________________________________  
Michael G. Zenzen, Mayor 
 
Attest: 
 
 
 
 
________________________________  
William R. McCabe, Clerk/Administrator 



























General Fund CIP Fund Debt Service SAC/WAC Fund Water Fund Sewer Fund Storm Water Sewer Debt Street Light ARPA Funds Monthly Totals
Cash Balance 12/31/2022(audited) 1,208,861$        1,527,107.00$  199,677$          82,873$             114,574$             970,866$         61,528$           145,999$         5,773$             187,917$         4,505,175$               
Receipts January 2023 27,468$             58,776.62$       482$                 526$                  21,525$               26,688$           8,627$             850$                340$                145,282$                  
Ex. January 2023 66,860$             495$                 84,868$             162,914$             1,099$             323$                316,559$                  
Receipts February 2023 27,349$             37,000.03$       25,303$               31,499$           1,370$             990$                415$                123,926$                  
Ex. February 2023 83,785$             13,258.00$       33,638$               35,279$           2,020$             323$                31,440$           199,743$                  
Receipts March 2023 16,354$             52,057.77$       6,000$               21,802$               27,641$           433$                833$                395$                125,515$                  
Ex. March 2023 56,585$             114,396.60$     6,309$                 656,009$         1,285$             647$                835,232$                  
Receipts April 2023 97,366$             2,690.98$         180,000$           20,495$               24,160$           1,072$             743$                334$                326,860$                  
Ex. April 2023 75,326$             102,433.45$     22,394$               19,247$           1,653$             249$                28,800$           250,102$                  
Receipts May 2023 33,406$             17,453.32$       12,000$             21,560$               27,115$           1,124$             842$                406$                113,907$                  
Ex. May 2023 176,864$           32,936.20$       39,433$               31,815$           1,902$             282,950$                  
Receipts June 2023 457,748$           234,625.83$     21,477$            41,778$             28,129$               26,225$           1,558$             1,245$             336$                813,121$                  
Ex. June 2023 151,533$           134,647.30$     5,954$                 6,159$             1,211$             323$                3,000$             302,827$                  
Receipts July 2023 18,538$             58,576.04$       27,927$               26,257$           230$                1,429$             345$                133,301$                  
Ex. July 2023 87,497$             945.42$            19,823$               17,725$           7,120$             323$                4,320$             137,753$                  
Receipts August 2023 57,155$             151,110.12$     18,000$             34,979$               26,504$           58$                  1,597$             436$                289,840$                  
Ex. August 2023 142,564$           22,052.61$       33,260$               58,022$           1,649$             323$                257,871$                  
Receipts September 2023 53,287$             30,586.83$       12,000$             30,841$               26,186$           29$                  1,509$             378$                154,817$                  
Ex. September 2023 58,077$             244,024.41$     80,975$               35,541$           3,460$             323$                1,077$             423,478$                  
Receipts October 2023 38,542$             11,590.98$       30,000$             36,489$               26,179$           29$                  1,435$             446$                144,711$                  
Ex. October 2023 97,559$             46,576.00$       3,256$                 5,132$             3,715$             323$                34,609$           191,171$                  
Receipts November 2023 397,737$           227,704.94$     17,924$            32,252$             20,332$               25,038$           13,509$           818$                359$                735,675$                  
Ex. November 2023 168,272$           118,739.88$     38,695$               16,760$           1,022$             323$                343,812$                  
Receipts December 2023 -$                          
Ex. December 2023 51,515$             55,458.03$       35,288$            32,106$               15,387$           1,381$             36,033$           227,167$                  

-$                          
Cash Balance 1,217,374$        1,523,812.56$  203,777$          330,561$           (74,800)$              367,283$         62,050$           158,289$         6,482$             48,638$           3,843,465$               



2023 CIP Breakdown Unallocated Admin Park Streets Fire Total
Beginning Balance -12/31/2022
Un-Audited $367,184.63 $76,663.85 $839,421.80 $239,878.27 $3,958.45 $1,527,107.00
January Sales Tax 25,672.76$      25,672.75$        $51,345.51
January Property Tax 4,052.28$          715.10$          $4,767.38
January Cable Franchise Fees 663.73$        $663.73
Meat Raffle Proceeds 2,000.00$       $2,000.00
2022 Street Project Inspection (13,258.00)$       ($13,258.00)
February Sales Tax 16,909.93$      16,909.92$        $33,819.85
February Cable Franchise Fees 655.18$        $655.18
Park Dedication Fee 525.00$           $525.00
Meat Raffle Proceeds 2,000.00$       $2,000.00
Seal Coating Engineering (555.00)$            ($555.00)
Plow Truck Chassis and Registration (89,004.45)$       ($89,004.45)
Radios (2,415.00)$      ($2,415.00)
Garage Heaters (5,800.00)$    ($5,800.00)
2022 Street Project Final (16,622.15)$       ($16,622.15)
March Sales Tax 48,239.03$      489.03$             $48,728.06
March Cable Franchise Fees 663.74$        $663.74
Park Dedication Fee 525.00$           $525.00
Aggregate Tax 140.97$             $140.97
Meat Raffle Proceeds 2,000.00$       $2,000.00
Radios (2,449.45)$      ($2,449.45)
2023 Street Project Engineering (215.00)$            ($215.00)
Wheel Loader (88,379.00)$       ($88,379.00)
Trailer for Wheel Loader (11,890.00)$       ($11,890.00)
April Cable Franchise Fees 690.98$        $690.98
Meat Raffle Proceeds 2,000.00$       $2,000.00
Seal Coating Engineering (1,045.00)$         ($1,045.00)
Garage Heaters (4,976.00)$    ($4,976.00)
Radios (26,415.20)$    ($26,415.20)
Park Dedication Fee 525.00$           $525.00
May Cable Franchise Fees 678.32$        $678.32
Wheel Loader Sale 14,250.00$        $14,250.00
Meat Raffle Proceeds 2,000.00$       $2,000.00
Street project engineering (1,122.50)$         ($1,122.50)
Park Ball Field Shed (4,379.80)$       ($4,379.80)
Plow Truck Build Out (117,468.00)$     ($117,468.00)
New Mower (11,677.00)$     ($11,677.00)
June Cable Franchise Fees 669.08$        $669.08
June Property Tax 177,807.13$      56,149.62$     $233,956.75
Fire Hall Tables (945.42)$         ($945.42)
Local Government Aid 55,402.00$        $55,402.00
July Cable Franchise Fees 674.04$        $674.04
Center Point Grant 2,500.00$       $2,500.00
2021 Street Project Final (10,947.73)$       ($10,947.73)
2022 Street Project (Striping) (11,104.88)$       ($11,104.88)
August Sales Tax 66,632.83$      66,632.82$        $133,265.65
August Cable Franchise Fees 662.49$        $662.49
Aggregate Tax 1,181.98$          $1,181.98
Sale of Dump Truck 16,000.00$        $16,000.00
250th Street Overlay Share (202,995.41)$     ($202,995.41)
Plow Truck Accessories (940.00)$            ($940.00)
Radios (4,755.00)$      ($4,755.00)
New Salt Shed Doors (7,130.00)$    ($7,130.00)
Gravel Road Patches (23rd Ave. & 66th/205th) (23,304.00)$       ($23,304.00)
Street Patching (4,900.00)$         ($4,900.00)
September Sales Tax 13,966.69$      13,966.68$        $27,933.37
September Cable Franchise Fees 653.46$        $653.46
Mear Raffle Proceeds 2,000.00$       $2,000.00
2024 Street Project Engineering (46,576.00)$       ($46,576.00)
2024 Seal Coat Project (82,177.15)$       ($82,177.15)
October Cable Franchise Fees 647.88$        $647.88
Aggregate Tax 8,943.10$          $8,943.10
Meat Raffle Proceeds 2,000.00$       $2,000.00
2024 Street Project Engineering (36,562.73)$       ($36,562.73)
November Cable Franchise Fees 642.01$        $642.01
Aggregate Tax 238.06$             $238.06
Meat Raffle Proceeds 2,000.00$       $2,000.00
November Sales Tax 14,082.36$      14,082.37$        $28,164.73
November Property Tax 147,941.71$      46,718.43$     $194,660.14
Turn out Gear (13,684.00)$    ($13,684.00)
2024 Street Project Engineering (41,774.03)$       ($41,774.03)
Totals $367,184.63 $66,058.76 $1,010,443.60 $2,748.04 $75,377.53 $1,521,812.56

Unallocated - Reserved
Eagle Drive 17,912.00$      
215th Street 53,375.50$      
Trails (Sales Tax Specific) 191,000.00$    



2023 Spent/Received % of Budget Remaining Amount
Revenues Budget As of Dec. 5, 2023 Spent
General Fund $1,058,837 1,276,802$                         120.59% ($217,965)
Capital Improvement Fund $836,081 882,644$                            105.57% ($46,563)
Water Fund $272,547 334,398$                            122.69% ($61,851)
Sewer Fund $560,753 339,181$                            60.49% $221,572
Sewer Debt Fund $12,500 14,017$                              112.14% ($1,517)
Street Light Fund $4,500 5,065$                                112.56% ($565)
WAC/SAC Improvement Fun $89,508 339,830$                            379.66% ($250,322)
Debt Service $41,000 40,437$                              98.63% $563
Storm Water $55,000 27,994$                              50.90% $27,006
American Rescue Plan $0 #DIV/0! $0
Total Revenues $2,930,726 3,260,368$                         111.25% ($329,642)

Expenditures

General Fund $1,055,402 1,254,609$                         118.87% ($199,207)
Capital Improvement Fund $850,800 885,908$                            104.13% ($35,108)
Water Fund $260,772 410,341$                            157.36% ($149,569)
Sewer Fund $555,580 1,064,420$                         191.59% ($508,840)
Storm Water Utility Fund $36,009 28,608$                              79.45% $7,401
Street Light Fund $4,380 3,805$                                86.87% $575
WAC/SAC Improvement Fun $240,000 0.00% $240,000
Debt Service $36,795 35,783$                              97.25% $1,012
American Rescue Plan 139,279$                            #DIV/0! ($139,279)
Total Expenditures $3,039,738 3,822,753$                         125.76% ($783,015)



General Fund
2023 Spent % of Budget Remaining Amount

Budget As of Dec. 5, 2023 Spent
Administration 384,294$             448,086$                         116.60% (63,792)$                            
Council 35,031$               32,614$                           93.10% 2,417$                               
Boards and Commissions 3,500$                 2,745$                             78.43% 755$                                  
Building Inspection 75,000$               219,347$                         292.46% (144,347)$                          
Elections 2,200$                 3,997$                             181.69% (1,797)$                              
Fire 226,521$             202,803$                         89.53% 23,718$                             
Streets 241,191$             252,623$                         104.74% (11,432)$                            
Parks 87,666$               92,394$                           105.39% (4,728)$                              
Total General Fund 1,055,402$          1,254,609$                      118.87% (199,207)$                          



General Fund CIP Fund Debt Service SAC/WAC Fund Water Fund Sewer Fund Storm Water Sewer Debt Street Light ARPA Funds Monthly Totals
Cash Balance 12/31/2023(un-audited) 1,252,830$        1,759,242.86$  203,777$          336,561$           (51,810)$              391,145$         82,050$           159,125$         6,517$             48,638$           4,188,076$               
Receipts January 2024 -$                          
Ex. January 2024 22,021$             8,187.00$         21,226$               14,071$           6,560$             72,065$                    
Receipts February 2024 -$                          
Ex. February 2024 -$                          
Receipts March 2024 -$                          
Ex. March 2024 -$                          
Receipts April 2024 -$                          
Ex. April 2024 -$                          
Receipts May 2024 -$                          
Ex. May 2024 -$                          
Receipts June 2024 -$                          
Ex. June 2024 -$                          
Receipts July 2024 -$                          
Ex. July 2024 -$                          
Receipts August 2024 -$                          
Ex. August 2024 -$                          
Receipts September 2024 -$                          
Ex. September 2024 -$                          
Receipts October 2024 -$                          
Ex. October 2024 -$                          
Receipts November 2024 -$                          
Ex. November 2024 -$                          
Receipts December 2024 -$                          
Ex. December 2024 -$                          

-$                          
Cash Balance 1,230,809$        1,751,055.86$  203,777$          336,561$           (73,036)$              377,074$         82,050$           159,125$         6,517$             42,078$           4,116,011$               



2024 CIP Breakdown Unallocated Admin Park Streets Fire Total
Beginning Balance -12/31/2023
Un-Audited $367,184.63 $66,672.04 $1,158,888.85 $15,448.24 $151,049.10 $1,759,242.86
Air Bottles (8,187.00)$      ($8,187.00)

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

Totals $367,184.63 $66,672.04 $1,158,888.85 $15,448.24 $142,862.10 $1,751,055.86

Unallocated - Reserved
Eagle Drive 17,912.00$      
215th Street 53,375.50$      
Trails (Sales Tax Specific) 191,000.00$    



2024 Spent/Received % of Budget Remaining Amount
Revenues Budget As of Jan. 2, 2023 Spent
General Fund $1,121,200 0.00% $1,121,200
Capital Improvement Fund $993,013 0.00% $993,013
Water Fund $278,000 0.00% $278,000
Sewer Fund $275,000 0.00% $275,000
Sewer Debt Fund $12,500 0.00% $12,500
Street Light Fund $4,500 0.00% $4,500
WAC/SAC Improvement Fun $35,759 0.00% $35,759
Debt Service $41,000 0.00% $41,000
Storm Water $55,000 0.00% $55,000
American Rescue Plan $0 #DIV/0! $0
Total Revenues $2,815,972 -$                                    0.00% $2,815,972

Expenditures

General Fund $1,135,264 22,021$                              1.94% $1,113,243
Capital Improvement Fund $945,800 8,187$                                0.87% $937,613
Water Fund $243,864 21,226$                              8.70% $222,639
Sewer Fund $271,667 14,071$                              5.18% $257,596
Storm Water Utility Fund $36,154 0.00% $36,154
Street Light Fund $4,380 0.00% $4,380
WAC/SAC Improvement Fun $0 #DIV/0! $0
Debt Service $36,000 0.00% $36,000
American Rescue Plan 6,560$                                #DIV/0! ($6,560)
Total Expenditures $2,673,129 72,065$                              2.70% $2,601,064



General Fund
2024 Spent % of Budget Remaining Amount

Budget As of Jan. 2, 2023 Spent
Administration 410,988$             11,404$                           2.77% 399,584$                           
Council 35,531$               250$                                0.70% 35,281$                             
Boards and Commissions 3,500$                 315$                                9.00% 3,185$                               
Building Inspection 89,500$               374$                                0.42% 89,126$                             
Elections 12,350$               0.00% 12,350$                             
Fire 237,043$             4,740$                             2.00% 232,303$                           
Streets 251,432$             4,938$                             1.96% 246,494$                           
Parks 94,919$               0.00% 94,919$                             
Total General Fund 1,135,264$          22,021$                           1.94% 1,113,242$                        
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MINUTES OF THE CITY COUNCIL 
ST. AUGUSTA, MINNESOTA 

City Council Meeting 
December 11, 2023 

 
CALL TO ORDER: The meeting was called to order by Mayor Zenzen at 5:00 PM.  
 
PRESENT: Mayor Zenzen, Council Members Backes, Coleman and Schmitz;, and 

Clerk/Administrator McCabe.  
 
OTHERS PRESENT:  Gary Meyer, Sam Deleo, Fritz Voigt, and Mason Voigt. 
 
TOBACCO  
LICENSES: A motion was made to approve the 2024 Tobacco Licenses as 

presented by Mr. Backes, seconded by Ms. Coleman.  Motion 
carried unanimously. 

 
PLANNING COMMISSION 
RECOMMENDATION 
PLEASURELAND: Mr. McCabe indicated the planning commission recommended 

unanimously the preliminary and final plat be approved along with the 
CUP and Developer’s Agreement. 

 
 A motion was made to approve Resolution #2023-18 conditional 

on the planner and by Mr. Backes, seconded by Mr. Schmitz.  
Motion carried unanimously. 

 
 A motion was made to approve the Resolution #2023-19, 

Approving the CUP and Site Plan by Mr. Backes, seconded by Ms. 
Coleman.  Motion carried unanimously. 

 
 A motion was made to approve the developer’s agreement by Mr. 

Backes, seconded by Mr. Schmitz.  Motion carried unanimously. 
 
ADJOURMENT: A motion was made to adjourn to at 8:10 by Mr. Schmitz, seconded 

by Ms. Coleman.  Meeting Adjourned.  
 
Approved this 2nd day of January, 2024. 
 
 
 
__________________________________  
Michael G. Zenzen, Mayor 
 
Attest: 
 
 
________________________________  
William R. McCabe, Clerk/Administrator 



Permits Issue_Date PRMTTYPE CONSTTYPE prmtsno prmtstr POLNAME App_Company Valuation
AUG23-000418 12/08/2023 Building Residential Siding 20294 BEAVER LAKE SHAWN & VICKIE BARTHEL MIKE SCHLANGEN CONSTRUCTION 22000
AUG23-000419 12/08/2023 Mechanical Residential Alteration 2405 RUBY PAUL E HELLER OPIES GOLD HEAT N' AIR 6598
AUG23-000420 12/12/2023 Mechanical Residential Gas Line 22600 STATE HIGHWAY 15 NORBERT J & LOIS I FISCHER MIDWEST ELECTRIC AND GERERATOR 725
AUG23-000421 12/13/2023 Plumbing Residential New Construction 22019 MAJESTIC PATRICK & ARIAS OSBORN PIPERS PLUMBING 48200
AUG23-000422 12/22/2023 Mechanical Residential Alteration 24313 69TH DONALD A CHESLOCK & PATTI A BRUNNER TRUST H & S HEATING & A/C INC 11431
AUG23-000423 12/26/2023 Mechanical Residential New Construction 22841 SILVER ROLLING GREEN INC Recher HVAC LLC 19000





Al Evavold – ASE Properties LLC – Clearwater MN  

City of St. Augusta 

Proposal for Continuing Multi-Family Construction in St. Augusta 

Dear City Officials, 

On behalf of ASE Properties LLC, a locally owned family business based in Clearwater, I 

am writing to request an amendment to the Developer Agreement related to the 

construction of homes on Lots 23-28 Topaz St. This letter is also intended to outline the 

myriad benefits to continuing the construction of new multi-family units in the city of St. 

Augusta. 

Project Background: 

I am writing to address recent developments regarding the construction on the lots 

specified in Page 24 of the attached Developer Agreement with the City of St. Augusta. 

To provide context, the lots in question (28/27 - 26/25 - 24/23) have been the subject of 

building permits, and the associated addresses and permit issuance dates are outlined 

below: 

• Lot28-2524 Topaz St - Permit Issued Date: 8/11/23 

• Lot27-2518 Topaz St - Permit Issued Date: 8/11/23 

• Lot26-2506 Topaz St - Permit Issued Date: 9/28/23 

• Lot25-2498 Topaz St - Permit Issued Date: 9/28/23 

• Lot24-2492 Topaz St - Permit Issued Date: 10/6/23 

• Lot23-2486 Topaz St - Permit Issued Date: 10/6/23 

The current completion status of these lots is as follows: 

• Lot28-2524 Topaz St - 85% completed 

• Lot27-2518 Topaz St - 85% completed 

• Lot26-2506 Topaz St - 40% completed 

• Lot25-2498 Topaz St - 40% completed 

• Lot24-2492 Topaz St - 40% completed 

• Lot23-2486 Topaz St - 40% completed 



The genesis of this matter traces back to my application for a building permit for a twin 

home in late July 2023. After the initial permit application, I modified the plans to 

accommodate a duplex twin home configuration with upper and lower units per address 

(per side). The city administration, in accordance with its ordinance permitting the use of 

single-family lots as duplexes, granted the necessary permits, as the duplex twin home 

configuration is a permitted use, and construction commenced. 

Some months after the permitted construction was started, I was notified by the city of 

concerns from some of the neighbors. The concerns of the neighbors prompted a more 

in-depth review by the city attorney, who contends that, even though I was granted a 

permit for a duplex twin home configuration, this development contravenes the 

stipulations of the Developer Agreement. On the evening of November 7th, 2023, the 

City Council voted in favor of reverting the structures to standard twin homes, 

eliminating the duplex configuration.  

To address this discrepancy, I propose amending the Developer Agreement for the 

specified lots, allowing for the continuation of the permitted construction of the twin 

home duplex configuration. 

Additionally, in the event that the city issued the permits in error, clarification is needed 

on who would bear the costs associated with altering plans and reverting structures to 

twin homes. I posit that, if an error did occur, the responsibility for these costs should 

rest with the city. 

City Benefits: 

1. Economic Growth: The construction of new multi-family units will significantly 

contribute to the economic growth of St. Augusta, generating employment 

opportunities and supporting local businesses. 

2. Increased Property Values: Multi-family constructions typically result in an 

uptick in property values, benefiting homeowners and enhancing the overall 

economic landscape of the community. 

3. Population Growth: Attracting new residents will foster a vibrant community, 

ultimately improving the overall quality of life in St. Augusta. 

Community Park Benefits: 

1. Enhanced Green Spaces: We understand the importance of green spaces in 

fostering community well-being. As part of our commitment to the St. Augusta 

community, we are willing to invest in and donate towards the City Park Fund. 



This contribution will support the development and maintenance of community 

parks, providing residents with beautiful recreational spaces and strengthening 

the sense of community. 

Property Maintenance: 

1. Irrigated and Landscaped Yards: Our construction plans include professionally 

cared-for lawns and snow removal, contributing not only to the aesthetic appeal 

of the community but also promoting environmental sustainability. 

2. Black Top Driveways: To maintain a well-kept building appearance, our units 

will feature blacktop driveways, ensuring a clean and organized community 

landscape. 

Tenant Renting Programs: 

1. Thorough Screening: As part of our commitment to community safety, we 

conduct thorough tenant screenings and full background checks to ensure that 

our residents are responsible and respectful members of the community. 

2. Rental Licensing: We are willing to carry out a rental license with the city, 

demonstrating our commitment to adhering to all appropriate measures for the 

well-being of the community. 

3. Current Housing Trends: In the current economy, various factors drive people 

towards seeking rental housing. Limited housing supply makes rentals appealing 

for those undergoing family status changes (divorce, household size adjustments, 

millennials moving out of parents' homes, marriages, etc.). 

Parking Allocation: 

1. Designated Parking: All parking spaces will be allocated in the lot on the paved 

driveways, ensuring an organized and visually appealing parking arrangement for 

residents. 

Visual Impact: 

1. High-Quality Construction: The location of these buildings will act as a visual 

screen from the highway for across-the-street neighbors, featuring high-quality 

construction that complements the aesthetics of the community. 

2. Proven Track Record: With ASE Properties LLC's history of working with tenants 

since 2018, we can provide references attesting that we prioritize tenant well-

being and property maintenance. 



Proposed Changes and Costs: 

We are aware of the consideration to change the already approved construction plans. 

However, renovating and changing duplex units into twin homes would incur a 

substantial cost of over $104,000. This would not only result in financial loss but also 

pose a significant setback for our locally owned family business. 

Financial Impact: 

We want to emphasize the severity of the situation. The proposed change to twin 

homes not only translates into a substantial financial loss for ASE Properties LLC but also 

has profound implications for my family and the viability of our business. If voted to 

make them twin homes, this would necessitate selling the properties as is, as they 

would not financially work for rental purposes due to the increased construction 

costs and prevailing interest rates. 

Estimated Costs for Alterations (2524/2518 Topaz St): 

1. Building Permit – $1941.57: 

• Permit fees were based on a valuation of $680,000, resulting in a fee of 

$6601.76. If built as a twin home, the cost valuation would be $480,000, 

with a permit fee of $4660.19. The difference is $200,000, leading to a 

permit fee difference of $1941.57. 

2. Framing Construction - $12,147.31: 

• Framing construction cost to alter the building back to a twin home, 

including various modifications to trusses, stairs, entry doors, garage 

partition walls, laundry room, HVAC systems, and siding. 

3. Construction Material Alterations - $9941.24: 

• Expenses for framing materials, truss engineering, sheetrock materials, 

entry fire door systems, and drywall materials. 

4. Plumbing Alterations – $6894.12: 

• Costs associated with removing added laundry systems, basement sinks, 

water heaters, and altering waterline piping. 

5. HVAC Alterations – $22,195.45: 

• Expenses for removing two AC/heating systems, altering ductwork, low-

volt wiring, condensate lines, and the cost of the first installment for two 

systems that will be removed. 

6. Electrical Alterations - $17,498.21: 



• Costs for HVAC high voltage wiring alterations, wiring meter panel 

systems, light switching entryways, garage wiring, mechanical wiring, 

laundry wiring, kitchen removal, exterior lighting, and electrical service. 

7. Sheetrock Alterations - $6714.53: 

• Expenses related to cutting out all required sheetrock for subcontractors, 

patching back drywall as needed, and performing mud, sand, and texture 

work. 

Total Costs for Alterations (2524/2518 Topaz St): $77,332.43 

Rents: 

• As 4 units: $5700.00 

• As 2 units: $3600.00 

Estimated Costs for Alterations (2506/2498 Topaz St): 

1. Building Permit – $1634.65: 

• Permit fees were based on a valuation of $680,000, resulting in a fee of 

$5558.14. If built as a twin home, the cost valuation would be $480,000, 

with a permit fee of $3923.49. The difference is $200,000, leading to a 

permit fee difference of $1634.65. 

2. Construction Material Alterations - $2414.20: 

• Expenses for truss engineering. 

3. Plumbing Alterations – $485.12: 

• Costs associated with altering watermain metering piping. 

4. HVAC Alterations – $7814.21: 

• Expenses for removing two AC/heating systems of pre-purchased 

equipment (non-returnable). 

5. Electrical Alterations - $1200.00: 

• Costs for HVAC high voltage service wiring alterations. 

Total Costs for Alterations (2506/2498 Topaz St): $13,548.18 

Rents: 

• As 4 units: $5700.00 

• As 2 units: $3600.00 

• Loss income per month: $2100.00 



Estimated Costs for Alterations (2492/2486 Topaz St): 

1. Building Permit – $1634.65: 

• Permit fees were based on a valuation of $680,000, resulting in a fee of 

$5558.14. If built as a twin home, the cost valuation would be $480,000, 

with a permit fee of $3923.49. The difference is $200,000, leading to a 

permit fee difference of $1634.65. 

2. Construction Material Alterations - $2414.20: 

• Expenses for truss engineering. 

3. Plumbing Alterations – $485.12: 

• Costs associated with altering watermain metering piping. 

4. HVAC Alterations – $7814.21: 

• Expenses for removing four AC/heating systems of pre-purchased 

equipment (non-returnable). 

5. Electrical Alterations - $1200.00: 

• Costs for HVAC high voltage service wiring alterations. 

Total Costs for Alterations (2492/2486 Topaz St): $13,548.18 

Rents: 

• Total as 4 units: $5700.00 

• Total as 2 units: $3600.00 

• Loss income per month: $2100.00 

Tax Benefits: 

1. Annual City Tax Benefits (Multi-Family): $7632.00 (Based on 3 buildings per 

plan) 

2. Annual School Tax Benefits (Multi-Family): $5485.50 (Based on 3 buildings per 

plan) 

3. Annual County Tax Benefits (Multi-Family): $10,732.50 (Based on 3 buildings 

per plan) 

4. Annual City Tax Benefits (Twin Home): $4385.28 (Based on 3 buildings) 

5. Annual School Tax Benefits (Twin Home): $3151.92 (Based on 3 buildings) 

6. Annual County Tax Benefits (Twin Home): $6166.80 (Based on 3 buildings) 



These tax benefits reflect the financial contribution our project will make to the city, 

school, and county, considering both the multi-family and twin home options. The 

figures are based on the proposed number of buildings per plan. 

In conclusion, we believe that proceeding with the approved multi-family construction 

plans will bring numerous benefits to the city, its residents, and our business. We are 

committed to contributing to the growth and prosperity of St. Augusta and are open to 

discussions regarding our proposed investments in the community. 

Your attention and guidance on this matter are greatly appreciated. I am open to 

scheduling a meeting at your earliest convenience to discuss this in person. 

Sincerely, 

 
 

Al Evavold – Owner  
320-267-8591 
 
Hebrews 3:4 
For every house is built by someone, but the builder of all things is God. 

 
 



CITY OF ST. AUGUSTA 
COUNTY OF STEARNS 
RESOLUTION # 2024-01 

 
SETTING COMPENSATION FOR ELECTED AND APPOINTED OFFICIALS AND BOARDS 

AND APPROVING 2020 COMPENSATION SCHEDULE 
 
 WHEREAS, the City of St. Augusta has established fees to seeks to establish the compensation 
for all boards, commissions and employees, including but not limited to: Mayor, City Council, Planning 
Commission, Park Board, Election Officials, Clerk, Treasurer and all other appointed employees of the 
City; and, 
 

WHEREAS, the St Augusta City Council seeks to maintain an orderly compensation system. 
 

NOW, THEREFORE, BE IT RESOLVED by the St. Augusta City Council that the following 
compensation for elected and appointed officials and employees is hereby approved: 

 
Mayor: $656.19/month; $15.00/hour other  
City Council:  $393.73/month; $15.00/hour other 
Planning Commission:    $50.00/meeting,  
Park Board:      $50.00/meeting 
EDA      $50.00/meeting 
Clerk-Administrator: - William R. McCabe:  $125,149.11/year 
Treasurer/Planning: – Teresa Rasmuson  $34,287/year 
Admin Asst./Utility Billing Clerk – Mary Hill:- $24.99/hour 
Public Works/Roads: - Mark Kiffmeyer  $31.75/hour 
Public Works/Water Sewer: – Chad Blashack $31.75/hour 
Public Works Assistant - Paul Hollermann $30.26/hour 
Public Works/Roads: – Seasonal  $21.18/hour 
Park Maintenance: (Seasonal)–  
   Steve Schlueter  $21.82/hour 
   Ken Wolters  $21.82/hour 
   Tom Waibel  $21.82/hour 
   Mason Voigt  $21.82/hour 
Election Judges:    $12.00/hour 
Fire Fighters – Training/Calls   $15.78/hour 
Fire Fighters – Probation Training  $12.50/hour 

  
ADOPTED BY THE CITY COUNCIL OF THE CITY OF ST. AUGUSTA THIS 2nd DAY OF 

JANUARY, 2024. 
 
 
 

        
Michael G. Zenzen, Mayor 

Attest: 
 
 
       
William R. McCabe, City Clerk-Administrator 



 CITY OF ST. AUGUSTA 
 COUNTY OF STEARNS 
 STATE OF MINNESOTA 
 
 RESOLUTION # 2024-02 
 

DESIGNATING AUTHORIZED SIGNATURES FOR ALL CITY FINANCIAL 
TRANSACTIONS 

 
 WHEREAS, the St. Augusta City Council seeks to designate city officials that are 
authorized to sign all checks for expenditures approved by the City Council; and, 
 
 WHEREAS, the St Augusta City Council seeks to provide for the continued operation of 
city activities including payment of all expenditures and approved bills during the scheduled 
absence of the City Clerk or Treasurer. 
   
 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 
CITY OF ST. AUGUSTA, STEARNS COUNTY, MINNESOTA  
 

1. The signatures of the Mayor, City Clerk and Treasurer shall be required for all authorized 
checks, electronic signatures are available with our current fund accounting and payroll 
systems and will be acceptable. 

 
ADOPTED BY THE CITY COUNCIL OF THE CITY OF ST. AUGUSTA THIS 2nd DAY 

OF JANUARY 2024. 
 
 
 
              
       Michael G. Zenzen, Mayor 
 
 
ATTEST: 
 
 
 
 
______________________________ 
William R. McCabe, City Administrator 



  

City of St. Augusta, Minnesota 
Resolution 2024-03 

 
A RESOLUTION TO DESIGNATE THE POLLING PLACE FOR 2025 

 
 
WHEREAS, THE CITY COUNCIL OF ST. AUGUSTA, MINNESOTA, pursuant to Minnesota 
Statute §204B.16 POLLING PLACES; DESIGNATION, is required by December 31 of each 
year to designate by ordinance or resolution a polling place for each election precinct. The 
polling places designated in the ordinance or resolution is the polling places for the following 
calendar year, unless a change is made. 
 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF ST. 
AUGUSTA, MINNESOTA AS FOLLOWS: 
 
The City of St. Augusta designates the City Hall, 1914 250th  
Street, St. Augusta, MN 56301 as the polling place for the 2024 Elections. 
 
 
 
Adoption by the City Council of the City of St. Augusta on this 2nd Day of January, 2024 
 
 
 
     _____________________________________ 
     Michael G. Zenzen, Mayor 
 
ATTEST: 
 
     _________________________________________ 
                        William R. McCabe, City Administrator/Clerk 



CITY OF ST. AUGUSTA 
COUNTY OF STEARNS 

 
ORDINANCE NO. 2024-01 

 
2024 SCHEDULE OF FEES 

 
THE CITY COUNCIL OF THE CITY OF ST. AUGUSTA, MINNESOTA, HEREBY 
ORDAINS:  
 

Section 1.  Purpose.  The City of St Augusta establishes fees to provide for equitable 
payment for the provision of various services, use of facilities and related matters.  

 
Section 2.  2024 Fee Schedule.  Attached hereto. 

 
Section 3:  Effective Date:  This ordinance shall be in full force and effective immediately 

following passage and publication. 
 
Approved by the City Council of the City of St. Augusta this 2nd day of January, 2024. 
 
 
 
 

        
Michael G. Zenzen, Mayor 

Attest: 
 
 
 
       
William R. McCabe, City Clerk-Administrator 



City of St. Augusta
2024

 Fee Schedule
Purpose/Application Amount

Liquor Licenses
On Sale 2,000.00$                      
Off Sale 100.00$                         
Sunday 200.00$                         

Club up to 3,000.00$                      
Wine - On Sale 2,000.00$                      
3.2% - On Sale 100.00$                         
3.2% - 6Month 50.00$                           

3.2% - One Day 20.00$                           
3.2% - Off Sale 30.00$                           

Consumption and Display 300.00$                         
Consumption and Display - One Day 25.00$                           

Investigation - New License, inside Minnesota actual Cost plus $25
Investigation - New License, outside Minnesota actual Cost plus $25

THC License 500.00$                         

Tobacco License 100.00$                         

Residential Garbage Hauler's Licens 100.00$                         

Multi Family Residential Licensing/Inspection Fee
Duplex 75.00$                           

3-6 Units, 1st Unit 75.00$                           
3-6 Units, Additional Units 15.00$                           

7-12 Units, 1st Unit 100.00$                         
7-12 Units, Additional Units 15.00$                           

13+ Units, 1st Unit 125.00$                         
13+ Units, Additional Units 15.00$                           

Sexually Oriented Businesses
Annual 5,000.00$                      

Base Investigation 450.00$                         
Additonal Investigation Actual Cost

Sign Permit Fee
fee Based on Valuation, 

Minimum $50
*If footings are required, design needed
2 sets of detailed plans required with sizes and demensions
placement of sign and setback requirements

Work in City Right of Way
Permit 300.00$                         

Refund after Clean Up 200.00$                         



City of St. Augusta
2024

 Fee Schedule

Water Meters
5/8" x 3/4" Actual Cost

3/4" home irrigation Actual Cost
1" Commercial Actual Cost

1 1/2" Commercial Actual Cost
Inspection Fee Actual Cost

Water
Base Fee 31.30$                           

Volumetric per 1,000 gallons after 3,000 gallons/month 8.23$                             
WAC Rate 3,000$                           

Monthly Debt Service Charge 5.00$                             
in the case where a residential lot has more than one meter, the combined usage

   together and one minimum will be assessed that property owner

Fire Fill Station Water
First Use 30.00$                           

Refundable Deposit 100.00$                         
Volumetric per 1,000 gallons 3.00$                             

Sanitary Sewer
Base Fee 27.90$                           

Monthly Debt Service Charge 10.00$                           
Volumetric per 1,000 gallons after 3,000 gallons/month 7.33$                             

 Water Supplemental Assistance Replacement Fund/1,000 gallons 0.50$                             
SAC Rate 3,000$                           

Summer usage to be based on average water usage for the months of December, 
January and February of prior year

Storm Sewer
Residential/month 2.40$                             

Multi-family/month/acre (Max $25/month) 15.23$                           
Commercial-Industrial/acre/month (Max $25/month) 23.72$                           

Institutional-church-ogvernment/acre/month(Max $25/month) 18.51$                           
Agricultural/month 2.40$                             

Shelter Rental
Kiffmeyer Park 150.00$                         

Refund - Resident 75.00$                           
Refund - Non-Resident 50.00$                           

Hidden Lake Park 175.00$                         
Refund - Resident 75.00$                           

Refund - Non-Resident 50.00$                           

Meeting Room Use
partial day - commercial or private use 50.00$                           

full day - commercial or private 75.00$                           
civic or local groups administrative discretion



City of St. Augusta
2024

 Fee Schedule

Assessment Searches 10.00$                           

Copies and Documents
8.5 x 11 0.25$                             
8.5 x 14 0.50$                             



City of St. Augusta
2024

 Fee Schedule
11 x 17 1.00$                             

Color Maps 8.5 x 11 1.50$                             
Color Maps 11 x 17 3.00$                             

Zoning Ordinance 25.00$                           
Subdivision Ordinance 7.50$                             

Comprehensive Plan 25.00$                           
Fax per page 1.50$                             

Zoning and Land Use Escrow Total
Administrative Subdivision 50.00$                           
Home Occupation Permit 250.00$      500.00$                         

Zoning Amendment - Map or Text 250.00$      750.00$                         
Appeals 250.00$      750.00$                         

Conditional & Interim Use Permits 250.00$      750.00$                         
Final Plat 150.00$      400.00$                         

Site Plan Review 250.00$      500.00$                         
Petition to Vacate 250.00$      500.00$                         

Variance 150.00$      650.00$                         
Storm Water Application 100.00$      750.00$                         

Preliminary Plat with services
First 8 Lots 1,000.00$   1,500.00$                      

Between 8 and 50 Lots $150/lot more than 8
Greater than 50 Lots $75/lot more than 50

Preliminary Plat without services
First 8 Lots 800.00$      1,300.00$                      

Between 8 and 50 Lots $100/lot more than 8
Greater than 50 Lots $60/lot more than 50

Subdivision Construction and Review Escrow
With Services $5,000 plus $50/lot

Without Services $2,500 plus $50/lot

** Additional escrow fees may be required up front based on the complexity of the project.
Developer is to maintain a positive balance in this Escrow Account at all times
the applicant is required to pay a non-refundable base fee and escrow to be charged against the
time and expense necessary to process the request.  If the review and consideration of the request
exceeds the cost covered by the escrow deposit as a consequence of lack of information, problems
or questions raised by staff, Planning Commission, or City Council, all processing of the 
request will be halted until an estimation of completion is determined and a new escrow deposit made.
The City Clerk will notify the applicant of the decision following the City Council's decision and
refund any portion of the escrow deposit or bill the applicant for the balance due.

All fees must be paid at the time of application and shall be paid before issuance of a building permit

All new subdivisions must satisfy park dedication requirements (land an/or cash) as determined by 
the City Council prior to City execution of the Final Plat.



City of St. Augusta 
Data Practices Policy for Data Subjects 

 
 

Data about You 
 
The Government Data Practices Act (Minnesota Statutes, Chapter 13) says that data subjects have 
certain rights related to a government entity collecting, creating, and keeping government data about 
them.  You are the subject of data when you can be identified from the data.  Government data is a term 
that means all recorded information a government entity has, including paper, email, DVDs, 
photographs, etc. 
 

Classification of Data about You 
 
The Government Data Practices Act presumes that all government data are public unless a state or 
federal law says that the data are not public.  Data about you are classified by state law as public, 
private, or confidential.  See below for some examples. 
 

1. Public data: We must give public data to anyone who asks; it does not matter who is asking for 
the data or why.   
 
The following is an example of public data about you:   
 
Your name on an application for a City permit.  

 
2. Private data: We cannot give private data to the general public, but you have access when the 

data are about you.  We can share your private data with you, with someone who has your 
permission, with our government entity staff who need the data to do their work, and as 
permitted by law or court order.   
 
The following is an example of private data about you:  

 
Your Social Security number   

 
3. Confidential data: Confidential data have the most protection.  Neither the public nor you can 

get access even when the confidential data are about you.  We can share confidential data 
about you with our government entity staff who need the data to do their work and to others as 
permitted by law or court order.  We cannot give you access to confidential data.   
 
The following is an example of confidential data about you: 

 
  the identity of the subject of an active criminal investigation    
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Your Rights under the Government Data Practices Act 
 
This government entity must keep all government data in a way that makes it easy for you to access 
data about you.  Also, we can collect and keep only those data about you that we need for administering 
and managing programs that are permitted by law.  As a data subject, you have the following rights.   
 

• Access to Your Data 
You have the right to look at (inspect), free of charge, public and private data that we keep 
about you.  You also have the right to get copies of public and private data about you.  The 
Government Data Practices Act allows us to charge for copies.  You have the right to look at 
data, free of charge, before deciding to request copies.   

 
Also, if you ask, we will tell you whether we keep data about you and whether the data are 
public, private, or confidential.   

 
As a parent, you have the right to look at and get copies of public and private data about your 
minor children (under the age of 18).  As a legally appointed guardian, you have the right to look 
at and get copies of public and private data about an individual for whom you are appointed 
guardian.  

 
Minors have the right to ask this government entity not to give data about them to their parent 
or guardian.  If you are a minor, we will tell you that you have this right.  We may ask you to put 
your request in writing and to include the reasons that we should deny your parents access to 
the data.  We will make the final decision about your request based on your best interests.  
Note:  Minors do not have this right if the data in question are educational data maintained by 
an educational agency or institution.   

 
• When We Collect Data from You 

When we ask you to provide data about yourself that are not public, we must give you a notice.  
The notice is sometimes called a Tennessen warning.  The notice controls what we do with the 
data that we collect from you.  Usually, we can use and release the data only in the ways 
described in the notice.  

 
We will ask for your written permission if we need to use or release private data about you in a 
different way, or if you ask us to release the data to another person.  This permission is called 
informed consent.  If you want us to release data to another person, you may use the consent 
form we provide.    

 
• Protecting your Data 

The Government Data Practices Act requires us to protect your data.  We have established 
appropriate safeguards to ensure that your data are safe.   
 
In the unfortunate event that we determine a security breach has occurred and an unauthorized 
person has gained access to your data, we will notify you as required by law. 

 
• When your Data are Inaccurate and/or Incomplete 
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You have the right to challenge the accuracy and/or completeness of public and private data 
about you.  You also have the right to appeal our decision.  If you are a minor, your parent or 
guardian has the right to challenge data about you. 

 
How to Make a Request for Your Data 

 
To look at data, or request copies of data that this government entity keeps about you, your minor 
children, or an individual for whom you have been appointed legal guardian, make a written request .  
Make your request for data to the appropriate individual listed in the Data Practices Contacts on page 5.  
You may make your request by mail, fax, or email, using the data request form on page 7.   
 
If you choose not use to use the data request form, your request should include: 
 
• that you are making a request, under the Government Data Practices Act (Minnesota Statutes, 

Chapter 13), as a data subject, for data about you;  
• whether you would like to inspect the data, have copies of the data, or both; 
• a clear description of the data you would like to inspect or have copied; and  
• identifying information that proves you are the data subject, or data subject’s parent/guardian. 
 
This government entity requires proof of your identity before we can respond to your request for data.  
If you are requesting data about your minor child, you must show proof that you are the minor’s parent.  
If you are a guardian, you must show legal documentation of your guardianship.  Please see the 
Standards for Verifying Identity located on page 9. 
 

How We Respond to a Data Request 
 
Once you make your request, we will work to process your request.  If it is not clear what data you are 
requesting, we will ask you for clarification.   
 
• If we do not have the data, we will notify you in writing within 10 business days. 
• If we have the data, but the data are confidential or private data that are not about you, we will 

notify you within 10 business days and state which specific law says you cannot access the data.         
• If we have the data, and the data are public or private data about you, we will respond to your 

request within 10 business days, by doing one of the following: 
o arrange a date, time, and place to inspect data, for free, if your request is to look at the 

data, or 
o provide you with copies of the data within 10 business days.  You may choose to pick up 

your copies, or we will mail or fax them to you.  We will provide electronic copies (such as 
email or CD-ROM) upon request if we keep the data in electronic format.   
 
Information about copy charges is on page 7.   We also will arrange for you to prepay for the 
copies. 

 
After we have provided you with access to data about you, we do not have to show you the data again 
for 6 months unless there is a dispute or we collect or create new data about you. 
 
If you do not understand some of the data (technical terminology, abbreviations, or acronyms), please 
let us know.  We will give you an explanation if you ask.   
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The Government Data Practices Act does not require us to create or collect new data in response to a 
data request if we do not already have the data, or to provide data in a specific form or arrangement if 
we do not keep the data in that form or arrangement.  (For example, if the data you request are on 
paper only, we are not required to create electronic documents to respond to your request.)  If we agree 
to create data in response to your request, we will work with you on the details of your request, 
including cost and response time.  
 
In addition, we are not required under the Government Data Practices Act to respond to questions that 
are not specific requests for data.
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Data Practices Contacts 
 
 
 
 
Responsible Authority 
Name: Bill McCabe 
Address:  1914 250th Street 
Phone number:  320-654-0387 
fax number:  320-654-1686 
email address: bmccabe@staugustamn.com 
 
 
Data Practices Compliance Official 
Name: Bill McCabe 
Address:  1914 250th Street 
Phone number:  320-654-0387 
fax number:  320-654-1686 
email address: bmccabe@staugustamn.com 
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Copy Costs – Data Subjects 
 
 
This government entity charges data subjects for copies of government data.  These charges are 
authorized under Minnesota Statutes, section 13.04, subdivision 3.   
 
 You must pay for the copies before we will give them to you. 
 
 We may waive the charge for copies if the cost is less than $10.00. 
 
Actual Cost of Making the Copies  
 
In determining the actual cost of making copies, we factor in employee time, the cost of the materials 
onto which we are copying the data (paper, CD, DVD, etc.), and mailing costs (if any).  If your request is 
for copies of data that we cannot reproduce ourselves, such as photographs, we will charge you the 
actual cost we must pay an outside vendor for the copies.  
 
Alternatively, we may charge you copy charges set forth by state statute or rule.  
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Data Request Form – Data Subjects  
 
Date of request: _____________ 
 
To request data as a data subject, you must show a valid state ID, such as a driver’s license, military ID, 
or passport as proof of identity.   
 
I am requesting access to data in the following way: 
 
 Inspection        Copies    Both inspection and copies 
 
Note:  inspection is free but you will be charged for copies.  See page 6 of the Data Practices Policy for 
Subjects of Data. 
 
These are the data I am requesting: 
Describe the data you are requesting as specifically as possible.  If you need more space, please use the 
back of this form.  
 
 
 
 
 
 
 
 
 
 
 
 
 
Contact Information 
 
Data subject name______________________________________________________________ 
 
Parent/Guardian name (if applicable)_______________________________________________ 
  
Address______________________________________________________________________ 
 
Phone number_____________________  Email address________________________________ 
 
Staff Verification 
 
Identification provided___________________________________________________________ 
 
 
 
We will respond to your request within 10 business days.   
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Standards for Verifying Identity 
 

 
 
The following constitute proof of identity.   
 
• An adult individual must provide a valid photo ID, such as 

o a state driver’s license 
o a military ID 
o a passport 
o a Minnesota ID  
o a Minnesota tribal ID  

 
• A minor individual must provide a valid photo ID, such as 

o a state driver’s license 
o a military ID 
o a passport 
o a Minnesota ID 
o a Minnesota Tribal ID 
o a Minnesota school ID 

 
• The parent or guardian of a minor must provide a valid photo ID and either 

o a certified copy of the minor’s birth certificate or 
o a certified copy of documents that establish the parent or guardian’s relationship to the child, 

such as 
 a court order relating to divorce, separation, custody, foster care 
 a foster care contract 
 an affidavit of parentage 

 
• The legal guardian for an individual must provide a valid photo ID and a certified copy of 

appropriate documentation of formal or informal appointment as guardian, such as 
o court order(s)  
o valid power of attorney 

 
 
 

Note:  Individuals who do not exercise their data practices rights in person must provide either notarized 
or certified copies of the documents that are required or an affidavit of ID. 



City of St. Augusta 

Policy for Ensuring the Security of Not Public Data 

 

Legal requirement: 
 
The adoption of this policy by the City of St. Augusta satisfies the requirement in Minn. Stat. 13.05 subd. 
5 to establish procedures ensuring the appropriate access to not public data. By incorporating employee 
access to not public data into the City’s Data Inventory (required by Minn. Stat. 13.025 subd. 1), in the 
individual employee’s position description, or both, the City’s policy limits access to not public data to 
employees whose work assignment reasonably requires access. 
 
Please direct all questions regarding this policy to the City of St. Augusta Data Practices Compliance 
Official: 

Name: Bill McCabe 
Address:  1914 250th Street, St. Augusta, MN  56301 

Phone number:  320-654-0387 
fax number:  320-654-1686 

email address: bmccabe@staugustamn.com 
 

Procedures implementing this policy: 
 
Data inventory 
Under the requirement in Minn. Stat. 13.025 subd. 1, the City will prepare a Data Inventory which 
identifies and describes all not public data on individuals maintained by the City. To comply with the 
requirement in Minn. Stat. 13.05 subd. 5, the City will also include in its Data Inventory the position 
titles of the employees who have access to not public data. 
 
In the event of a temporary duty as assigned by a manager or supervisor, an employee may access 
certain not public data for as long as the work is assigned to the employee. 
 
In addition to the employees listed in the City’s Data Inventory, the Responsible Authority, the Data 
Practices Compliance Official, and the City Attorney may have access to all not public data maintained by 
the City if necessary for specified duties. Any access to not public data will be strictly limited to the data 
necessary to complete the work assignment. 
 
Employee position descriptions 
Position descriptions may contain provisions identifying any not public data accessible to the employee 
when a work assignment reasonably requires access. 
 
Data sharing with authorized entities or individuals 
Federal or state law may authorize the sharing of not public data in specific circumstances. Not public 
data may be shared with another entity if a federal or state law allows or mandates it. Individuals will 



have notice of any sharing in applicable Tennessen warnings or the City will obtain the individual’s 
informed consent. Any sharing of not public data will be strictly limited to the data necessary or required 
to comply with the applicable law. 
 
Ensuring that not public data are not accessed without a work assignment 
Within the City, departments may assign tasks by employee or by job classification. If a department 
maintains not public data that all employees within its division do not have a work assignment allowing 
access to the data, the department will ensure that the not public data are secure. 
 
Recommended actions for ensuring appropriate access include: 

• Assigning appropriate security roles, limiting access to appropriate shared network drives, 
and implementing password protections for not public electronic data. 

• Password protecting employee computers and locking computers before leaving 
workstations. 

• Securing not public data within locked work spaces and in locked file cabinets. 
• Shredding not public documents before disposing of them. 

 
 
Penalties for unlawfully accessing not public data 
The City will utilize the penalties for unlawful access to not public data as provided for in Minnesota 
Statutes section 13.09, if necessary. Penalties include suspension, dismissal or referring the matter to 
the appropriate prosecutorial authority who may also pursue a criminal misdemeanor charge. 



City of St. Augusta 
Data Practices Policy for Members of the Public 

 
Right to Access Public Data 

 
The Government Data Practices Act (Minnesota Statutes, Chapter 13) presumes that all government 
data are public unless a state or federal law says the data are not public.  Government data is a term 
that means all recorded information a government entity has, including paper, email, DVDs, 
photographs, etc. 
 
The Government Data Practices Act also provides that this government entity must keep all government 
data in a way that makes it easy for you, as a member of the public, to access public data.  You have the 
right to look at (inspect), free of charge, all public data that we keep.  You also have the right to get 
copies of public data.  The Government Data Practices Act allows us to charge for copies.  You have the 
right to look at data, free of charge, before deciding to request copies.   
 

How to Make a Data Request 
 
To look at data or request copies of data that this government entity keeps, make a written request.  
Make your request for data to the appropriate individual listed in the Data Practices Contacts on page 3.  
You may make your request for data by mail, fax, or email, using the data request form on page 5.   
 
If you choose not to use the data request form, your request should include: 
 
• that you, as a member of the public, are making a request for data under the Government Data 

Practices Act, Minnesota Statutes, Chapter 13; 
• whether you would like to look at the data, get copies of the data, or both; and  
• a clear description of the data you would like to inspect or have copied. 
 
This government entity cannot require you, as a member of the public, to identify yourself or explain the 
reason for your data request.  However, depending on how you want us to process your request (if, for 
example, you want us to mail you copies of data), we may need some information about you.  If you 
choose not to give us any identifying information, we will provide you with contact information so you 
may check on the status of your request.  In addition, please keep in mind that if we do not understand 
your request and have no way to contact you, we will not be able to begin processing your request.   
 

How We Respond to a Data Request 
 
Upon receiving your request, we will work to process it.   
 
• If it is not clear what data you are requesting, we will ask you for clarification. 
• If we do not have the data, we will notify you in writing as soon as reasonably possible.   
• If we have the data, but the data are not public, we will notify you as soon as reasonably possible 

and state which specific law says the data are not public.   
• If we have the data, and the data are public, we will respond to your request appropriately and 

promptly, within a reasonable amount of time by doing one of the following: 
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o arrange a date, time, and place to inspect data, for free, if your request is to look at the 
data, or 

o provide you with copies of the data as soon as reasonably possible.  You may choose to pick 
up your copies, or we will mail or fax them to you.  If you want us to send you the copies, 
you will need to provide us with an address or fax number.  We will provide electronic 
copies (such as email or CD-ROM) upon request if we keep the data in electronic format.   
 
Information about copy charges is on page 5.  
 
We also will arrange for you to pre-pay for the copies. 

 
If you do not understand some of the data (technical terminology, abbreviations, or acronyms), please 
let us know.  We will give you an explanation if you ask.   
 
The Government Data Practices Act does not require us to create or collect new data in response to a 
data request if we do not already have the data, or to provide data in a specific form or arrangement if 
we do not keep the data in that form or arrangement.  (For example, if the data you request are on 
paper only, we are not required to create electronic documents to respond to your request.)  If we agree 
to create data in response to your request, we will work with you on the details of your request, 
including cost and response time.  
 
In addition, the Government Data Practices Act does not require us to answer questions that are not 
requests for data. 
 

Requests for Summary Data 
 
Summary data are statistical records or reports that are prepared by removing all identifiers from 
private or confidential data on individuals.  The preparation of summary data is not a means to gain 
access to private or confidential data. We will prepare summary data if you make your request in writing 
and pre-pay for the cost of creating the data.  Upon receiving your written request – you may use the 
data request form on page 5 – we will respond within ten business days with the data or details of when 
the data will be ready and how much we will charge.   
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Data Practices Contacts 
 
 
 
Responsible Authority 
Name: Bill McCabe 
Address:  1914 250th Street 
Phone number:  320-654-0387 
fax number:  320-654-1686 
email address: bmccabe@staugustamn.com 
 
 
Data Practices Compliance Official 
Name: Bill McCabe 
Address:  1914 250th Street 
Phone number:  320-654-0387 
fax number:  320-654-1686 
email address: bmccabe@staugustamn.com 
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Copy Costs – Members of the Public 
 
 
This government entity charges members of the public for copies of government data.  These charges 
are authorized under Minnesota Statutes, section 13.03, subdivision 3(c).   
 
 You must pay for the copies before we will give them to you. 
 
 We may waive the charge for copies if the cost is less than $10. 
  
 
For 100 or Fewer Paper Copies – 25 cents per page 
 
100 or fewer pages of black and white, letter size paper copies cost 25¢ for a one-sided copy, or 50¢ for 
a two-sided copy; legal size paper copies cost $.50 for a one-sided copy, or $1.00 for a two-sided copy. 
 
Most Other Types of Copies – Actual cost 
 
The charge for most other types of copies, when a charge is not set by statute or rule, is the actual cost 
of searching for and retrieving the data, and making the copies or electronically transmitting the data 
(e.g. sending the data by email). 
 
In determining the actual cost of making copies, we factor in employee time, the cost of the materials 
onto which we are copying the data (paper, CD, DVD, etc.), and mailing costs (if any).  If your request is 
for copies of data that we cannot reproduce ourselves, such as photographs, we will charge you the 
actual cost we must pay an outside vendor for the copies.   
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Data Request Form – Members of the Public 
 
Date of request: _____________ 
 
 
I am requesting access to data in the following way: 
 
 Inspection        Copies    Both inspection and copies 
 
Note:  inspection is free but you will be charged for copies.  See page 4 of the Data Practices Policy for 
Members of the Public. 
 
These are the data I am requesting: 
Describe the data you are requesting as specifically as possible.  If you need more space, please use the 
back of this form.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Contact Information 
 
Name: ________________________________________________________________________ 
 
Address: ______________________________________________________________________ 
 
Phone number: _______________________   Email address: ____________________________ 
 
You do not have to provide any of the above contact information.  However, if you want us to 
mail/email you copies of data, we will need some type of contact information.  In addition, if we do not 
understand your request and need to get clarification from you, without contact information we will not 
be able to begin processing your request until you contact us.     
 
 
We will respond to your request as soon as reasonably possible.   
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MEI Project Number: 21008I 

Project Contract Name: Task Order No. 1 - St. Augusta, MN 2024 Street Improvements 

  

Location of Work: St. Augusta, MN 

PM/Engineer: John Morast, PE 
 

Reporting Period: 12/01/2023 to 12/15/2023 

Prepared By: John Morast, PE 

  

Submitted To: Bill McCabe 

 City Administrator 
 
Preliminary Engineering, Environmental Documentation  
 

SUMMARY OF ACTIVITIES: 

• St. Augusta City Council approved plans and approved Call for Bids. 
• Plans finalized and QA/QC review completed for advertise plan set. 
• Contract documents completed, finalizing bid and award dates for advertisement. 
• Geotechnical borings completed. 
• Awaiting draft geotechnical report from ITT to finalize reclamation cross-section. 
• Developed project advertisement, bid and award schedule. 

 

PROJECTED ACTIVITY NEXT PERIOD: 

• Meet with City Administrator with new City Engineer. 
• Review geotechnical report for any potential road section design changes. 
• Plan set design changes, if necessary. 
• Project advertisement, bid opening, bid tab review for a recommendation for award at February Council meeting. 

 

REQUIRED ACTION BY City of St. Augusta:  

• None 
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MILESTONE SCHEDULE/COMMENTS: 

• City of St. Augusta City Council approved the 2024 Street Project plans and called for project bids at the Dec. 5th 
Council meeting. 

• Moore Engineering is proposing John Morast, PE as the new City Engineer for St. Augusta. 

• 2024 Street Project Advertisement, Bidding and Award Schedule 

ACTIVITY MILESTONE 
PERCENT 

COMPLETE 
 

ACTUAL DATE 

City Council plan approval/bid call 12/05/23 100% 12/05/23 

Draft geotech report 12/13/23 90%  

Plan revisions, if necessary 12/20/23 95%  

Final plan-set and documents 12/23/23 95%  

Project advertisement (4 weeks) 1/3/24 25%  

Bid opening 1/29/24 0%  

Bid review/award recommendation 2/1/24 0%  

Council project award 2/6/24 0%  

Contractor NTP 2/20/24 0%  

Pre-construction meeting 2/25/24 0%  

    

Estimated Total % Complete  90%  

 

PROBLEMS ENCOUNTERED: 

• None 

SUMMARY OF PROJECT DECISIONS: 

•  

OUT OF SCOPE SERVICES: 

•  
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